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UNIT 1

LEARN ABOUT BUNGALOW PLANS
Bungalow house plans are quickly returning as a desired home style. Bungalow house plans originally came from western areas of the United States but quickly drew interest from southern and northern area families.

The original bungalow houses were quite small and only a single storey in height. Bungalows often had wide verandahs across the front or wrapping around the house providing additional family gathering areas. 

Bungalows Today
Today bungalows are still considered to be single stories but may include partial second floors or loft areas. 

The popularity of bungalow floor plans is often the result of the desired convenience of having all the main living areas on one floor. In some cases it may be a requirement of necessity as the absence of stairs makes the floor plans well suited to those who are aging, have limited mobility or are confined to a wheelchair. 

Bungalow floor plans come in a wide range of sizes from small, compact plans suitable for inner city lots to large, sprawling plans that take advantage of country locations. Therefore bungalows can be considered suitable floor plans for any type of homeowner – young or old, single or married, large families or small. 

The smaller bungalow plans will be designed with strict, efficient use of all space as was typical in the original traditional bungalow designs.

Simplicity of design is essential in creating a functional small bungalow plan. 

These plans can provide comfortable living spaces with all the current household conveniences that families are looking for while allowing for an ease of maintenance and smaller lot considerations. 

Smaller bungalow plans are suitable for individual homeowners or small families. They are often considered as ‘starter’ homes for families but are often found to be so efficiently designed accommodating grown families is possible.

Larger bungalow floor plans have become very popular in recent years. These floor plans provide families with designs that include more elaborate spaces in which to entertain, relax or engage in family activities.

Often these larger plans may include separate ‘wings’ to allow for privacy between bedroom areas and active living spaces. 

Active living spaces may now include mini gyms, game rooms, home theatres and hobby spaces. In areas where construction practices include full basements bungalows with fully developed basement areas are extremely common. This helps to offset the more expensive aspect of bungalow construction. 

Living Space
Since bungalows require more foundation and roof area on a per unit basis (per sq. ft, per sq. M) than the same living space in a two storey, bungalows are more expensive to construct. By retaining the convenience of all the daily living spaces on one floor and adding the amenities and/or extra bedrooms in the basement level the footprint can be kept smaller and maintain cost.

Bungalows can be designed in any style of exterior architectural design.  Traditional exterior styles will customarily be Craftsman, Prairie, Shingle or Colonial designs. Typically clad in natural materials and finished in earthy colour schemes these styles all offer wonderful attributes for a comfortable family home and blend suitably in most surroundings. 

Bungalows are also well defined by Modern, Post Modern and International styles of architecture. These styles will consist of strong yet simple forms enhanced with edgy detailing. Finishing materials will be clean and smooth with possible textured or boldly coloured accents. These styles offer the discriminating homeowner opportunity to make a contemporary lifestyle statement. 

Vocabulary
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ars. sax. - bungalo; erTsarTuliani saagarako saxli verandiT; saxli verandiT; erTsarTuliani sazafxulo saxli (verandiT); koteji; agaraki
house plan - saxlis proeqti
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 ars. sax. - veranda, pirveli sarTulis aivani 

second floors - meore sarTuli (aSS-Si)
loft [image: image21.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/108.gif" \* MERGEFORMATINET [image: image22.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/80.gif" \* MERGEFORMATINET [image: image23.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/102.gif" \* MERGEFORMATINET [image: image24.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/116.gif" \* MERGEFORMATINET [image: image25.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/%5d.gif" \* MERGEFORMATINET [image: image26.png]


- sxveni

area [image: image27.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/39.gif" \* MERGEFORMATINET [image: image28.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/101.gif" \* MERGEFORMATINET [image: image29.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/40.gif" \* MERGEFORMATINET [image: image30.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/113.gif" \* MERGEFORMATINET [image: image31.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/41.gif" \* MERGEFORMATINET [image: image32.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/114.gif" \* MERGEFORMATINET [image: image33.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/73.gif" \* MERGEFORMATINET [image: image34.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/113.gif" \* MERGEFORMATINET [image: image35.png]




 INCLUDEPICTURE "http://www.multitran.ru/gif/%5d.gif" \* MERGEFORMATINET [image: image36.png]


 ars. sax. - saTavsi; farTi

living area - sacxovrebeli farTi
confined to a wheelchair - invalidis etls mijaWvuli
inner city lots - qalaqis centralur nawilSi ganlagebuli miwis nakveTi 
sprawling plan - farTod ganfenili gegma
floor plan - sarTulis gegma
efficient use - racionaluri gamoyeneba
design - konstruqciuli gadawyveta; arqiteqturuli Canafiqri; proeqti. 

household conveniences - sayofacxovrebo saTavsebi
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ars. sax. - keTilmowyobiloba; moxerxebuloba; komforti; saTavsi
allowing for - gaTvaliswinebiT 

to allow for smth. – raimes gaTvaliswineba
ease of maintenance - Senobis Senaxvis siadvile
considerations - mosazrebebi
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- ganTavseba; dabinaveba
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zeds. sax. - guldasmiT mofiqrebuli; detalurad damuSavebuli; rTuli (mag. konstruqcia)
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ars. sax. - sardafi

offset zmn. - aq: kompensireba; dabalanseba

foundation - saZirkveli

on a per unit basis - erTeulze gaangariSebiT
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-  sanitarul-sayofacxovrebo saTavsebi

footprint - Senobis zoma gegmaze, Senobis mier dakavebuli farTobi

maintain cost - TviTRirebulebis SenarCuneba

architectural design - arqiteqturuli gadawyveta; arqiteqturuli proeqtireba; arqiteqturuli proeqti

exterior - Senobis gare saxe

exterior styles - eqsterieris stilebi

colour scheme - ferTa gama, ferTa Sexameba, ferTa SerCeva

blend zmn. - harmoniulad Serwyma

to blend suitably - saTanado harmoniulobiT Serwyma

enhanced - aq: gaumjobesebuli

edgy detailing - mkveTri konturebis mqone detalebi

discriminating homeowner - garCevis unaris mqone meskuTre, specifikuri meskuTre


Comprehension Questions
I. Choose the correct answer to each question
1. Bungalow house plans originally came from southern areas of the United States but quickly drew interest from northern and western area families.

TRUE
FALSE

2. The original bungalow houses sometimes had stairs and were several-storey in height.

TRUE
FALSE

3. Simplicity of design is of secondary importance in creating a functional small bungalow plan. 
TRUE
FALSE

4. Efficient use of all space was typical for the original traditional bungalow designs.

TRUE
FALSE

5. Bungalow floor plans are popular only because they are convenient for the aging and disabled.

TRUE
FALSE

6. Bungalow floor plans only come in small size.

TRUE
FALSE

7. Bungalows can be considered suitable floor plans for almost every type of families. 

TRUE
FALSE

8. The disadvantage of the bungalow plans is that they do not allow for privacy between bedroom areas and active living spaces. 

TRUE
FALSE

9. Bungalows are cheaper to construct than a two storey house.
TRUE
FALSE
10. Some bungalows have all the daily living spaces on one floor and mini gyms, game rooms, home theatres and hobby spaces and/or extra bedrooms in the basement level. 

TRUE
FALSE

11. Bungalows are defined by Modern, Post Modern and International styles of architecture as consisting of strong and simple forms, with clean and smooth finishing.

TRUE
FALSE

12. Today bungalows suite well a homeowner with contemporary requirements to the living space. 

TRUE
FALSE
II. Complete the following sentences:
1. Bungalow house plans ---------------------------------- as a desired home style. 

2. Bungalows often had ------------------------ across the front or wrapping around the house providing ---------------------------------------------. 

3. Today bungalows are still considered to be single stories but may include ----------------------------------------------------------------------------. 

4. The popularity of bungalow floor plans is often the result of ----------------------------------------------------------------------------------------. 

5. The absence of stairs makes the floor plans well suited to those who are --------------------------------------------------------------------------------------------------------. 

6. Bungalow floor plans come in ------------------------------ from small, compact plans suitable for ------------------------------- to large, sprawling plans that take advantage of -------------------------. 

7. The smaller bungalow plans will be designed with strict, ---------------------------- as was typical in the original traditional bungalow designs.
8. Simplicity of design -------------------------------- in creating a functional small bungalow plan.
9. These plans can provide comfortable living spaces with all the current ----------------------------------- that families are looking for while allowing for an ------------------------- and --------------------------------------------. 
10. Smaller bungalow plans are suitable for individual homeowners or small families. They are often considered as ‘starter’ homes for families but are often found to be so efficiently designed -------------------------- grown families is possible.
11. Larger bungalow floor plans provide families with designs that include more -------------------------- in which to entertain, relax or engage in family activities. Often these larger plans may include separate ‘wings’ to allow for ------------------------- between bedroom areas and active living spaces. 
12. Active ---------------------------------------------- may now include mini gyms, game rooms, home theatres and hobby spaces.

13. In areas where construction practices include -------------------------------  bungalows with fully developed basement areas are extremely common. 
14. Since bungalows require more --------------------------------  on a per unit basis, than the same living space in a two storey, bungalows are more expensive to construct. 
15. By retaining the convenience of all the daily living spaces on one floor and adding the ---------------------- and/or extra bedrooms in the basement level the ----------------- can be kept smaller and maintain cost.
16. Bungalows can be designed in any style of exterior -------------------------------.  
17. Typically ------------------ in natural materials and ------------------- in earthy colour schemes these styles all offer wonderful attributes for a comfortable family home and ------------------suitably in most surroundings. 
18. Bungalows are also well defined by Modern, Post Modern and International styles of architecture. These styles will consist of strong yet simple forms enhanced with ----------------------------. 
19. Finishing materials will be clean and smooth with possible ---------------------------------------. 
20. These styles offer the ----------------------------------------- opportunity to make a contemporary lifestyle statement. 

III. Translate from English into Georgian:
Bungalow house plans; only a single storey in height; a wide verandah; additional family gathering areas; loft; convenience of; a requirement of; absence of stairs; well suited to those who are aging, have limited mobility or are confined to a wheelchair; a wide range of sizes; suitable; inner city lots; large, sprawling plans that take advantage of country locations; Therefore;  homeowner; designed with strict, efficient use of all space; essential in creating a functional small bungalow plan; provide comfortable living spaces; household conveniences; while allowing for an ease of maintenance; individual homeowners; accommodating grown families; in recent years; more elaborate spaces in which to entertain, relax or engage in family activities; to allow for privacy between bedroom areas and active living spaces;   basement; extremely common; to offset the more expensive aspect of construction; living space; on a per unit basis retain; amenities; in the basement level; footprint; maintain cost; traditional exterior style; customarily; typically clad in natural materials; finished in earthy colour schemes; a comfortable family home; blend suitably in most surroundings; simple forms; enhanced with edgy detailing; finishing materials; textured or boldly coloured accents; the discriminating homeowner; contemporary lifestyle.

IV. Translate from Georgian into English:

erTsarTuliani saagarako saxli; mxolod erTi sarTulis simaRlisa; farTe veranda; ojaxis wevrTa TavSeyrisaTvis gankuTvnili damatebiTi farTi; sxveni; mosaxerxebloba; moTxovna; kibis ararseboba; Sesaferisi asakovani, moZraobaSezRuduli da invalidis etls mijaWvuli pirebisTvis; zomebis didi mravalferovneba; Sesaferisi/gamosadegi; qalaqis centralur nawiliSi ganlagebuli miwis nakveTi; Sesabamisad; saxlis mflobeli; daproeqtebuli mTliani farTis mkacri, racionaluri gamoyenebiT; funqcionaluri patara erTsarTuliani saagarako saxlis proetis SeqmnaSi arsebiTi mniSvnelobis mqone; komfortuli sacxovrebeli farTis uzrunvelyofa; sayofacxovrebo saTavsebi; iTvaliswinebs ra Senaxvisa da remontis siadviles; calkeuli / individualuri mflobelebi; gazrdili / mravalricxovani ojaxis gansaTavseblad Sesaferisi; bolo dros; ufro detalurad damuSavebuli sivrce, romelic gankuTvnilia garTobis, dasvenebis an ojaxuri saqmianobisTvis; saZineblebisTvis gankuTvnili farTisgan aqtiuri sacxovrebeli sivrcis gamoyofis gaTvaliswineba; sardafi; farTod gavrcelebuli; mSeneblobis ufro ZviradRirebuli aspeqtis kompensirebisaTvis; sacxovrebeli farTi; erTeulze gaangariSebiT; sanitarul-sayofacxovrebo saTavsebi; sardafis doneze; Senobis zoma gegmaze; TviTRirebulebis ucvlelad datoveba; Senobis gare saxis tradiciuli stili; Cveulebriv/tradiciulad; tipiurad bunebrivi masaliT Semosili; gare mopirkeTeba gadawyvetili miwisebri ferTa gamiT; komfortuli saxli ojaxisTvis; harmoniulad Serwyma TiTqmis yvela saxis garemosTan; martivi formebi; mkveTri konturebis mqone detalebiT gaumjobesebuli / gaZlierebuli; mosapirkeTebeli masala; faqturuli an Tamam ferebSi gadawyvetili aqcentebi; garCevis unaris mqone mflobeli; Tanamedrove cxovrebis yaida/stili. 

V. Translate the sentences from English into Georgian:
1. Today bungalows may include partial second floors or loft areas. 

2. Simplicity of design is essential in creating a functional small bungalow plan.

3. These plans provide comfortable living spaces with all the current household conveniences while allowing for an ease of maintenance and smaller lot considerations. 

4. The smaller bungalow plans are designed with strict, efficient use of all space as was typical in the original traditional bungalow designs.

VI. Translate the sentences from Georgian into English:

1. Tavdapirvelad zafxulis saagarako saxlebi iyo sakmaod patara zomisa da erTsarTuliani. 

2. kibis ararseboba sarTulis gegmebs mosaxerxebels xdis asakovani, moZraobaSezRuduli da invalidis etls mijaWvuli adamianebisTvis.

3. zafxulis saagarako saxlebis sarTulis gegmebi  mosaxerxebelia nebismieri tipis mesakuTrisTvis. 

4. patara saagarako saxlebis proeqtebi kargia individualuri mflobelebisaTvis an patara ojaxebisTvis.

5. didi saagarako saxlebis proeqtebi Zalian popularuli gaxda bolo xanebSi.

6. erTsarTuliani saagarako saxlis mSenebloba ufro Zviria.

7. erTsarTuliani saagrako saxlis daproeqteba SesaZlebelia eqsterieris arqiteqturuli gadawyvetis nebismier stilSi.

8. modernis, post-modernisa da  internacionaluri arqiteqturuli stilebi Sedgeba Zlieri da, amave dros, martivi formebisagan, romlebic gaZlierebulia mkveTri konturebis mqone detalebiT.  

List of Money Idioms (1)
ante up
MEANING: pay, produce a necessary amount of money
EXAMPLE: I had to ante up a lot of money to get my car fixed. 

at all costs
MEANING: at any expense of time, effort or money
EXAMPLE: He plans to go to school at all costs. 

back on your feet
MEANING: return to good financial health
EXAMPLE: My sister is back on her feet after losing her job last year. 

bet your bottom dollar
MEANING: bet all one has on something
EXAMPLE: I would bet my bottom dollar that the accounting manager will be late again today. 

bet on the wrong horse
MEANING: base your plans on a wrong guess about the results of something
EXAMPLE: He is betting on the wrong horse if he continues to support the other candidate for mayor. 

born with a silver spoon in your mouth
MEANING: born to wealth and comfort, born rich
EXAMPLE: The student in our history class was born with a silver spoon in his mouth and has never worked in his life. 

English idioms relating to BUSINESS – WORK (1)

  
Blue chip company
MEANING: This term refers to a company with a solid reputation for the quality of its products and the stability of its growth and earnings.
EXAMPLE: "It's usually safe to invest in a blue-chip company."
Drastic times call for drastic measures

MEANING: When faced with a difficult situation, it is sometimes necessary to take actions which in normal circumstances would appear extreme.
EXAMPLE: "Sales dropped so significantly that the company decided to drop the product line. Drastic times call for drastic measures!"
Ambulance chaser
MEANING: This terms refers to a lawyer who finds work by persuading people injured in accidents to claim money from the person who caused the accident.
EXAMPLE: "Peterson and Scott are well-known ambulance chasers - that's how they make their money!"
Corner a market

MEANING: If a company dominates an area of business, and leaves no room for competition, it is said to have cornered the market.
EXAMPLE: "By importing large quantities and selling at low prices, they have cornered the market."

Above and beyond the call of duty

MEANING: If a person does something which is above and beyond the call of duty, they show a greater degree of courage or effort than is usually required or expected in their job.
EXAMPLE: "The fire-fighter received a medal for his action which went above and beyond the call of duty."

Carve out a niche
MEANING: A person or company who carves out a niche focuses on a particular segment of the market, to which they supply a product or service, and develop their expertise in that area. 
EXAMPLE: "In today's competitive market it's better to carve out a niche and try to become the best in that area."
Cut and dried

MEANING: To refer to a situation, a problem or a solution as cut and dried means that it is considered clear and straightforward, with no likely complications. 
EXAMPLE: "When the new manager arrived, he didn't find the situation as cut and dried as he had  expected."

Blamestorming
MEANING: A discussion among a group of people, who try to determine who or what is to blame for a particular mistake, failure or wrongdoing, is called  'blamestorming'.
EXAMPLE:  "A blamestorming session took place following the unfavourable reviews in the press."
Have an ace up your sleeve
MEANING: If you have an ace up your sleeve, it means that you have something in reserve with which you can gain an advantage.
Dead wood

MEANING: The term dead wood refers to people or things which are no longer considered useful or necessary.
EXAMPLE: "The management wants to reduce costs by cutting out the dead wood."

Make cold calls

MEANING: If you make cold calls, you telephone potential customers from a list of people you do not know.
EXAMPLE: "In my first job I had to make cold calls using the telephone directory."
Get the show on the road
MEANING: If you manage to put a plan or idea into action, you get the show on the road.
EXAMPLE: "OK!  We've got all we need, so let's get the show on the road!"
Bait and switch
MEANING: This term refers to a deceptive commercial practice of advertising a low-priced item to attract customers, then telling them that the product is out of stock and persuading them to buy a more expensive article.
EXAMPLE: "This store is famous for its bait and switch tactics."
A done deal

MEANING: This expression is used to refer to an agreement or decision which has been reached on a certain matter.
EXAMPLE: "We're still considering several proposals, so it's not a done deal yet."

Above board
MEANING: If a situation or business is described as above board, it is open, honest and legal.
EXAMPLE: "There are no secret negotiations.  Our dealings have always been above board."
Done and dusted

MEANING: When a project, task or activity is done and dusted, it is completely finished or ready.
EXAMPLE: "I've nearly finished preparing the presentation. When it's all done and dusted I'll be able to relax."

Hold all the aces 
MEANING: A person who holds all the aces is in a very strong position because he has more advantages than anyone else.
EXAMPLE: "Given the high unemployment figures in some countries, employers hold all the aces."
Doom and gloom

MEANING: A general atmosphere of pessimism, and a feeling that the situation is not going to improve, is referred to as doom and gloom.
EXAMPLE: "Fortunately it's not doom and gloom for all businesses, in spite of the economic situation."
Keep your nose to the grindstone

MEANING: A person who keeps their nose to the grindstone is someone who concentrates on working hard at his job.

Dog-eat-dog

MEANING: This expression refers to intense competition and rivalry in pursuit of one's own interests, with no concern for morality.
EXAMPLE: "The business world is tough today.  There's a general dog-eat-dog attitude."

A blank cheque 
MEANING: If you give someone a blank cheque, you authorize them to do what they think is best in a difficult situation.
EXAMPLE:  "Tom was given a blank cheque and told to negotiate the best deal possible."
Down the drain

MEANING: To say that money, time or effort has gone down the drain means that it has been wasted or lost.
EXAMPLE: "His years of research went down the drain when the company went bankrupt."

Have one's hands tied
MEANING: If a person has their hands tied, something, such as an agreement or a rule, is preventing them from doing what they would like to do.
EXAMPLE: "Mark deserves to earn more, but the manager's hands are tied by the recent salary agreement."
Roll up your sleeves
MEANING: When you roll up your sleeves, you get ready for hard work.
EXAMPLE: "To increase our market share we'll have to roll up our sleeves and find new customers."
Pass the buck

MEANING: If you say that someone is passing the buck, you are accusing them of not taking responsibility for a problem and letting others deal with it instead.
EXAMPLE: "Whenever a customer comes to complain, she always finds a way of looking busy.  Talk about passing the buck!"
Signed, sealed and delivered
MEANING: When an agreement, contract or treaty is signed, sealed and delivered, all the legal documents have been signed. 
EXAMPLE: "It is hoped that the agreement will be signed, sealed and delivered before the end of the week."

Use elbow grease

MEANING: If you use elbow grease, you need energy and strength to do physical work such as cleaning or polishing.
EXAMPLE: "It took a considerable amount of elbow grease to renovate the old house."

Rushed off your feet

MEANING: If your are rushed off your feet, your are extremely busy.
EXAMPLE: "I'd love to have lunch with you but we're rushed off our feet at the moment at the office."
Farm something out

MEANING: If something such as work is farmed out, it is sent out to be done by others.
EXAMPLE: "We farmed out the packaging to another company."
Feather your nest

MEANING: To say of someone that they are feathering their nest is to say that they are taking advantage of their position in order to obtain money so as to have a comfortable life.

Drag one's feet

MEANING: If you say that a person is dragging their feet, you think they are unnecessarily delaying a decision which is important to you.

A free hand

MEANING: If you have a free hand, you have permission to make your own decisions, especially in a job.
EXAMPLE: "My boss has given me a free hand in the choice of agent."

Golden handshake

MEANING: A golden handshake is a generous sum of money given to a person when they leave a company or retire (sometimes given to encourage early retirement).

Golden opportunity

MEANING: A golden opportunity is a favourable time or excellent occasion which should not be missed.

The upper hand
MEANING: If a person or organization gets or gains the upper hand, they take control over something.

All hands on deck

MEANING: When there is a need for all hands on deck, everyone must help, especially when there's a lot of work to be done in a short amount of time.
EXAMPLE: "As the opening day approached, it was all hands on deck to have everything ready in time".
Get the hang of something

MEANING: When you get the hang of an activity, you now know how to do it correctly.

Household name/word

MEANING: When the name of someone or something becomes very familiar because it is so often used, it is called a household name or word.
EXAMPLE: "The product was so successful that its name became a household word in no time".
Irons in the fire

MEANING: If you have a few, or many, irons in the fire, you are involved in a number of projects at the same time.
EXAMPLE: "The travel agency is not his only venture - he's got more than one iron in the fire".
English idioms relating to TIME

A day late and a dollar short

MEANING: If something is a day late and a dollar short, it comes too late and is not good enough.
EXAMPLE: "They offered me an internship when I'd already found a job - a day late and a dollar short!"

In the interim

MEANING: Something that happens in the interim takes place during a period of time between two events.
EXAMPLE: "I won't have the apartment until next month. In the interim I'm staying at a local hotel."

Just around the corner
MEANING: If something is just around the corner, it will happen very soon.
EXAMPLE: "With spring just around the corner, the new collection should begin to sell."
Make up for lost time
MEANING: If you make up for lost time, you increase your efforts or work harder to complete something or meet a deadline.
EXAMPLE: "Progress has stopped because of bad weather, but we are determined to make up for lost time."

Nick of time

MEANING: If something happens in the nick of time, it happens at the last minute, when it is nearly too late.
EXAMPLE: "The child was standing in front of the open window.  His mother arrived in the nick of time."
Once in a blue moon

MEANING: Something that happens once in a blue moon is something that happens rarely or hardly ever.

Pressed for time
MEANING: If you're pressed for time, you have hardly enough time to do something, so you must hurry.
EXAMPLE: "Sorry. I can't talk to you now - I'm a bit pressed for time."

Sign of the times

MEANING: This expression refers to something that shows the nature of today's society. 
EXAMPLE: "The rising level of violence is a sign of the times."

Stand the test of time

MEANING: If something stands the test of time, people continue to find it valuable or useful after many years.
EXAMPLE: "The teaching method has stood the test of time.  It is still used in schools today."

Time on your hands

MEANING: If you have time on your hands, you have a lot of free time, usually more than you need or want.
EXAMPLE: "Since he retired, Bill has too much time on his hands.  He should take up a hobby!"

UNIT 2
EXTERIOR MATERIALS
As far as exterior finishing goes, the siding material that you choose is one of the biggest decisions you will have to make. 

Siding may be dictated to varying degrees by the developer of the area that you have chosen to build in, or by other factors such as durability and cost.

There are many types of siding to choose from here we give you the pros and cons to some of the most commonly used types of siding.

Vinyl or aluminum siding 

Vinyl or aluminum siding is perhaps one of the most widely used siding materials.

Pros: Comes in a myriad of colors and grades, and it is relatively maintenance free. These sidings are also economical and never require painting. 
Cons: Vinyl siding is not an environmentally friendly material. 

Vinyl is made from a PVC (polyvinyl chloride) plastic resin that is thought to cause cancer in humans. 

Although vinyl may be safe while it is on your home, some scientists believe that manufacturing and disposing vinyl is hazardous to our health and to the environment. 

There are also increasingly frequent stories in the news of home fires spreading quickly to neighboring homes when vinyl siding quickly melts and allows fire to enter the next house (this is not entirely the fault of the siding- the oriented strand board often used under the siding is also to blame). Vinyl can fade in the sun and it can also crack, be damaged by hail, or lifted in violent wind. Aluminum can dent.

Cement Fiber Siding 

Pros: Cement fiber siding looks like real wood siding without any of the required maintenance. Is available pre-finished or paint-ready. Trim and millwork pieces are available to match. It comes in a variety of styles. It is not prone to insect damage or to rot and is not easily damaged by hail. Cement fiber siding also has a very long warranty, some products up to 50 years. 
Cons: Cement fiber siding is quite expensive. Limited colors are available so if you want a particular color you may have to paint it. This reduces it's truly maintenance free attributes and also increases the cost of the product.

Masonite Siding 

Pros: Has a look similar to cement fiber siding. It is a little less expensive than cement fiber. 

Cons: Masonite siding deteriorates over time and requires painting, caulking and upkeep.

Brick or Stone

Pros: Brick or stone are a permanent, maintenance free siding material. They give a home a sense of importance and have lasting appeal. Brick and stone are also fire proof and will not burn. 

Cons: Both brick and stone can be very expensive though this depends on the area of the country that you live in. These materials are not easily changed so should be chosen carefully. While stone can look fabulous on a home if it is used in an area where it is unusual it can sort of stick out like a sore thumb and look overly ostentatious. Be sure to use it in an area where it will fit in.

Stucco 

Stucco can be smooth, or rough, both applications giving a somewhat different look. The smoother variety is often used for more modern polished looks, while the rougher gives a more rustic effect. 

Pros: Stucco is relatively maintenance free. Stucco is hard, durable, rot and fungus resistant, low-cost and does not need a lot of maintenance. It is also versatile and can be used over concrete, concrete masonry, brick, wood frame or steel frame. It is fire resistant and color retentive, meaning that various pigments can be added to give your stucco exactly the effect you are looking for. 

Cons: Stucco needs to be water tight. If water seeps under the stucco, it will separate the material from the home. Stucco is difficult to repair as the color is mixed in with the product and is hard to match should repairs be needed.

Choose your siding material carefully. Consider not only cost and durability but also the particular look that will suit both your homes design and the surrounding neighborhood.
Vocabulary
	exterior finishing - Senobis gare mopirkeTeba
siding material - Semokvra, Semoficvra; samosi
to varying degrees- sxvadasxva xarisxiT

developer - developeri, gamSenebeli
area - teritoria

durability - xangamZleoba
cost - TviTRirebuleba
pros and cons - raimes “sasargeblo” da “sawinaaRmdego” argumentebi
the most commonly used - yvelaze xSirad/farTod gamoyenebuli

types of siding - Senobis samosis tipebi
a myriad of - aTi aTasi, uTvalavi
grades - xarisxebimaintenance free - romelsac ar esaWiroeba remonti
environmentally friendly material - garemosadmi uvnebeli masala
PVC (polyvinyl chloride) plastic resin - polivinilqloridi
manufacturing - warmoeba, damzadeba
disposing - likvidacia, ganadgureba; aq: gadayra
hazardous - saSiSi, zianis momtani
melt - dnoba
allows fire to enter the next house - saSualeabs aZlevs xanZars, gadavides sxva saxlze
entirely - mTlianad
oriented strand board - orientirebuli xis burbuSelis fila (OSB fila)
fade - gaxuneba
crack - gabzarva, daxeTqva
dent - daWeWyva
Cement Fiber Siding - cementis boWkovani Semosva

pre finished - Savad damuSavebuli
trim – moCarCoeba 
millwork pieces - kar-fanjrisa da kibis elementebi
is not prone to insect damage - mwerebi zians ver ayeneben
rot - lpoba
hail - setyva
warranty - garantia
masonite - mazoniti, dawnexili muyao
deteriorate - cveTa, lpoba, daZveleba
caulking - gmanva
upkeep - movla, remonti
lasting appeal - xangrZlivi mimzidveloba
fire proof - cecxlgamZle
It can sort of stick out like a sore thumb - is SeiZleba garkveulwilad TvalSi sacemi iyos
overly ostentatious - zedmetad gamokveTili, ukiduresad moCvenebiTi

stucco - gare moxvewa, mobaTqaSeba

smooth - gluvi

rough - uxeSi, uswormasworo, xorkliani

rustic - tlanqi, uxeSi  
rot and fungus resistant - lpobisa da sokosadmi medegi

versatile - mravalmxrivi, universaluri

concrete - betoni

concrete masonry - betonis blokebis wyoba

brick - aguri

wood frame - xis karkasi. aq: xis karkasuli

steel frame - liTonis karkasi. aq: liTonis karkasuli

color retentive - feris kargad SemnarCunebeli

water tight - wyalgaumtari

seep - gaJonva

should repairs be needed - Tuki saWiro gaxdeba remonti


Comprehension Questions
I. Choose the correct answer to each question:
1. The decisions you will have to make concerning the choice of siding materials are the least important.
TRUE
FALSE

2. Siding may be dictated by only durability and cost factors.

TRUE
FALSE

3. Vinyl and aluminum sidings are rare siding materials and come only in one color.
TRUE
FALSE

4. Brick siding is thought to be hazardous to our health and the environment.
TRUE
FALSE

5. Vinyl siding is the strongest type of siding. 
TRUE
FALSE

6. Insects cannot damage cement fiber siding.

TRUE
FALSE

7. Masonite siding is durable and maintenance free, though requires occasional painting. 
TRUE
FALSE

8. There are no permanent, maintenance free siding materials. 
TRUE
FALSE

9. Brick and stone are very expensive, lasting materials everywhere.

TRUE
FALSE

10. A fire proof siding material does not burn. 

TRUE
FALSE

11. One must carefully choose where to use brick and stone siding.

TRUE
FALSE

12. Stucco resists fire, retains colour and requires relatively less maintenance. 

TRUE
FALSE
II. Complete the following sentences:

1. The siding material that you choose is one of the biggest -------------------- you will have to make. 

2. Siding may be dictated to varying degrees by the ----------------------------- that you have chosen to build in, or by other -------------------- such as durability and cost.

3. There are many types of siding to choose from here we give you the pros and cons to some of the most commonly used ---------------------------- .

4. Vinyl or aluminum siding comes in ---------------------------- and grades, and it is relatively --------------------------------- . These sidings are also economical and never ------------------------- painting.
5. Although vinyl may be safe while it is on your home, some scientists believe that manufacturing and disposing vinyl is ------------------- to our health and to the environment. 

6. Vinyl can --------------- in the sun and it can also ----------------- , be damaged by hail, or -------------- in violent wind. Aluminum can ---------------- .

7. Cement Fiber Siding is available -------------- or -----------------. Trim and millwork pieces are available to -------------- . Comes in a variety of styles. It is not prone to insect damage or to rot --------------------------------------------------. Cement fiber siding also has -------------------------------- , some products up to 50 years. 
8. Cement fiber siding is quite expensive. Limited colors are available so if you want a particular color -----------------------------. This reduces it's --------------------------- and also increases -----------------------------------.

9. Masonite siding deteriorates over time and requires ----------------------------------- .

10. Brick or stone are a permanent, maintenance free siding material. They give a home a sense of importance and have lasting appeal. Brick and stone are also fire proof and will not burn. 

11. While stone can look fabulous on a home if it is used in an area where it is unusual it can -------------------------------------------- and look ------------------------. Be sure to use it in an area where it will fit in.

12. Stucco can be smooth, or rough, both applications giving ---------------------------- . The smoother variety is often used for more modern ------------------------------, while the rougher gives a more ------------------------------ . 

13. Stucco is relatively ------------------------- . Stucco is hard, durable, ----------------- , low-cost and does not need ---------------------------. It is also versatile and can be used over concrete, -------------------------- it is fire resistant and ---------------------, meaning that various pigments can be added to give your stucco ----------------------------------------------------. 

14. Stucco needs to be water tight. If water -------------------------------, it will separate the material from the home. Stucco is difficult to repair as the color ------------------------------ and is hard to match should repairs be needed.

15. Choose your siding material carefully. Consider not only ----------------------------- but also the particular look that will suit both --------------------------------------------------------------------------------------.

III. Translate from English into Georgian: 
exterior finishing; siding material; developer of the area; durability; cost; pros and cons; the most commonly used types of siding; a myriad of; maintenance free; environmentally friendly material; hazardous; melt; fade; dent; pre finished; trim and millwork pieces; not prone to insect damage; warranty; caulking; upkeep; lasting appeal; fire proof; 
sticks out like a sore thumb; overly ostentatious; rot and fungus resistant; versatile; concrete masonry; wood frame; steel frame; color retentive; water tight; seep; should repairs be needed.

IV. Translate from Georgian into English:

Senobis gare mopirkeTeba; Senobis gare samosi; sxvadasxva xarisxiT; teritoriis gamSenebeli; xangamZleoba; TviTRirebuleba; yvelaze farTod gamoyenebuli; samosis tipebi; uTvalavi; romelsac ar esaWiroeba remonti; garemosadmi uvnebeli masala; mavne; dnoba; gaxuneba; daxeTqva; daWeWyva; Savad damuSavebuli; moCarCoeba; kar-fanjrisa da kibis elementebi; mwerebi zians ayeneben; lpoba; setyva; garantia; daZveleba; gmanva; movla (ganaxleba); xangrZlivi mimzidveloba; cecxlgamZle; TvalSi sacemi; zedmetad; gare mobaTqaSeba; gluvi; xorkliani; lpobisa da sokosadmi medegi; universaluri; betoni; betonis blokebis wyoba; aguri; gaJonva; remontis aucileblobis SemTxvevaSi; romelic, rogorc fiqroben, adamianebSi kibos iwvevs.
V. Translate the sentences from English into Georgian:

1. Choose your siding material carefully. Consider not only cost and durability but also the particular look that will suit both your home’s design and the surrounding neighborhood.
2. Designer Plans Inc. was founded in 2006 to meet the growing needs of home builders in today’s lucrative building market.
We offer a selection of designs ranging from house plans for small homes to luxury house plans. Designs by Designerplans Inc. are unique house plans designed by our experienced group of Architectural Designers. Our design team alone has over 40 combined years of experience creating a wide range of house styles and sizes for discriminating homeowners, custom home builders and production builder clients. 

VI. Translate the sentences from Georgian into English:

1. gare mobaTqaSeba unda iyos wyalgaumtari.

2. vinilis an aluminis samosi ekonomiuria da ar saWiroebs SeRebvas.
3. vinilis samosi ar aris garemosadmi uwyinari masala.
4. vinili SeiZleba mzem gaaxunos, setyvam daazianos setyvisgan an qarma axados. mas setyva advilad ver azianebs. 
5. mezonitis samosi droTa ganmavlobaSi Zveldeba da saWiroebs SeRebvas, dagmanvasa da ganaxlebas. 
6. es masala advilad Sesacvelli da amitom guldasmiT unda SeirCes. 
7. guldasmiT SearCieT Senobis Sesamosi masala. 
List of Money Idioms (2)

bottom dollar
MEANING: your last dollar
EXAMPLE: He spent his bottom dollar on some new clothes to wear for his job interview. 

bottom line 
MEANING: final result, main point
EXAMPLE: The bottom line was that we were unable to attend the conference because of our busy schedule. 

break even
MEANING: have income equal to expenses
EXAMPLE: Our company was able to break even after only six months of operation. 

break the bank
MEANING: win all the money at a casino gambling table
EXAMPLE: He broke the bank at the casino and walked away with a lot of money. 

bring home the bacon
MEANING: earn the family living
EXAMPLE: I have been working hard all month bringing home the bacon for my family. 

burn a hole in your pocket
MEANING: money that one wishes or intends to spend quickly (often for something frivolous)
EXAMPLE: The money had been burning a hole in his pocket when he decided to go to the casino. 


English idioms relating to BUSINESS – WORK (2)
Have all your eggs in one basket 

MEANING: If you have all your eggs in one basket, you depend on one plan or one source of income.
EXAMPLE: "If you invest your savings in one bank, you'll have all your eggs in one basket."

Roaring trade

MEANING: If you do a roaring trade in a particular field, you do excellent business.
EXAMPLE: "The sports shop is doing a roaring trade in bicycles these days."
Move the goalposts

MEANING: During a course of action, if someone moves the goalposts, they change the rules or conditions.
EXAMPLE: "We've decided on a sales campaign. Let's hope the boss doesn't move the goalposts halfway through! "

Keep one's head above water

MEANING: To keep one's head above water means to try to survive by staying out of debt, for example a small business.

Grease somebody's palm 

MEANING: If you accuse someone of greasing somebody's palm, you are accusing them of giving money to someone in order to gain an unfair advantage, or to obtain something they want.
EXAMPLE: "In some countries, it is common practice to grease government officials' palms."
Money spinner

MEANING: If an activity is a money spinner, it is a very successful way of making money.
EXAMPLE: "Washing cars was quite a money spinner when I was a student."

Play second fiddle

MEANING: If you play second fiddle to somebody, you accept to be second in importance to that person, or have a lower position.

Give someone a run for their money 

MEANING: If you give someone a run for their money, you present strong competition in  circumstances where the other person expects to win easily.
EXAMPLE: "We didn't win the match but we gave the other team a run for their money."

A race against time
MEANING: If someone is in a race against time, they have to work very quickly in order to do or finish something before a certain time.
Get something off the ground

MEANING: If you get something off the ground, you put it into operation after having organized it.
EXAMPLE: "After a lot of hard work, we finally got the campaign off the ground.

Go for a song 

MEANING: If something goes for a song, it is sold at an unexpectedly low price.
EXAMPLE: "I was able to buy the car simply because it going for a song."

Hit the ground running
MEANING: If someone hits the ground running, they are ready to start work immediately on a new activity.
EXAMPLE: "He intends to hit the ground running when he starts his new job."

Get down to brass tacks
MEANING:  People who get down to brass tacks start to discuss and deal with the practical details of something
EXAMPLE: "It was decided to get down to brass tacks and discuss the cost of the project."
An eager beaver

MEANING: The term eager beaver refers to a person who is hardworking and enthusiastic, sometimes considered overzealous.
EXAMPLE: "The new accountant works all the time - first to arrive and last to leave a real eager beaver!"

Make hay while the sun shines

MEANING: This expression is used as an encouragement to take advantage of a good situation which may not last.
EXAMPLE: “Successful sportsmen are advised to make hay while the sun shines.”

Put your shoulder to the wheel
MEANING: If you put your shoulder to the wheel, you start putting a lot of effort into a difficult task.
EXAMPLE: "We'll have to put our shoulders to the wheel to get the store ready for the opening day."
Get your hands dirty
MEANING: If you get your hands dirty in your job, you become involved in all aspects of it, including work that is physical, unpleasant or less interesting.
EXAMPLE: "His willingness to get his hands dirty won the respect and approval of the whole team.
Overplay your hand

MEANING: If you overplay your hand, you are overconfident and spoil your chances of success by trying to obtain too much.
EXAMPLE: "Sam is hoping for a bonus for his good results, but he may be overplaying his hand if he asks for a promotion."

Learn the hard way

MEANING: If you learn the hard way, you learn through your own experience, good and bad, rather than from the advice or guidance of others.
EXAMPLE: "His refusal to accept any help meant that he had to learn the hard way."

In the pipeline

MEANING: If something is in the pipeline, it is in progress or being organized at the moment.

Think on one's feet 

MEANING: A person who thinks on their feet is capable of making good decisions without previous thinking or  planning.
EXAMPLE: "Good lawyers need to be able to think on their feet when pleading a case."

Fiddling while Rome burns

MEANING: If you say that somebody is fiddling while Rome burns, you mean that they are doing unimportant things while there are serious problems to be dealt with.
EXAMPLE: "His visit to the trade fair was 'fiddling while Rome burns' according to the strikers."
A cash cow
MEANING: A product or service which is a regular source of income for a company is called a cash cow.
EXAMPLE: "His latest invention turned out to be a real cash cow."
Bricks and mortar/ bricks and clicks
MEANING: An established trading company (office/shop) is referred to as a 'brick-and-mortar' business. 'Click companies' refer to Internet-based operations. Companies which do both are called 'bricks and clicks'. 
EXAMPLE: "Click businesses are usually more flexible than brick-and-mortar operations."
Donkey work

MEANING: This expression is used to describe the unpleasant, boring parts of a job.
EXAMPLE: "I do the donkey work - my boss gets the credit!"
Cash in your chips
MEANING: If you cash in your chips, you sell something, especially shares, either because you need the money or because you think the value is going to fall.
EXAMPLE: "Andy cashed in his chips as soon as business started to slow down."
A finger in every pie

MEANING:  If someone has a finger in every pie,  they are involved in many activities 
EXAMPLE:  "For information about the town development project, you should talk to John Brown. He has a finger in every pie."

One hand washes the other... (... and together they wash the face.)
MEANING: This expression means that when people cooperate and work well together, there is a better chance of achieving results.
Ostrich strategy/politics

MEANING: This term refers to the phenomenon of ignoring or evading an obvious problem in the hope that it will resolve itself or disappear.
EXAMPLE: "Adopting an ostrich strategy will only make matters worse - we've got to find a solution!"

Too many chiefs and not enough Indians
MEANING: This expression refers to a situation where there are too many people giving instructions and not enough people doing the work.
EXAMPLE: "The business wasn't successful. There were too many chiefs and not enough Indians."
Clinch a deal

MEANING: In a business relationship, if you clinch a deal, you reach agreement on a proposal or offer.
EXAMPLE: "Tom's final argument enabled us to clinch the deal."
In the doldrums

MEANING: To say that a person, a business or the economy in general is in the doldrums means that the situation is gloomy and that nothing new is happening. 
EXAMPLE: "Despite the recent measures, the economy remains in the doldrums."

Golden handcuffs

MEANING: The term golden handcuffs refers to a large sum of money or a generous financial arrangement granted to an executive as an incentive to stay in their job, or to ensure long-term cooperation after their departure.

Copper-bottomed

MEANING: To describe something such as a plan, a contract or a financial arrangement as 'copper-bottomed' means that it is completely safe or reliable.
EXAMPLE: "He has signed a copper-bottomed agreement with a distributor."
A foot in the door

MEANING: To say that someone has a foot in the door means that they have a small but successful start in something, and will possibly do well in the future.
EXAMPLE: "With today's unemployment, it's difficult to get a foot in the door in any profession."
Lame duck

MEANING: A person or organization that is in difficulty and unable to manage without help is called a lame duck.
EXAMPLE: "Some banks have become lame ducks recently."

Let me bounce this off you.

MEANING: You say this when you present an idea or plan to someone in order to test their reaction or obtain feedback.
EXAMPLE: "I think I've found a way of making money. Let me bounce this off you."

The left hand doesn't know what the right hand is doing. 

MEANING: This expression means that communication within a group or organization is so bad that people don't know what the others are doing. 
Licence to print money

MEANING: This expression refers to an officially authorized activity which enables people to make a lot of money without much effort. 
EXAMPLE: "The contract to supply computers to schools was a licence to print money."

Put money where your mouth is

MEANING: If you put money where your mouth is, you give financial support to activities and causes that you believe are right.

Nitty-gritty

MEANING: When people get down to the nitty-gritty, they begin to discuss the most important points or the practical details.
EXAMPLE: "I was interested in the project, but we didn't get down to the nitty-gritty until his partner arrived."

Nuts and bolts

MEANING: The nuts and bolts of something are the detailed facts and the practical aspects.
EXAMPLE: "We need to discuss the nuts and bolts of the proposal before going any further." 

Pass muster

MEANING: If someone or something passes muster, they are considered to be satisfactory or acceptable.
EXAMPLE: "The interview went well. I hope I'll pass muster."

Pull strings  
MEANING: If somebody pulls strings, they use influential friends in order to obtain an advantage. 
EXAMPLE: "David found a job easily - his Dad just pulled a few strings!"

Pull your weight
MEANING: If you say that someone pulls their weight, you mean that they do their fair share of the work.
EXAMPLE: "It's great working with Sandra.  She always pulls her weight."

English idioms relating to NUMBERS - AMOUNTS 


In dribs and drabs

MEANING: If something comes in dribs and drabs, it arrives little by little, in small amounts or numbers.
EXAMPLE: "Instead of the crowd that was expected, people arrived in dribs and drabs."

At sixes and sevens

MEANING: If someone is at sixes and sevens, they are in a state of confusion or not very well organized.

One-track mind

MEANING: If you have a one-track mind, you have a tendency to think about only one subject.
EXAMPLE: "That boy has got a one-track mind; all he thinks about is football!"

A nine-day wonder

MEANING: An event which is a nine-day wonder causes interest, surprise or excitement for a short time, but it doesn't last.
EXAMPLE: "His sudden departure was a nine-day wonder but he was soon forgotten."

On cloud nine

MEANING: A person who is on cloud nine is very happy because something wonderful has happened.
EXAMPLE: "When the boss announced my promotion, I was on cloud nine!"

A chance in a million

MEANING: A chance in a million is a very small chance or no chance at all that something will happen.
It takes two to tango

MEANING: You say this when you think that a difficult situation or argument cannot be the fault of one person alone 
EXAMPLE: "OK, we've heard Jack's side of the story - but it takes two to tango!"

Talk nineteen to the dozen

MEANING: If someone talks nineteen to the dozen, they speak very quickly.
EXAMPLE: "He was talking nineteen to the dozen so I didn't catch the whole story!"

One-upmanship

MEANING: This term refers to the art of gaining and keeping the advantage over other people.
EXAMPLE: "He is a successful man, but his one-upmanship has left  him with few friends."

One over the eight

MEANING: If a person has had one over the eight, they are slightly drunk.
EXAMPLE: "Don't listen to him.  You can see he's had one over eight!"
At the eleventh hour
MEANING: If something happens at the eleventh hour,  it happens when it is almost too late, or at the last possible moment.
EXAMPLE: "Our team won after they scored a goal at the eleventh hour."

First and foremost

MEANING: This expression is used to state what you consider to be more important than anything else.
EXAMPLE: "First and foremost I want to thank our hosts for their wonderful reception."

Forty winks

MEANING: If you have forty winks, you have a short sleep or rest, generally during the day.
EXAMPLE: "Dad likes to have forty winks after a game of golf."

Catch 22

MEANING: A catch 22 situation  refers to a frustrating situation where you need to do one thing before doing a second, and you cannot do the second before doing the first.
EXAMPLE: "I can't get a job without a work permit, and I can't get a work permit without a job. It's a catch 22 situation!"

Safety in numbers

MEANING: This expression means that being part of a group makes people feel more secure and more confident when taking action.
EXAMPLE: "None of the group went sightseeing alone, knowing that there was safety in numbers."

In two minds

MEANING: If you are in two minds about something, you have difficulty deciding what to do.
EXAMPLE: "I'm in two minds about whether or not to accept the offer."

Put two and two together

MEANING: To put two and two together means to reach the correct conclusion based on the information that you have.
English idioms relating to  PROBLEMS – DIFFICULTIES 


Unmitigated disaster

MEANING: To refer to something as an unmitigated disaster means that it is a total catastrophe or a complete failure.
EXAMPLE: "The organization of the tournament was an unmitigated disaster."

Upset the applecart

MEANING: To upset (or to overturn) the applecart means to spoil a satisfactory plan or situation
EXAMPLE: "I hope Julie doesn't attend the meeting - she could upset the applecart!"

A needle in a haystack

MEANING: To refer to something as a needle in a haystack means that it is very difficult or impossible to find. 
EXAMPLE: "Finding a pub in Dublin without knowing its name is like looking for a needle in a haystack!"

Stumbling block

MEANING: This term refers to a problem or obstacle which prevents you from achieving something.
EXAMPLE: "My father adapted quite well but the language was always a stumbling block for my mother."

A thorny issue

MEANING: If you are faced with a thorny issue, you have to deal with a difficult or unpleasant problem.
EXAMPLE: "Copyright and content duplication are thorny issues these days."

Put on a brave face

MEANING: When confronted with difficulties, if you put on a brave face, you try to look cheerful and pretend that the situation is not as bad as it is. 
EXAMPLE: "Even at the worst of times she put on a brave face."

A millstone around your neck

MEANING: Something described as a millstone around your neck refers to a problem or responsibility that becomes a burden and a source of worry.
EXAMPLE: "The money he borrowed became a millstone around his neck"

Take the rough with the smooth

MEANING: If you take the rough with the smooth, you accept what is unpleasant or difficult as well as what is pleasant or easy.
EXAMPLE: "Life isn't always easy; you have to learn to take the rough with the smooth." 

Pour cold water on something

MEANING: If you pour cold water on someone's plans, opinions or ideas, you discourage them by showing little enthusiasm or expressing your misgivings.


On a sticky wicket

MEANING: If you find yourself on a sticky wicket, you are in a situation that is difficult to deal with.
EXAMPLE: "They've refused to sign the contract so we're on a sticky wicket now!"

Light at the end of the tunnel

MEANING: If you see light at the end of the tunnel, you see signs of hope for the future after a long period of difficulty.
EXAMPLE: "Sales dropped heavily last year but we're beginning to see light at the end of the tunnel."

Scrape the bottom of the barrel

MEANING: If you scrape the bottom of the barrel, you use the worst or the least satisfactory ideas, things or people because you have no choice.

Tight spot

MEANING: Someone who is in a tight spot is in a very difficult situation.
EXAMPLE: "The recent strike has put the airline company in a tight spot."

Smooth the path/way

MEANING: Someone or something that smoothes the path for something, makes progress easier or enables it to happen.
EXAMPLE: "Speaking the language smoothed the path for negotiations."

Throw money at something

MEANING: If you throw money at something, you try to solve a problem by spending money on it, without using any other methods.

Other side of the coin

MEANING: When you want to mention a different or contradictory aspect of a situation, you refer to the other side of the coin.
EXAMPLE: "The house is lovely and spacious, but the other side of the coin is that it is far from shops and schools."

Needs must (when the devil drives)

MEANING: This expression means that you are sometimes forced by circumstances to do something that you do not want to do.
EXAMPLE: "I'd rather stay with you than attend the conference, but needs must...!"

Unmitigated disaster

MEANING: To refer to something as an unmitigated disaster means that it is a total catastrophe or a complete failure.
EXAMPLE: "The organization of the tournament was an unmitigated disaster."
UNIT 3
CONSTRUCTION PROCESSES
In the modern industrialized world, construction usually involves the translation of paper or computer based designs into reality. A formal design team may be assembled to plan the physical proceedings, and to integrate those proceedings with the other parts. The design usually consists of drawings and specifications, usually prepared by a design team including the client architects, interior designers, surveyors, civil engineers, cost engineers (or quantity surveyors), mechanical engineers, electrical engineers, structural engineers, and fire protection engineers. The design team is most commonly employed by (i.e. in contract with) the property owner. Under this system, once the design is completed by the design team, a number of construction companies or construction management companies may then be asked to make a bid for the work, either based directly on the design, or on the basis of drawings and a bill of quantities provided by a quantity surveyor. Following evaluation of bids, the owner will typically award a contract to the lowest responsible bidder.

The modern trend in design is toward integration of previously separated specialties, especially among large firms. In the past, architects, interior designers, engineers, developers, construction managers, and general contractors were more likely to be entirely separate companies, even in the larger firms. Presently, a firm that is nominally an "architecture" or "construction management" firm may have experts from all related fields as employees, or to have an associated company that provides each necessary skill. Thus, each such firm may offer itself as "one-stop shopping" for a construction project, from beginning to end. This is designated as a "Design/Build" contract where the contractor is given a performance specification, and must undertake the project from design to construction, while adhering to the performance specifications.

Several project structures can assist the owner in this integration, including design-build, partnering, and construction management. In general, each of these project structures allows the owner to integrate the services of architects, interior designers, engineers, and constructors throughout design and construction. In response, many companies are growing beyond traditional offerings of design or construction services alone, and are placing more emphasis on establishing relationships with other necessary participants through the design-build process.

The increasing complexity of construction projects creates the need for design professionals trained in all phases of the project's life-cycle and develop an appreciation of the building as an advanced technological system requiring close integration of many sub-systems and their individual components, including sustainability. Building engineering is an emerging discipline that attempts to meet this new challenge.
http://en.wikipedia.org/wiki/Construction#Building_construction

Vocabulary
	design team - damproeqtebelTa jgufi
proceedings - samuSaoebi, saqminobebi

drawings - naxazebi

specifications - teqnikuri moTxovnebi

interior designer - interieris dizainis specialisti

surveyor - geodezisti

civil engineer - mSenebeli inJineri

cost engineer (or quantity surveyor) - inJiner-xarjTaRmricxveli

mechanical engineer - inJiner-meqanikosi

electrical engineer - inJiner-eleqtrikosi

structural engineer - inJiner-mSenebeli

fire protection engineer - saxanZro usafrTxoebis inJineri

to make a bid - fasis SeTavazeba

design - proeqti

bill of quantities - samuSaoTa moculobis specifikacia

evaluation - Sefaseba

bid ars. sax. - miaxloebiTi gaangariSeba, satendero ganacxadi

award a contract - saijaro xelSekrulebis dadeba; samuSaoebis Sesrulebaze ijaris gacema

bidder - konkursanti, tenderis monawile

trend - tendencia

construction manager - damkveTi gamSenebeli

general contractor - generaluri kontraqtori, mTavari samSeneblo samuSaoebis mwarmoebeli kontraqtori

construction management firm - mSeneblobis menejmentis ganmaxorcielebeli kompnia

"one-stop shopping" - ”erTi fanjris” principiT muSaoba

construction project - samSeneblo obieqti

"Design/Build" contract - daproeqteba-mSeneblobis kontraqti

performance specification - teqnikuri pirobebi

undertake - Tavis Tavze aReba

adhering to - dacva, Sesruleba

project structure - proeqtis struqtura

construction management - mSeneblobis menejmenti

establishing relationships - urTierTobis damyareba

complexity - sirTule

phase - faza, etapi

project's life-cycle - proeqtis sasicocxlo cikli

appreciation - Sefaseba

advanced technological system - mowinave teqnologiuri sistema

sustainability - mdgradi ganviTarebis unari, mdgradoba

building engineering - samoqalaqo Senobebis mSenebloba; sabinao mSenebloba

an emerging discipline - axalgazrda, ganviTarebadi dargi

to meet new challenge - axali moTxovnebis dakmayofileba


Comprehension Questions
I. Choose the correct answer to each question:

1. In the modern industrialized world, construction usually involves the translation of computer based designs into reality.

TRUE
FALSE

2. The design usually consists of drawings and specifications prepared by a joint effort of various specialists.
TRUE
FALSE
3. The design team is always in contract with the property owner. 
TRUE
FALSE

4. Once the design is completed by the design team, a number of construction companies or construction management companies are immediately awarded a contract and then asked to make a bid. 

TRUE
FALSE

5. In order to be awarded a contract it does not matter whether you are the lowest bidder.

TRUE
FALSE

6. Integration of previously separated specialties is past practice. 

TRUE
FALSE

7. In our times, a firm that is nominally an "architecture" or "construction management" firm may employ experts from all related fields. 
TRUE
FALSE

8. "One-stop shopping" in case of a construction project means a "Design/Build" contract where the contractor must undertake the project from design to construction and keep to the performance specification.

TRUE
FALSE

9. Design-build, partnering, and construction management are some of the project structures. 

TRUE
FALSE

10. Each of these project structures prevents the owner from integrating the services of architects, interior designers, engineers, and constructors throughout design and construction. 
TRUE
FALSE

11. It is more common for many companies to place more emphasis on establishing relationships with other necessary participants through the design-build process.

TRUE
FALSE

12. Building engineering is an old discipline that does not meet new challenges. 

TRUE
FALSE
II. Complete the following sentences:
1. A formal design team may be assembled---------------------------------------, and to integrate those proceedings with the other parts. 
2. The design is usually prepared by a design team including ---------------------------------------------------------------------------------------------------------------------------------------------. 
3. The design team is most commonly ---------------------- by (i.e. in contract with) the property owner. Under this system, once the design is completed by the design team, a number of construction --------------------- or construction management companies may then be asked to ------------------------ for the work, either based    ------------------------------, or on the basis of ------------------- and a bill of quantities ---------------------------- by a quantity surveyor. 
4. The owner will typically --------------------------------------- to the lowest responsible bidder.
5. The modern trend in design is toward --------------------------------------------------- , especially among large firms. 
6. In the past, architects, interior designers, engineers, developers, construction managers, and general contractors were more likely ---------------------------------- , even in the larger firms. 
7. Presently, a firm that is nominally an "architecture" or "construction management" firm may have experts from ----------------------------------- as employees, or to have an associated company that ------------------- each necessary skill. 
8. Thus, each such firm may offer itself as ----------------------------------- for a construction project, from beginning to end. This is designated as a ------------------------------------------ where the contractor is given a performance specification, and must undertake the project     ---------------------------------------- , while adhering to the performance ------------------------- .
9. Several project structures can assist the owner in this integration, including design-build, partnering, and ----------------------------------------- . 
10. In general, each of these project structures ---------------- the owner to integrate the services of architects, interior designers, engineers, and constructors ----------------design and construction. 
11. In---------------------- , many companies are growing beyond traditional ----------------------------------------------------- alone, and are ------------------- more emphasis on establishing ---------------------- with other necessary participants through the design-build process.
12. The increasing complexity of construction projects creates the need for -------------------------------------  trained in all phases of the project's life-cycle and develop an appreciation of the building as --------------------------------------------  requiring close ------------------------- of many sub-systems and their individual components, including ------------------------------. 

III. Translate from English into Georgian:

Design team; drawings; specifications; interior designers; surveyors, civil engineers; cost engineers (or quantity surveyors), mechanical engineers; electrical engineers; structural engineers; fire protection engineers; to make a bid; design, drawings a bill of quantities; evaluation; bid; award a contract; bidder; trend; construction managers; general contractors; a construction management firm; associated company "one-stop shopping";@a construction project; Design/Build contract; performance specification; undertake; project structure; construction management; establish relationships; complexity; phase; project's life-cycle; appreciation; an advanced technological system; sustainability; an emerging discipline; to meet the new challenge.

IV. Translate from Georgian into English:
damproeqtebelTa jgufi; naxazebi; teqnikuri moTxovnebi; interieris dizainis specialisti; geodezisti; mSenebeli inJineri; inJiner-xarjTaRmricxveli; inJiner-meqanikosi; inJiner-eleqtrikosi; inJiner-mSenebeli; saxanZro usafrTxoebis inJineri; fasis SeTavazeba; proeqti; naxazi; samuSaoTa moculobis specifikacia; Sefaseba; miaxloebiTi gaangariSeba/satendero ganacxadi; saijaro xelSekrulebis dadeba; konkursanti/tenderis monawile; tendencia; damkveTi gamSenebeli kompania; generaluri kontraqtori; mSeneblobis menejmentis ganmaxorcielebeli kompania; Svilobili kompania; ”erTi fanjris” principiT muSaoba; samSeneblo obieqti, daproeqteba-mSeneblobis kontraqti; teqnikuri pirobebi; valdebulebis aReba; proeqtis struqtura; mSeneblobis menejmenti; urTierTobis damyareba; sirTule; etapebi; proeqtis sasicocxlo cikli; Sefaseba; mowinave teqnologiuri sistema; mdgradi ganviTarebis unari; axalgazrda, ganviTarebadi.
V. Translate the sentences from English into Georgian: 

1. In the modern industrialized world, construction usually involves the translation of paper or computer based designs into reality. 
2. A design team includes the client architects, interior designers, surveyors, civil engineers, cost engineers (or quantity surveyors), mechanical engineers, electrical engineers, structural engineers, and fire protection engineers. 
3. Once the design is completed by the design team, a number of construction companies or construction management companies may then be asked to make a bid for the work. 

4. Following evaluation of bids, the owner will typically award a contract to the lowest responsible bidder.

5. In the past, architects, interior designers, engineers, developers, construction managers, and general contractors were more likely to be entirely separate companies, even in the larger firms. 
6. Based on a "Design/Build" contract the contractor is given a performance specification, and must undertake the project from design to construction, while adhering to the performance specifications.
VI. Translate the sentences from Georgian into English:

1. proeqti Cveulebriv Sedgeba damproeqtebeli jgufis mier momzadebuli naxazebisa da teqnikuri moTxovnebisagan. 

2. yvelaze xSirad damproeqtebel jgufs kontraqtis safuZvelze qiraobs uZravi qonebis mflobeli. 
3. Tanamedrove tendencia daproeqtebis sferoSi gulisxmobs adre dacalkevebuli specialistebis gaerTianebas, gansakuTrebiT did firmebSi. 

4. amJamad TiToeul arqiteqturul an mSeneblobis menejmentis firmas/kompanias SeuZlia samSeneblo obieqtisTvis sakuTari momsaxurebis SeTavazeba Tavidan bolomde, ”erTi fanjris” principiT momsaxurebis saxiT. 

5. bevri kompnia sul ufro met yuradRebas uTmobs sxva saWiro monawileebTan urTierTobebis damyarebas. 

List of Money Idioms (3)

buy off
MEANING: give money to someone to stop them from doing their duty
EXAMPLE: They tried to buy off the politician but he refused to go along with their plan. 

cash in
MEANING: exchange coupons or bonds for their value in money
EXAMPLE: I cashed in a large number of my savings bonds in order to get some money to buy a house. 

cash in on
MEANING: make money from an opportunity
EXAMPLE: The former football player cashed in on his popularity to open a very successful restaurant. 

cash in your chips
MEANING: exchange or sell something to get some money
EXAMPLE: I decided to cash in my chips to get some money to go back to school. 

caught short
MEANING: not have enough money when you need it
EXAMPLE: I was caught short and had to borrow some money from my father last week. 

cheapskate
MEANING: a person who will not spend much money, a stingy person
EXAMPLE: My friend is a cheapskate and won't even go to a movie with me. 

English idioms relating to BUSINESS – WORK (3)
Learn the ropes

MEANING: If you learn the ropes, you learn how to do a particular job correctly.

Take a nosedive
MEANING: If something takes a nosedive, it drops or decreases in value very rapidly.
EXAMPLE: "The stock market took a nosedive when the property market began to weaken."
Nothing ventured, nothing gained.
MEANING: This expression means that you cannot expect to achieve anything if you risk nothing.
EXAMPLE: "He's going to ask his boss for a promotion even though he has little chance of obtaining satisfaction - nothing ventured, nothing gained!"
Pick up steam

MEANING: If  something such as a project or process picks up steam, it starts to develop or become more active.
Shape up or ship out
MEANING: This expression is used to warn someone that if they do not improve, they will have to leave their job.
EXAMPLE: "When Tom started neglecting the customers, he was told to shape up or ship out."
Sleeping /silent partner
MEANING: This term refers to a person who invests money in a business without taking an active part in its management, and whose association with the enterprise is not public knowledge.

Set the stage (for something)
MEANING: If you set the stage for an event or a development, you create conditions that allow it to happen.
EXAMPLE: "The agreement set the stage for their future working relationship." 

Monkey business
MEANING: An activity which is organized in a deceitful or dishonest way is called monkey business. 
EXAMPLE: "The results announced seem suspicious - I think there's some monkey business going on!"

Think outside the box/out of the box
MEANING: People who think outside the box try to find innovative ideas or solutions.
EXAMPLE: "Our competitors are more creative than us - they really think outside the  box.
Tricks of the trade

MEANING: This expression refers to a clever or expert way of doing things, especially in a job. 
EXAMPLE: "He's a tough negotiator; he knows all the tricks of the trade."
Up and running

MEANING: If a business or a plan is up and running, it has started and is functioning successfully.
EXAMPLE: "In some countries you can have a company up and running in a very short time."
Run round in circles
MEANING: People who run round in circles have difficulty in achieving things because of lack of organization.
EXAMPLE: "Running round in circles will get us nowhere - we need to set up a plan." 
Play the game
MEANING: If you play the game, you accept to do things according to the rules laid down by others.

Play for time

MEANING: If you play for time, you try to delay or prevent something from happening in order to gain an advantage.
EXAMPLE: "He decided to play for time in the hope that the price would decrease."

Put a spanner in the works
MEANING: To put a spanner in the works means to cause problems and prevent something from happening as planned.

Wear many hats
MEANING: Someone who wears many hats has to do many different types of tasks or play a variety of roles.
EXAMPLE: "Our company is small so the employees need to be flexible and accept to wear many hats.
Start the ball rolling
MEANING:  If you start the ball rolling, you start an activity in which other people will join.       
EXAMPLE: "Let's start the ball rolling by calling on our first speaker."
Red tape

MEANING: The term red tape refers to official rules and bureaucratic paperwork that prevent things from being done quickly.
EXAMPLE: "If there wasn't so much red tape, the company would be up and running already."
Sweat of your brow
MEANING: If you earn or achieve something by the sweat of your brow, you do it through hard work and without help from anyone.
EXAMPLE: "I got a comfortable lifestyle by the sweat of my brow. I owe it to nobody but myself."
Win-win
MEANING: The term win-win refers to a situation or proposition where both or all parties benefit from the outcome.

Get down to brass tacks

MEANING: When people get down to brass tacks, they start to discuss the essential aspects of a problem or situation.

Pass the buck
MEANING: If you say that someone is passing the buck, you are accusing them of not taking responsibility for a problem and expecting someone else to handle it.
Work your fingers to the bone

MEANING: A person who works their fingers to the bone is extremely hardworking.
EXAMPLE: "He deserves his success; he worked his fingers to the bone when he started the business."

Knuckle down to something

MEANING: If someone knuckles down to something, they start to work on it seriously.
EXAMPLE: "If you want to succeed, you'll have to knuckle down to some serious work."

Cog in the machine
MEANING: If you say that someone is a cog in the machine, you mean that, while they are necessary,  they only play a small part in an organization or plan.

Movers and shakers

MEANING: The term movers and shakers refers to people in power who take an active part in making things happen.
EXAMPLE: "Movers and shakers are assembling in Brussels for the summit."
Not up to scratch
MEANING: If something or somebody is not up to scratch, they are not as good as they should be.
Seal of approval
MEANING: If a project or contract receives a seal of approval, it receives formal support or approval from higher authorities. 
EXAMPLE: "We can't conclude the deal without the director's seal of approval."
Separate the sheep from the goats
MEANING: If you separate the sheep from the goats, you examine a group of people and decide which are good and which are not so good.
EXAMPLE: "Examining job applications is the first stage in separating the sheep from the goats.

Shotgun approach
MEANING: If you use a shotgun approach, you cover a wide range in a non-selective and inefficient manner.

In smooth waters
MEANING:  A business or operation which is in smooth waters is making regular and easy progress.
EXAMPLE: "The company seems to be in smooth waters these days."
Take something offline
MEANING:  If you suggest that a subject be taken offline, (during a meeting for example), you consider that it is a separate issue and should be discussed at another time.
EXAMPLE: "Peter, you're confusing things, so let's take that offline shall we?"
UNIT 4
HISTORY OF CONSTRUCTION
(From Wikipedia, the free encyclopedia)

Mankind has constructed buildings and other structures since prehistory. The technology and economy of construction work has changed throughout history.

Stone age construction

The first bridges made by humans were probably wooden logs placed across a stream. The first buildings were simple huts, tents and shelters meant to suit the basic needs of protection from the elements, built by their inhabitants.

Ancient construction

As cities formed, division of labor and professional crafts like masonry, metalworking and woodworking emerged. Governments began to regulate construction in efforts of urban planning. Simple machines like levers and pulleys came into use, as well as nails. Arches, vaults and domes were used to create spans. In ancient Rome, concrete was invented. Occasionally, slaves were used as workforce, but not as often as depicted in popular culture (for instance, the Egyptian pyramids were built by free men). Some construction works were done as corvée.

Medieval construction

In the Middle Ages of Europe fortifications, castles and cathedrals were the greatest construction projects. Craftsmen became organized in guilds. The pile driver was invented around 1500.

Construction in the modern age

Building techniques 
Bricks became a widespread building technique during the modern era, due to ease of production.

There were many tools which have grown obsolete since the advent of modern technology, but which were previously used by all builders. Some major examples are the plumb-line, the slide-rule and the drafting compass.

Industrial Revolution 
The industrial revolution was manifested in new kinds of transportation installations, such as railways, canals and macadam roads. These required large amounts of investment. New construction devices included steam engines, machine tools, explosives and optical surveying.

As steel was mass-produced from the mid-19th century, it was used, in form of I-beams and reinforced concrete. Glass panes also went into mass production, and changed from luxury to every man's property.

Plumbing appeared, and gave common access to drinking water and sewage collection.

With the Second Industrial Revolution in the early 20th century, elevators and cranes made high rise buildings and skyscrapers possible, while engineering vehicles and power tools decreased the workforce needed. Other new technologies were prefabrication and computer-aided design.

Trade unions were formed to protect construction workers' interests. Personal protective equipment such as hard hats and earmuffs also came into use.

From the 20th century, governmental construction projects were used as a part of macroeconomic stimulation policies, especially during the Great depression.
In the end of the 20th century, ecology, energy conservation and sustainable development have become more important issues of construction.

A plumb-bob or a plummet is a weight, usually with a pointed tip on the bottom, that is suspended from a string and used as a vertical reference line or plumb-line.

The instrument has been used since the time of the ancient Egyptians by bricklayers, masons, and carpenters to ensure that their constructions are "plumb", or perfectly upright. It may also be used in surveying to sight a point on the ground that is not readily visible. Small plumb bobs are included in the kits of various instruments such as levels and theodolites. They are used to set the instrument exactly over a fixed datum marker, prior to taking fresh readings.
http://en.wikipedia.org/wiki/Construction#Building_construction
Vocabulary
	Structures - nagebobebi
construction work - samSeneblo samuSaoebi

wooden logs - xis morebi

stream - patara mdinare

hut - qoxi

tent - karavi

shelter - farduli; TavSesafari

to suit the basic needs - ZiriTadi moTxovnilebebis dakmayofileba

elements - atmosferuli naleqebi

division of labor - Sromis danawileba

craft - xeloba

masonry - kalatozoba

metalworking - liTonis damuSaveba

woodworking - xis damuSaveba

urban planning - qalaqTmSenebloba

lever - berketi

pulley - amwevi bloki

nail - lursmani

arch - TaRi

vault - kamara

dome - gumbaTi

workforce - muSaxeli

depicted - aRwerili

corvée - sabatono begara

fortifications - safortifikacio nagebobebi

castle - sasaxle

cathedral - sakaTedro taZari

construction project - samSeneblo obieqti

craftsman - xelosani

guilds - gildiebi

pile driver - ximinjsasobi urnali

building technique - samSeneblo meTodi

to grow obsolete - moZveleba

advent of modern technology - Tanamedrove teqnologiebis epoqis dadgoma

plumb-line - Sveula

slide-rule - logariTmuli saxazavi

drafting compass - fargali

Industrial Revolution - samrewvelo revolucia

transportation installations - satransporto gadazidvis saSualebebi

macadam road - RorRis gza

construction devices - samSeneblo mowyobilobebi, samSeneblo meqanizmebi

steam engine - orTqlis Zrava, orTqlis manqana

machine tool - dazga

explosives - feTqebadi nivTierebebi

surveying - geodeziuri gadaReba

I-beam - ortesebri kveTis koWi

reinforced concrete - rkinabetoni

pane - fanjris mina

plumbing - wyalgayvanilobis sistema; santeqnika

sewage collection - kanalizaciis Sekreba

elevator - lifti

crane - amwe-krani
a high rise building - maRalsarTuliani Senoba

skyscraper - caTambjeni

engineering vehicles - sainJinro manqanebi, mZime teqnika

power tools - eleqtroxelsawyoebi

prefabrication - asawyobi konstruqciebis qarxnuli damzadeba

computer-aided design - avtomatizirebuli proeqtireba, kompiuteruli konstruireba

trade unions - profkavSirebi

personal protective equipment- individualuri damcavi aRWurviloba, individualuri dacvis saSualebebi

hard hat - CaCqani, muzaradi

earmuffs - xmaursaxSobebi (yurisTvis), yursacvamebi

sustainable development - mdgradi ganviTareba

plumb-bob = plummet - Sveula

weight - giri

suspended - dakidebuli

a vertical reference line = plumb-line - vertikaluri aTvlis xazi, vertikali

plumb zeds. sax. = upright - vertikaluri

to sight - moZebna, dadgena, gansazRvra

visible - xiluli

kit - kompleqti

level - Tarazo

theodolite - Teodoliti, kuTxis sazomi xelsawyo

fixed datum - mudmivi wertili, reperi, aTvlis wertili

marker - niSnuli

prior to - win, -mde

reading - Cveneba (xelsawyoze)

taking fresh readings - axali Cvenebebis aReba 

prior to taking fresh readings - axali Cvenebebis aRebamde


Comprehension Questions
I. Choose the correct answer to each question:

1. The technology and economy of construction work remains the same throughout history.
TRUE
FALSE

2. The first buildings were simple huts, tents and shelters meant to suit the needs of the first tourists.

TRUE
FALSE

3. Governments began to regulate construction in efforts of rural development. 

TRUE
FALSE

4. Concrete was invented in ancient Greece.
TRUE
FALSE

5. Such transportation installations as railways, canals and macadam roads are cheap. 
TRUE
FALSE

6. The plumb-line, the slide-rule and the drafting compass were invented in recent times.

TRUE
FALSE

7. Hard hats and earmuffs are personal protective equipment.

TRUE
FALSE

8. A plumb-bob was used by ancient Egyptian bricklayers, masons, and carpenters to ensure that their constructions are horizontal.
TRUE
FALSE

9. Trade unions protected construction workers' interests. 

TRUE
FALSE

10. A plumb-bob is a brick or stone that is suspended from a string and used as a horizontal reference line or plumb-line.

TRUE
FALSE

II. Complete the following sentences:

1. The technology and economy of ------------------------------- has changed throughout history.

2. The first bridges made by humans were probably --------------------- placed across a stream. 
3. The first buildings were -----------------------------------------------------------------  meant to suit the basic needs of protection from the-------------------, built by their inhabitants.

4. As cities formed, --------------------------------------- and professional crafts like masonry, metalworking and woodworking emerged.

5. Governments began to regulate construction in efforts of --------------------.
6. Occasionally, slaves were used as -------------------- . 

7. In the Middle Ages of Europe fortifications, castles and cathedrals were the greatest -----------------------------------------. 

8. Bricks became a widespread ----------------------------------- during the modern era, due to ease of production.

9. The industrial revolution was manifested in new kinds of transportation installations, such as railways, canals and ------------------------------------------.

10. Glass panes also went into mass production, and changed from ---------------- to every man's property.

11. With the Second Industrial Revolution in the early 20th century, ------------------- and -------------- made high rise buildings and skyscrapers possible, while engineering vehicles and power tools -------------------------------------------. 
12. Other new technologies were prefabrication and --------------------------------------- . 
13. From the 20th century, --------------------------------------------- were used as a part of macroeconomic stimulation policies, especially during the Great depression.

14. In the end of the 20th century, ecology, ------------------------------------------------- and ----------------------------- have become more important issues of construction.

15. Small plumb bobs are included in the kits ----------------------------- such as levels and theodolites. They are used to set the instrument exactly over a fixed marker, ---------------- taking fresh readings.

III. Translate from English into Georgian:

Structures;  construction work; wooden logs; stream; simple huts; tents; shelter; to suit the basic needs; elements; division of labor; masonry; metalworking; urban planning; lever; pulley; arch; vault; dome; corvée; fortifications; castles; cathedrals; pile driver; advent of modern technology; slide-rule; drafting compass; transportation installations; construction devices; steam engine; machine tool; explosives; reinforced concrete; pane; sewage; elevator; crane; high rise buildings; skyscrapers; engineering vehicles; power tools; trade unions; personal protective equipment; hard hat; earmuffs; sustainable development; suspended; upright; level; theodolite. 
IV. Translate from Georgian into English:
nagebobebi;  samSeneblo samuSaoebi; xis morebi; patara mdinare; martivi qoxebi; karavebi; farduli; ZiriTadi moTxovnilebebis dakmayofileba; atmosferuli naleqebi; Sromis danawileba; kalatozoba; liTonis damuSaveba; qalaqTmSenebloba; berketi; amwevi bloki; TaRi; kamara; gumbaTi; sabatono begara; safortifikacio nagebobebi; sasaxleebi; sakaTedro taZrebi; ximinjsasobi urnali; Tanamedrove teqnologiebis epoqis dadgoma; logariTmuli saxazavi; fargali; satransporto gadazidvis saSualebebi; samSeneblo mowyobilobebi (samSeneblo meqanizmebi); orTqlis manqana; dazga; feTqebadi nivTierebebi; rkinabetoni; fanjris mina; kanalizacia;
lifti; amwe-krani; maRalsarTuliani Senobebi; caTambjenebi; sainJinro manqanebi; eleqtroxelsawyoebi; profkavSirebi; individualuri dacvis saSualebebi; CaCqani; xmaursaxSobi (yurisTvis); mdgradi ganviTareba; dakidebuli; vertikaluri; Tarazo; Teodoliti. 

V. Translate the sentences from English into Georgian:

1. Mankind has constructed buildings and other structures since prehistory. 

2. The first bridges made by humans were probably wooden logs placed across a stream. 

3. Occasionally, slaves were used as workforce, but not as often as depicted in popular culture (for instance, the Egyptian pyramids were built by free men). 
4. There were many tools which have grown obsolete since the advent of modern technology, but which were previously used by all builders.  

5. Glass panes also went into mass production, and changed from luxury to every man's property.

6. In the end of the 20th century, ecology, energy conservation and sustainable development have become more important issues of construction.

VI. Translate the sentences from Georgian into English:

1. samSeneblo samuSaoebis warmoebis teqnologiam da ekonomikam istoriis ganmavlobaSi cvlileba ganicada.

2. qalaqebis warmoSobasTan erTad gaCnda Sromis danawileba da profesiuli xelobebi.

3. Zvel romSi gamoigones betoni.

4. foladis seriuli warmoeba daiwyo me-19 sukunis Suawlebidan.

5. meore samrewvelo revoluciis Sedegad, me-20 saukunis dasawyisSi, liftebisa da amwe-kranebis wyalobiT SesaZlebeli gaxda maRalsarTuliani Senobebisa da caTambjenebis mSenebloba.

6. mSenebeli muSebis interesebis dasacavad Seiqmna profkavSirebi.

List of Money Idioms (4)

chicken feed
MEANING: a small amount of money
EXAMPLE: His son always wants to borrow money and says that it is only chicken feed but little by little it adds up to a lot of money. 
clean up
MEANING: make a lot of money, make a big profit
EXAMPLE: I cleaned up at the horse races last year and still have some of the money left. 
cook the books
MEANING: illegally change information in accounting books in a company
EXAMPLE: The accountant was cooking the books for over a year before he was caught. 
cut-rate
MEANING: sell for a price lower than usual
EXAMPLE: We went to a cut-rate furniture store to buy some new furniture for our apartment. 
deadbeat
MEANING: person who never pays the money he owes
EXAMPLE: Recently the government has been making an effort to solve the problem of deadbeat dads who don't support their families. 
down and out
MEANING: have no money
EXAMPLE: My friend was down and out for several years before he got a job and started making money. 

English idioms relating to EMPLOYMENT  -  JOBS (4)

 Above and beyond the call of duty

MEANING: If a person does something which is above and beyond the call of duty, they show a greater degree of courage or effort than is usually required or expected in their job.
EXAMPLE: "The fire-fighter received a medal for his action which went above and beyond the call of duty
Back-room boys

MEANING: This term refers to people who do important work but have no contact with the public.
EXAMPLE: "Back-room boys don't always receive the credit they deserve for their work."

Busman's holiday

MEANING: A busman's holiday is when you spend your spare time or your holidays doing the same sort of activity as you do in your job.
EXAMPLE: "My husband's a chef, so for him time off with the family is often a busman's holiday!"

Call it quits

MEANING: When people temporarily stop doing something or put an end to an activity, they call it quits. 
EXAMPLE: "OK. We're all exhausted, so let's call it quits for today."

The cream of the crop

MEANING: This expression is used to refer to the best people or things in a particular group. 
EXAMPLE: "As usual, the cream of the crop of this year's graduates were offered the best jobs."

Dead wood

MEANING: The term dead wood refers to people or things which are no longer considered useful or necessary.
EXAMPLE: "The new manager wants to reduce costs by cutting out the dead wood."

Dream ticket
MEANING: If you refer to two people as a dream ticket, you think they would work well together and be successful. 
EXAMPLE: "Clinton and Obama teaming up for the general election would be a dream ticket for many Democrats."

Firing line
MEANING: Someone who is in the firing line is in a position to be criticized because of their responsibilities or the position they hold.
EXAMPLE: "The managing director of the bank is in the firing line since the fraud was discovered."

Number cruncher

MEANING: This is a humorous way of referring to someone who is an accountant or who is very good at working with numbers and calculations.
EXAMPLE:  "She's a number cruncher who perfectly understands the organization's financial situation."

Paid peanuts
MEANING: If you are paid peanuts, you have a very low salary.
EXAMPLE: "Anne has a very interesting job but she's paid peanuts. Her salary is very low. "
Put out to pasture

MEANING: To say that someone has been put out to pasture means that they have been  forced to retire or give up their responsibilities.
EXAMPLE: "He's in good health and feels it's too early to be put out to pasture. "

Get the sack /be sacked
MEANING:  If someone gets the sack, they lose their job, usually because they have done something wrong.
EXAMPLE: "Charlie got the sack when his boss caught him stealing."
Show somebody the ropes
MEANING: If you show someone the ropes, you teach or explain to them how to do a particular job.
EXAMPLE: "The manager is busy showing the ropes to two new trainees."
Waiting in the wings
MEANING: If someone is waiting in the wings, they are waiting for an opportunity to take action, especially to replace someone else in their job or position.
EXAMPLE: "There are many young actors waiting in the wings, ready to show their talent."
English idioms relating to AUTHORITY – POWER
Big fish in a small pond
MEANING: This term is used to refer to an important or highly-ranked person in a small group or organization.
EXAMPLE: "He could get a job with a big company but he enjoys being a big fish in a small pond."
Call the shots
MEANING: If you call the shots, you are in command of the situation and make all the important decisions.  
EXAMPLE: "Ask Julie - she's the one who calls the shots."
Call the tune
MEANING: The person who calls the tune is the one who decides and is in control of the situation.
EXAMPLE: "He shows a lot of authority but in fact it's his wife who calls the tune."
Carry weight
MEANING: If a person or organization carries weight, they are influential or important.
EXAMPLE: "I'm glad she's on our side - her opinion carries a lot of weight."
Too many chiefs, not enough Indians

MEANING: This expression refers to a situation where there are too many people giving instructions and not enough people doing the work.
EXAMPLE: "The business wasn't successful. There were too many chiefs and not enough Indians."
The corridors of power
MEANING: This term refers to the higher levels of government or administration where important decisions are made.
EXAMPLE: "The matter is the subject of much discussion in the corridors of power at the present time. "
Crack the whip

MEANING: If you crack the whip, you use your authority to make someone obey you or work more efficiently, usually by threatening them. 
EXAMPLE: "Every so often I've got to crack the whip to make sure we meet the deadline."

Force someone's hand

MEANING: If you force someone's hand, you make them do something unwillingly or sooner than planned.
EXAMPLE: "The interviewer forced his hand and made him reveal his relocation plans."
With a heavy hand

MEANING: Dealing with or treating people with a heavy hand means acting with discipline and severity, with little or no sensitivity.

EXAMPLE: "He ran the juvenile delinquent centre with a heavy hand."

Lay down the law

MEANING: Someone who lays down the law tells people very forcefully and firmly what to do.
EXAMPLE: "The volunteers helped in a disorganized way. They needed someone to lay done the law."

Put one's foot down

MEANING: To put one's foot down means to exert authority to prevent something from happening.

Put the squeeze on someone

MEANING: If you put the squeeze on somebody, you put pressure on them to force them to act in a particular way. 
EXAMPLE: "Bob was reluctant to replace his colleague until the boss put the squeeze on him."

Rule the roost

MEANING: If you rule the roost, you are the most important and powerful person in a group or community.
EXAMPLE: "Officially David runs the company, but it's his father who really rules the roost."

Take it upon yourself

MEANING: If you take something upon yourself, you do it without asking for permission or agreement.
EXAMPLE: "My colleague took it upon herself to redecorate the office during my absence."

The upper hand

MEANING: If a person or organization gains the upper hand, they take control over something.
UNIT 5
BUILDING
Buildings come in a wide amount of shapes and functions, and have been adapted throughout history for a wide number of factors, from building materials available, to weather conditions, to land prices, ground conditions, specific uses and aesthetic reasons.

Buildings serve several needs of society - primarily as shelter from weather and as general living space, to provide privacy, to store belongings and to comfortably live and work. A building as a shelter represents a physical division of the human habitat into the inside (a place of comfort and safety) and the outside (a place that at times may be harsh and harmful). Ever since the first cave paintings, buildings have also become objects or canvases of artistic expression. In recent years, interest in sustainable planning and building practices has also become part of the design process of many new buildings.
World's oldest building discovered
Japanese archaeologists have uncovered the remains of what is believed to be the world's oldest artificial structure, on a hillside at Chichibu, north of Tokyo. 

The shelter would have been built by an ancient ancestor of humans, Homo erectus, who is known to have used stone tools. The site has been dated to half a million years ago, according to a report in New Scientist. 

It consists of what appear to be 10 post holes, forming two irregular pentagons which may be the remains of two huts. Thirty stone tools were also found scattered around the site. 

Important discovery

"It does sound important," says Chris Stringer, head of the human origins group at London's Natural History Museum. "If this is correctly dated and correctly interpreted, it is the first good evidence from 500,000 years ago of a hut structure made by these people." 

Before the discovery, the oldest remains of a structure were those at Terra Amata in France, from around 200,000 to 400,000 years ago. 

The Japanese site was discovered during the construction of a park. After digging through about two metres of river deposits, archaeologists found a layer of volcanic ash in which the shallow post holes were dug. Ofer Bar-Yosef, an anthropologist at Harvard University, says Japanese dating techniques using volcanic ash are usually reliable. 

The holes were clearly distinct from the volcanic layer, says Kazutaka Shimada, curator of the Meiji University Museum in Tokyo. "They had well-defined edges." 

Temporary accommodation
The remains could help explain how Homo erectus lived and hunted. "It's evidence that they built structures but how permanent this was we don't know," says Dr Stringer. "Who knows whether this was a shelter they stayed in for one week, or one month." 

John Rick, an anthropologist at Stanford University, says that if the find is confirmed it will be interesting because it shows that hominids could conceive of using technology to organize things. 

"They had the idea of actually making a structure, a place where you might sleep. It represents a conceptual division between inside and outside."
Vocabulary
	shape - forma
privacy - ganmartoeba

belongings - nivTebi, sakuTreba

human habitat -adamianis saarsebo sivrce

safety - usafrTxoeba

harsh - uxeSi

canvas - tilo (samxatvro)

artistic expression - mxatvruli gamosaxva

remains - naSTebi

hillside - ferdobi

ancestor - winapari

stone tools - qvis iaraRebi

post holes - boZis Casasmeli ormo

irregular pentagons - arawesieri xuTkuTxedi

scattered around - gabneuli, mimofantuli

human origins - anTropogenuli warmoSoba

Natural History Museum - sabunebismetyvelo istoriis muzeumi

evidence - samxili, damamtkicebeli sabuTi; faqti

good evidence - sando damamtkicebeli sabuTi  
structure - nageboba

river deposits - mdinaris natani

volcanic ash - vulkanuri ferfli

shallow - araRrma, meCxeri

dating techniques - daTariRebis meTodi

reliable - sando

distinct - gamoyofili

volcanic layer - vulkanuri fena

well-defined edges - kargad gamokveTili sazRvari

Temporary accommodation - droebiTi bina/TavSesafari

conceive (of) - mofiqreba


Comprehension Questions
I. Choose the correct answer to each question:

1. Buildings serve only as shelter from weather. 

TRUE
FALSE

2. Buildings have always been objects of artistic expression.

TRUE
FALSE

3. Japanese archaeologists uncovered the remains of a shelter presumably built by an ancient ancestor of humans, Homo erectus.  

TRUE
FALSE

4. Thirty stone tools were also found lying in an orderly manner around the site. 

TRUE
FALSE

5. Chris Stringer, head of the human origins group at London's Natural History Museum thinks this fact is not important and is not worth attention. 

TRUE
FALSE

1. Previous oldest hut was found in France.
TRUE
FALSE

2. The Japanese site was discovered on the territory of a park under construction. 
TRUE
FALSE

3. Japanese dating techniques using volcanic ash do not give reliable results.
TRUE
FALSE

4. The scientists are uncertain whether this was a permanent shelter. 
TRUE
FALSE

5. John Rick, an anthropologist at Stanford University confirms that hominids could conceive of using technology to organize things. 

TRUE
FALSE
II. Complete the following sentences:

1. Buildings come in a wide amount of ------------------------------------------, and have been adapted throughout history for -----------------------------------, from building materials available, to weather conditions, to land prices, ground conditions, specific uses and -----------------------------------------.

2. Buildings serve several needs of society - primarily as shelter from weather and as general living space, to provide privacy, to store belongings and to ---------------------------------------. 
3. A building as a shelter represents a --------------------------------- of the human habitat into the inside (a place of --------------------------------) and the outside (a place that at times may be harsh and harmful). 
4. In recent years, interest in sustainable planning and building practices has also become part of the ------------------------------- of many new buildings.

5. The shelter would have been built by an ------------------------------------- of humans, Homo erectus, who is known to have used stone tools. 

6. The site has been ------------------------- half a million years ago, according to a report in New Scientist. 

7. It consists of what appear to be 10 post holes, forming two ---------------------------  which may be the remains of two huts.
8. Before the discovery, the oldest remains of a ------------------------- were those at Terra Amata in France, from around 200,000 to 400,000 years ago. 

9. The holes were clearly distinct from the volcanic layer as they had -------------------. 

10. "They had the idea of actually making a structure, a place where you might sleep. It represents -------------------------------------------- between inside and outside."
III. Translate from English into Georgian:
Shape; privacy; belongings; human habitat; safety; harsh; canvas; artistic expression; remains; hillside; ancestorstone tools; post hole; irregular pentagon; scattered; origin Natural History Museum; good evidence; structure; volcanic ash; shallow; dating techniques; reliable; distinct; volcanic layer; well-defined edges; temporary accommodation; conceive (of).
IV. Translate from Georgian into English: 
forma; ganmartoeba; nivTebi; adamianis saarsebo sivrce; usafrTxoeba; uxeSi; tilo; mxatvruli gamosaxva; naSTebi; ferdobi; winapari; qvis iaraRebi; boZis Casasmeli ormo; arawesieri xuTkuTxedi;  gabneuli; anTropogenuli warmoSoba; sabunebismetyvelo istoriis muzeumi; sando damamtkicebeli sabuTi;  nageboba; vulkanuri ferfli; araRrma; daTariRebis meTodi; sando; gamoyofili; vulkanuri fena; mkafiod gamoxatuli sazRvari; droebiTi bina; mofiqreba. 
V. Translate the sentences from English into Georgian:

1. The first shelter on Earth constructed by a relatively close ancestor to humans is believed to be built 500,000 years ago by an early ancestor of humans, Homo erectus.

2. A multi-storey building is a building that has multiple floors above ground in the building.

3. Multi-storey buildings aim to increase the area of the building without increasing the area of the land the building is built on, hence saving land and, in most cases, money (depending on material used and land prices in the area).
VI. Translate the sentences from Georgian into English:

1. Senobebi arsebobs Zalian bevri sxvadasxva formisa da daniSnulebis.  

2. jer kidev gamoqvabulis mxatvrobidan moyolebuli,  Senobebi aseve gadaiqcnen mxatvruli gamosaxvis obieqtebad an mxatvrul tiloebad. 
3. tokios CrdiloeTiT, mTis ferdobze, iaponelma arqeologebma aRmoaCines, rogorc iTvleba, msoflioSi uZvelesi xelovnuri nagebobis naSTebi.

4. mdinaris natanis daaxloebiT or metr siRrmemde gaTxrisas, arqeologebma aRmoaCines vulkanuri ferflis fena, romelSic gaTxrili iyo ormoebi boZebisTvis. 

5. ormoebi mkafiod gamoiyofoda vulkanuri fenidan. maT hqondaT kargad gamokveTili sazRvrebi."
List of Money Idioms (5)
Dutch treat
MEANING: something where each person pays their own share
EXAMPLE: We went to the movie as a Dutch treat so it didn't cost me much money. 

face value
MEANING: the worth or price printed on a stamp, bond, note or paper money etc.
EXAMPLE: The face value of the stamp was very low but in reality it was worth a lot of money. 

fast buck
MEANING: money earned quickly and easily (and sometimes dishonestly)
EXAMPLE: The company tried to make a fast buck on the property but they actually lost a lot of money. 

feel like a million dollars/bucks
MEANING: feel wonderful
EXAMPLE: Although I have been sick for a few weeks I feel like a million dollars today. 

flat broke
MEANING: having no money, penniless
EXAMPLE: I am flat broke and don't even have enough money to pay my rent. 

foot the bill
MEANING: pay
EXAMPLE: My sister is footing the bill for her daughter's education so she is making sure that she studies hard. 

English idioms relating to EFFICIENCY – COMPETENCE (5)
Acid test
MEANING: To refer to something as the acid test means that it will prove how effective or useful something is.
EXAMPLE: "The training course was very interesting but the acid test will come when I start my new job."

Be on the ball
MEANING: If you are on the ball, you are aware of what is happening and are able to react to the situation quickly and intelligently.
Kill two birds with one stone. 
MEANING: If you kill two birds with one stone, you succeed in doing two things at the same time.

Break fresh ground
MEANING: If you break fresh ground, you innovate by introducing or developing a new method or system.
EXAMPLE: "Scientists have broken fresh ground in their exploration of outer space."

Take the bull by the horns
MEANING: To take the bull by the horns means that a person decides to act decisively in order to deal with a difficult situation or problem.

Like clockwork
MEANING: To say that someone or something goes, runs or behaves like clockwork means that everything happens exactly as expected.
EXAMPLE: "Meals are always served on time.  In their home everything runs like clockwork."
Cut the ground from under somebody's feet
MEANING: When someone cuts the ground from under another's feet, they do something which weakens their position or spoils their plans.
EXAMPLE: "When we launched the new product, we cut the ground from under our competitors' feet."
Cutting edge
MEANING: This expression refers to the newest, most advanced stage in the development of something.
EXAMPLE: "The company is at the cutting edge of aeronautics."

Dab hand at something
MEANING: If you're a dab hand at something, you're very good at doing it.
EXAMPLE: "Why don't you call Suzy? She's a dab hand at organizing barbecues."
Deliver the goods
MEANING: If a person delivers the goods, they do what is expected of them or what they have promised to do.
EXAMPLE: "Let's hope that new whiz-kid the boss hired can deliver the goods!"

Do nothing by halves
MEANING: When a person does everything they are engaged in completely and thoroughly, they are said to do nothing by halves.
EXAMPLE: "When she cooks, it's a four-course meal - she does nothing by halves!"

Explore all avenues
MEANING: If you explore all avenues, you try out every possibility in order to obtain a result or find a solution. 
EXAMPLE: "We can't say it's impossible until we've explored all avenues."

Fast track something
MEANING: If you decide to fast track something, such as a task or project, you give it high priority so that the objective is reached as quickly as possible.
EXAMPLE: "In view of the number of homeless, it was decided to fast track the construction of low-cost housing."
Fine-tooth comb
MEANING: To go over something with a fine-tooth comb means to examine it closely and thoroughly so as not to miss any details.
EXAMPLE: "The police are examining the scene of the accident with a fine-tooth comb."

Get it down to a fine art
MEANING: When you learn to do something perfectly, you get it down to a fine art. 
EXAMPLE: "Entertaining her husband's business associates is not a problem; she's got that down to a fine art!"

Get one's act together
MEANING: If you get your act together, you organize your affairs better than you have done previously and manage to deal with things more efficiently.
EXAMPLE: "Jack's plan won't work unless he gets his act together."

Get the show on the road
MEANING: If you manage to put a plan or idea into action, you get the show on the road.
EXAMPLE: "OK!  We've got all we need, so let's get the show on the road!"
Get your ducks in a row
MEANING: This expression means that you are trying to get things well organized.
EXAMPLE: "We need to get our ducks in a row if we want our project to succeed."

Go the extra mile
MEANING: If you go the extra mile, you do more than what is expected of you.
EXAMPLE: "You can count on Tom; he's always willing to go the extra mile."

Land on your feet
MEANING: If you land on your feet, you make a quick recovery after a difficulty such as a business failure, an illness, a loss, etc.
EXAMPLE: "Don't worry about Bob.  He always lands on his feet!"

Think on one's feet 
MEANING: A person who thinks on their feet is capable of making good decisions without previous thinking or  planning.
EXAMPLE: "Good lawyers need to be able to think on their feet when pleading a case."

Not let the grass grow under your feet
MEANING: If someone does not let the grass grow under their feet, they do not delay in getting something done.
EXAMPLE: "As soon as he received the permit, he started to build. He never lets the grass grow under his feet!" 
Keep your finger on the pulse
MEANING: If you keep your finger on the pulse, you are constantly aware of the most recent events or developments.
EXAMPLE: "A successful investor keeps his finger on the pulse of international business."
Leave no stone unturned
MEANING: If you try everything possible in order to achieve something, you leave no stone unturned.
EXAMPLE: "The management left no stone unturned in their efforts to find a solution to the crisis."
Make light work of something

MEANING: If a person makes light work of something, they do it very easily or with little effort.
EXAMPLE: "At the end of the day-long meeting, he made light work of summing up the main points."

Make short work of something
MEANING: If you make short work of something, you do or finish something quickly.

Means business
MEANING: If someone means business, they are serious about what they announce.
EXAMPLE: "The boss says that in future any missing material will be reported to the police, and he looks as though he means business."

Method in one's madness
MEANING: This expression means that someone's behaviour is not as irrational as it seems.
EXAMPLE: "He's efficient despite his strange way of working, so there's method in his madness!"

Out of your depth
MEANING: If you are out of your depth, you are unable to understand a subject or deal with a situation because it is too difficult for you.
EXAMPLE: "The level of the class was too high for me, so very quickly I felt out of my depth."

Up to par
MEANING: If something is up to par, it meets the required standard. 
EXAMPLE: "He didn't get the job because his English wasn't up to par."

Put through their paces
MEANING: If you put someone or something through their paces, you test their ability to do something by making them perform certain actions.

Ahead of the pack
MEANING: If a person or organization is ahead of the pack, they are better or more successful than their rivals.
EXAMPLE: "Our products will have to be more innovative if we are to stay ahead of the pack."

Sail through something
MEANING: If you sail through something, for example a test or a presentation, you succeed in doing it without difficulty.

Silver bullet
MEANING: This term refers to an extremely effective or magical solution to a difficult problem.
EXAMPLE: "There is no silver bullet that will put an end to unemployment."

Take matters into your own hands
MEANING: If you take matters into your own hands, you take action yourself rather than waiting for others to act.
EXAMPLE: "When Susan saw the lack of progress, she decided to take matters into her own hands."

UNIT 6
HISTORY OF BRIDGES

Simple bridges

Even the most primitive human communities must often have created bridges from material lying easily to hand. Hunters and gatherers follow favourite paths; streams need to be crossed. A fallen tree can be dragged into position to serve as a plank. Forest tendrils may be intertwined as an elementary suspension bridge. Or rafts can be tied together in a pontoon. 

But bridges over more than a narrow width require an architectural device which arrives relatively late on the scene. This is the Roman arch - an invaluable principle which they make their own. It is with them that the story of bridges begins. 
 


Roman bridges: 1st - 2nd century AD

Bridges are as much part of the Roman architectural achievement as aqueducts and they present even greater constructional problems. 

Some of the most impressive Roman bridges are over ravines. A fine surviving example, built for Trajan in AD 105, spans the Tagus in Spain, at Alcántara. Its two massive central arches, 110 feet wide and 210 feet above the normal level of the river, are made of uncemented granite. Each wedge-shaped block weighs 8 tons. During construction these blocks are winched into place by a system of pulleys powered perhaps by slave labour on a treadmill. They are supported on a huge timber structure standing on the rocks below - to be removed when the arch is complete. 
 


An equally remarkable feat of Roman construction is the building of bridges across rivers where no rock or island emerges from the water to carry the piers. An example survives in Rome - the Sant'Angelo bridge, built for Hadrian in AD 134 as an approach to his great circular mausoleum, now the Castel Sant'Angelo. 

The building of such bridges is made possible by the Roman perfection of cement and concrete, and by their invention of the cofferdam. 
 


Inhabited bridges: 12th - 16th century AD

The greatest contribution of the Middle Ages to bridge building is the attractive notion of bridges with houses on them. This development has two practical origins. In walled cities, where accomodation is strictly limited, any firm foundation for a building is valuable; and with water mills now a common source of power, a bridge with a mill upon it serves two useful purposes. 

Inhabited bridges are built in considerable numbers. France is known to have had as many as thirty-five. In the 16th century in Paris the Ile de la Cité is joined to the banks of the Seine by three such bridges on one side and two on the other. 
 


The most famous bridge with houses is also one of the earliest and the longest lasting. London Bridge is built between 1176 and 1209, with the work apparently entrusted to Peter, chaplain of St Mary Colechurch. His task is formidable. This is the world's first stone bridge to be constructed in a tidal waterway, with a large rise and fall of level every twelve hours. 

The stone foundations of the nineteen pointed arches are placed within timber cofferdams, in the technique pioneered by the Romans. The piers and their protective cladding are so thick that the river's width is reduced by 75%. Water surges between them like a mill race - with the useful side effect of keeping the water level artificially high upstream of the bridge. 
 


Old London Bridge, with its tall and picturesque rows of houses and shops, lasts for more than six centuries until finally replaced in 1823. 

Of surviving medieval bridges with houses on, the Ponte Vecchio in Florence is probably the best known. When built in 1345 it replaces one on the same site also known as the Ponte Vecchio, so the present bridge is first known as the Nuovo Ponte Vecchio ('new old bridge'). The covered way which forms a top storey above the shops is added in 1565 to enable the Medici to walk from the Uffizi to the Palazzo Pitti on the other side of the river without descending to street level. 
 


In the space of a few months in 1779 the world's first iron bridge, with a single span of over 100 feet, is erected for Abraham Darby (the third of that name) over the Severn just downstream from Coalbrookdale. Work has gone on for some time in building the foundations and casting the huge curving ribs . But in this new technology little time need be spent in assembling the parts - which amount, it is proudly announced, to 378 tons 10 cwt. of metal.

The lightness of the structure strikes all observers. An early visitor comments: 'though it seems like network wrought in iron, it will be uninjured for ages.' It is uninjured still. A great tradition, bringing marvels such as the Crystal Palace, begins in this industrial valley.
Vocabulary
	material lying easily to hand - advilad xelmisawvdomi masala

plank - ficari

tendril - ulvaSiani mcenare

intertwine - gadagrexa

suspension bridge - kiduli xidi

raft - tivi

pontoon - tivtiva xidi, pontoni

Roman arch - romauli TaRi, naxevrad mrgvali TaRi

Invaluable - fasdaudebeli

Aqueduct - akveduki, arxi, wyalgamtari nageboba

Ravine - xrami, Rartafi

uncemented granite - Seucementebeli graniti

wedge-shaped - solisebri

winch - jalambariT aweva

a system of pulleys - amwevi blokebis sistema

treadmill - cxenis amZravi

timber structure - xis konstruqcia, xis nageboba

feat ars.sax. - miRweva

pier - sayrdeni

circular - mrgvali, wriuli

perfection - daxvewa, srulyofa

cofferdam - kesoni (qvemodan Ria kamera, wyalqveS an wyalnajer gruntSi samuSao sivrcis Sesaqmnelad); koferdami

contribution - wvlili

walled citiy - damcav kedlebiani qalaqi

strictly limited
 - mkacrad SezRuduli

firm foundation - mtkice saZirkveli

water mill - wylis wisqvili

common - saerTo, farTod gavrcelebuli

source of power - energiis wyaro

It serves two useful purposes - emsaxureba or sasargeblo mizans, aqvs ori sasargeblo daniSnuleba

inhabited - dasaxlebuli

inhabited bridge - xidi, romelzedac saxlebia aSenebuli

apparently - savaraudod

entrust - mindoba, davalebis micema

chaplain - kapelani (kaTolike sasuliero piri)

formidable - ukiduresad Zneli

tidal waterway - wylis moqcevis zoli

pointed arch - goTikuri TaRi, tolgverda isrisebri (wawvetebuli) TaRi

pioneer - gzis gakvalva; aq: pirvelad Seqmna

protective cladding - damcavi safari

surge - wylis modineba, wylis movardna

mill race - wisqvilis Rari

useful side effect - sasargeblo Tanaefeqti

upstream of the bridge - xidis win, xidamde

picturesque - Tvalwarmtaci, kolorituli

covered way - gadaxuruli gadasasvleli

span - xidis mali

erect znm. - ageba, aSeneba

downstream - mdinaris gayolebaze mdebare; mdinaris/dinebis dayolebiT 
curving ribs - momrgvalebuli wiboebi

assembling - (assemble zmn. awyoba, montaJi)

lightness of the structure - nagebobis simsubuqe

strike zmn. - STabeWdilebis moxdena

observer - damTvalierebeli, mnaxveli

wrought in iron - rkinisgan Sesrulebuli (damzadebuli, damuSavebuli) (work, wrought, wrought)

marvel - saswauli, saocreba


Comprehension Questions
I. Choose the correct answer to each question:

1. Primitive human communities must have mever created bridges.  

TRUE
FALSE

2. The Roman arch - an architectural device, is a Roman invention.

TRUE
FALSE

3. Bridges, unlike aqueducts, are part of the Roman architectural achievement and they present even greater constructional problems. 

TRUE
FALSE

4. The bridge at Alcántara, Spain is a Roman bridge built over a small stream. 

TRUE
FALSE

5. Romans never built bridges across rivers where no rock or island emerges from the water to carry the piers. 
TRUE
FALSE
6. Roman perfection of cement and concrete, and their invention of the cofferdam made possible the building of bridges across rivers where no rock or island emerges from the water to carry the piers. 
.
TRUE
FALSE
7. The Sant'Angelo bridge was built across the river in AD 134. 
TRUE
FALSE

8. The Middle Ages made no contribution to bridge building.  

TRUE
FALSE

9. France is known for a considerable number of inhabited bridges. 

TRUE
FALSE

10. Old London Bridge, with its tall and picturesque rows of houses and shops, still lasts in our time. 

TRUE
FALSE

11. London Bridge, built between 1176 and 1209, is the world's first stone bridge to be constructed in a tidal waterway, with a large rise and fall of level every twelve hours. 

TRUE
FALSE

12. The world's first iron bridge, with a single span of over 100 feet, was erected over the Severn just downstream from Coalbrookdale. 
TRUE
FALSE

II. Complete the following sentences:
1. Even the most primitive human communities must often have created bridges from--------------------------------------------------. 

2. Forest tendrils may be intertwined as an elementary----------------------------------. 

3. Bridges are as much part of the Roman --------------------------------------- as aqueducts and they present even greater constructional problems. 

4. An equally remarkable ------------------------ of Roman construction is the building of bridges across rivers where no rock or island emerges from the water ------------the piers. 
5. The building of such bridges is ---------------------------- by the Roman perfection of cement and concrete, and by their invention of the cofferdam. 
6. In walled cities, where accomodation is----------------------------, any firm -----------for a building is valuable; and with water mills now a---------------------------------, a bridge with a mill upon it -------------------- two useful purposes. 
7. The stone foundations of the nineteen pointed arches are placed within timber cofferdams, in the -------------------------------------- by the Romans. The piers and their ---------------------------- are so thick that the river's width is reduced by 75%. Water surges between them like a mill race - with the useful -------------------- of keeping the water level artificially high -----------------------------------------------. 

8. Of ------------------------ medieval bridges with houses on, the Ponte Vecchio in Florence is probably the best known. 
9. When built in 1345 it replaces one on the same site also known as the Ponte Vecchio, so the present bridge is first known as the Nuovo Ponte Vecchio ('new old bridge'). The -------------------------- which forms a top storey above the shops is added in 1565 to enable the Medici to walk from the Uffizi to the Palazzo Pitti on the other side of the river without ----------------------- to street level. 

10. In the space of a few months in 1779 the world's first iron bridge, with a single span of over 100 feet, is erected for Abraham Darby (the third of that name) over the Severn just ------------------------ from Coalbrookdale. 
11. Work has gone on for ---------------------------- in building the foundations and       -------------------------the huge curving ribs. 
12. But in this new technology little time need -------------------------- the parts - which amount, it is proudly announced, to 378 tons 10 cwt. of metal.
13. The ---------------------------- strikes all observers. 
14. An early visitor comments: 'though it seems like network wrought in iron,             -------------------------------------.' It is uninjured still. 
III. Translate from English into Georgian:
Plank; intertwine; suspension bridge;  raft; pontoon; Roman arch; invaluable; aqueduct; ravine; uncemented granite; wedge-shaped; winch; a system of pulleys; treadmill; timber structure; feat; pier; circular; perfection; cofferdam; contribution; walled citiy; strictly limited; firm foundation; water mill; common; source of power; to serve two useful purposes; inhabited; apparently; entrusted; chaplain; formidable; a tidal waterway; pointed arch; pioneer; protective cladding; water surge; mill race; useful side effect; 
upstream of the bridge; picturesque; covered way; span; erect; downstream; curving ribs; ssemble; lightness of the structure; strike; observers; wrought in iron; marvel.
IV. Translate from Georgian into English:

ficari; gadagrexa; kiduli xidi; tivi; tivtiva xidi; romauli TaRi;
fasdaudebeli; akveduki; xrami; Seucementebeli graniti; solisebri; jalambariT aweva; amwevi blokebis sistema; cxenis amZravi; xis nageboba; miRweva; sayrdeni; mrgvali, wriuli; srulyofa; kesoni; wvlili; damcav kedlebiani qalaqi; mkacrad SezRuduli; mtkice saZirkveli; wylis wisqvili; farTod gavrcelebuli; energies wyaro; hqondes ori sasargeblo daniSnuleba; dasaxlebuli; savaraudod; mindobili; kapelani; ukiduresad Zneli; wylis moqcevis zoli; goTokuri TaRi; pirvelad Seqmna; damcavi safari; wylis modineba; wisqvilis Rari; sasargeblo Tanaefeqti; Tvalwarmtaci; gadaxuruli gadasasvleli; dinebis dayolebiT;momrgvalebuli wiboebi; montaJi; simsubuqe; STabeWdilebis moxdena; damTvalierebeli; rkinisgan damzadebuli; saocreba. 

V. Translate the sentences from English into Georgian:

1. An equally remarkable feat of Roman construction is the building of bridges across rivers where no rock or island emerges from the water to carry the piers. An example survives in Rome - the Sant'Angelo bridge, built for Hadrian in AD 134 as an approach to his great circular mausoleum, now the Castel Sant'Angelo. 

2. Inhabited bridges were built in considerable numbers. France is known to have had as many as thirty-five.
3. The stone foundations of the nineteen pointed arches are placed within timber cofferdams, in the technique pioneered by the Romans. The piers and their protective cladding are so thick that the river's width is reduced by 75%. Water surges between them like a mill race - with the useful side effect of keeping the water level artificially high upstream of the bridge. 


VI. Translate the sentences from Georgian into English:

1. xidebi romauli arqiteqturis miRwevis nawilia, iseve rogorc akvedukebi, da maTTan dakavSirebuli iyo kidev ufro didi konstruqciuli xasiaTis problemebi. 

2. ramdenime yvelaze ufro STambeWdavi romauli xidi gadebulia xramebze.
3. Sua saukuneebis udidesi wvlili xidebis mSeneblobaSi aris iseTi xidebis koncefcia, romlebzedac saxlebia gaSenebuli.
4. yvelaze cnobili xidi zed gaSenebuli saxlebiT aseve yvelaze adreuli da xangamZlec iyo.


5. Zvelma londonis xidma Tavisi maRali da Tvalwarmtaci saxlebisa da maRaziebis rigebiT eqvs saukuneze metxans gaZlo, vidre bolos ar Secvales 1823 wels.   
6. konstruqciis simsubuqe STabeWdilebas axdens yvela mnaxvelze.
List of Money Idioms (6)


for a song
MEANING: at a low price, cheaply
EXAMPLE: We bought the car for a song and will try and sell it for a higher price. 

for love or money (usually negative)
MEANING: for anything, for any price
EXAMPLE: I would not want to have to do that man's job for love or money. 
go broke
MEANING: lose all your money, have no money
EXAMPLE: My uncle started a company last year but it quickly went broke. 

gravy train
MEANING: getting paid more money than the job is worth
EXAMPLE: The job was a gravy train and I made a lot of money when I was there. 

hand-out
MEANING: a gift of money (usually from the government)
EXAMPLE: After receiving hand-outs from the government for many years they finally had to make money on their own. 

hand to mouth
MEANING: having only enough money for basic living
EXAMPLE: My friend has been living from hand to mouth since he lost his job. 
English Idioms relating to 

ARGUMENTS - CONFLICTS - DISAGREEMENTS – DISCONTENTMENT (6)

Much ado about nothing
MEANING: If people make much ado about nothing, they make a lot of fuss about something which is not important.

Argue the toss
MEANING: If you argue the toss, you dispute a decision or choice which has already been made.
EXAMPLE: "The final choice was made yesterday, so don't argue the toss now! "

All hell broke loose 
MEANING: To say that all hell broke loose means that there was a sudden angry, noisy reaction to something.
EXAMPLE: " All hell broke loose when it was announced that the plant was going to close down."

Get off my back!
MEANING: If you tell somebody to get off your back, you ask them to stop finding faults or criticizing you.

The battle lines are drawn
MEANING: This expression is used to say that opposing groups are ready to defend the reason behind the conflict.
EXAMPLE: "The battle lines have been drawn between those who accept the changes and those who are against the proposed reforms."

Battle of wills
MEANING: A conflict, argument or struggle where both sides are determined to win is described as a battle of wills.
EXAMPLE: "When they  separated, neither party would make concessions - it was a battle of wills."

Bone of contention
MEANING: A bone of contention is a matter or subject about which there is a lot of disagreement.
EXAMPLE: "The salaries have been agreed on, but opening on Sundays remains a bone of contention."

Have a bone to pick with someone
MEANING: To say that you have a bone to pick with somebody means that you are annoyed with them and want to talk to them about it.

In somebody's good/bad books
MEANING: If you are in somebody's good or bad books, you have their approval or disapproval.
EXAMPLE: "I'm in my wife's bad books at the moment because I forgot our wedding anniversary!"
Bury the hatchet  
MEANING: The expression " bury the hatchet" is used when people who have had a disagreement decide to forget their quarrel and become friends again.
EXAMPLE: "I don't get on well with my mother-in-law, but to keep my wife happy, I decided to bury the hatchet."

Call someone's bluff 
MEANING: If you call someone's bluff, you challenge them to do what they threaten to do (while believing that they will not dare to do it).
EXAMPLE: "After the neighbour's threats to demolish the fence, when Jack decided to call his bluff, there were no more complaints."

Clear the air
MEANING: If you decide to clear the air, you try to remove the causes of fear, worry or suspicion by talking about them openly.
EXAMPLE: "The atmosphere had become so unpleasant that he decided it was time to clear the air."

Dead set against something 
MEANING: If you are dead set against something, you are strongly opposed to it.
EXAMPLE: "My father wanted a dog, but my mother was dead set against the idea."

Devil's advocate
MEANING: During a discussion or debate, if you play devil's advocate, you pretend to be against an idea or plan in order to determine the validity of the arguments in favour of it.
EXAMPLE: "She decided to play devil's advocate just to see how strongly people felt about the project."

Let bygones be bygones
MEANING: If you let bygones be bygones, you decide to forget about past disagreements.
EXAMPLE: "When Charlie's son was born, he decided to let bygones be bygones and contacted his parents."

At loggerheads
MEANING: If you are at loggerheads with a person or organization, you disagree very strongly with them.
EXAMPLE: "Management and trade unions are at loggerheads over the decision to close down the plant."

Lock horns
MEANING: If you lock horns with somebody, you argue or fight with them about something.
EXAMPLE: "If there is another incident like that in the building, the occupants will be locking horns!"

No love lost  
MEANING: To say that there is no love lost between two people means that they do not like each other at all.
EXAMPLE: "There is no love lost between Amanda and Sarah. They're always quarrelling."

Make a mountain out of a molehill  
MEANING: If someone makes a mountain out of a molehill, they make a small, unimportant problem seem much more serious than it is.
EXAMPLE: "Stop making mountains out of molehills!  It's not a major problem."

A moot point 
MEANING: A subject which gives rise to argument or debate is called a moot point.
EXAMPLE: "Whether Bach composed it himself or not is a moot point among musicians."

Nothing doing!
MEANING: This expression is used to say that there is no way you would accept to do what is proposed. .
EXAMPLE: "Work on Sunday? Nothing doing!"

Out of the question
MEANING: Something which is out of the question is impossible and is therefore not worth discussing.
EXAMPLE: "Buying a new car is out of the question - we can't afford it."

Over my dead body
MEANING: This expression is used when you absolutely refuse to allow someone to do something.

Press (something) home
MEANING: If you press something home, you insist on a point in a discussion or argument.

EXAMPLE: "Her lawyer kept pressing home the fact that she was a single mother."

A running battle
MEANING: If two people or groups have a running battle with each other, they argue or disagree about something over a long period of time.

EXAMPLE: "There's been a running battle between the local authorities and the population over the school bus route."

Send someone packing
MEANING: If you send someone packing, you tell them to leave, in a very forceful and unfriendly way.
EXAMPLE: "When Amanda discovered that Jack had been unfaithful, she sent him packing."

Settle a score
MEANING: To settle a score means to retaliate against someone or take revenge for a past wrong. 
EXAMPLE: "Jack has made an appointment with his lawyer - he has a score to settle with someone."

Sink their differences
MEANING: If people or organizations sink their differences, they decide to forget their disagreements.
EXAMPLE: "We must sink our differences and build a peaceful community."

Sit on the fence
MEANING: If you sit on the fence, you avoid taking sides in a discussion or argument.

"It's an important issue.  You can't continue to sit on the fence!"

Skating on thin ice
MEANING: If you are skating on thin ice, you are doing or saying something that could cause disagreement or trouble.
EXAMPLE: "Don't mention that subject during the negotiations or you could be skating on thin ice."

Split hairs  
MEANING: If you split hairs, you pay too much attention to differences that are very small or not important.
EXAMPLE: "If we start splitting hairs, we'll never reach an agreement!" 
UNIT 7
TON COMPANY LTD.
Pierre-Yves Loriers is better known under his nickname Ton. He started Ton Company Ltd in year 2000. 

Ton company has over 50 architectural and construction projects under its belt in Krabi. Please visit our website for some construction pictures and testimonies at http://www.TonCompany.com/


The team at Ton Company., Ltd. consists of 18 people including licensed architects, licensed structural engineers, draftsmen, foremen, & project managers. Ton company Ltd., is the leader in architecture, design, and construction management in Krabi.

Ton Company also owns a holiday Pool Villa called “Baan Oriental” in Ao Nang Beach and operates 4 others luxury holiday pool villas in Krabi.

Maintain your new home   

Some of the most important things to think about before, during and after a property is built are energy consumption, space requirements, assets, water and waste management systems and the day-to-day service delivery that the building will employ once it is ready for use.
These considerations are often not taken on board early enough in the design and development stages. Identifying the building´s ultimate purpose, tenant requirements or expectations and foot traffic patterns, for example, require the kind of foresight that can make all the difference to the long-term success and value of a particular development. 


The battle of effective management in the latter stages of construction and the early stages of the management of a facility is waged on several fronts – ranging from security to general mechanical maintenance and includes both, pre- and post-construction, day-to-day and/or programmed maintenance, which is carried out throughout the life of the building. 

Cleaning, whilst often overlooked or undervalued in the development stages, is essential for every facility throughout the world and is actually a science in itself.

Often architects and designers are very creative in their plans and the materials they use; but one thing that needs to be considered and catered for is that the facility has to be cleaned and kept clean throughout its existence. Either daily, weekly or monthly cleaning, is necessary to maintain the image of the facility and also protect public health.
In Thailand we have a problem. We’ve got a lot of dust, monsoon rain musonuri wvima, pollution and grit or sand on the streets. So if you use the wrong material to start with, the dust, sand and dirt settle and if not cleaned and removed frequently enough can cause irreparable damage.
That’s why it’s important for the cleaning and maintenance professionals to work closely with architects and designers so that when they actually design a building they think about these considerations and factor in solutions to the design and construction stages.

This cooperation then moves from the design stage to assisting further once a facility has been constructed. Starting off as ‘a builder´s clean’ to remove all the major dirt and debris from site to a more ‘detail clean’ which means getting the facility ready to be occupied, often at short notice, and this means having an eye for detail.

It’s important to be proactive in the early days, as tenants will often call in a service provider to fix a problem after the event – a scratched or damaged floor for instance, which can be costly.
This can be caused by many things but sometimes we see that a builder will have used the wrong floor surface in a building to start with – perhaps attempting to save construction costs by opting to go for cheaper tiles, often made in countries such as China. Unfortunately these types of surfaces are not suitable for long-term maintenance and can be damaged very easily, particularly when you have many builders and other tradesmen working on site.
We also see issues once a building is in full operation. In high-traffic areas such as lobbies, foyers and corridors, tiles or poor floor surfaces will get dirty and scratched very easily. Because of their poor composite, you can’t really polish them well and bring back the shine. Unfortunately, once deeply scratched it can be a long and costly process to bring the floor back to a nice glossy finish; one way to do this is by employing a diamond grinding and polishing technique.
Using a diamond grinder and polisher literally means you have to grind the floor using several grades of diamond pads. Starting from a very course grain pad until you have all the scratches out and then reducing the grain until you finish with a smooth surface, this then needs to be polished.
It’s a very slow process. It’s very labor intensive and it’s expensive too. Cost-wise it’s sometimes better to pull up the area affected, lay new tiles and start again.
Ultimately it’s like most things; if you use good quality products in the first place, you normally achieve long-term benefits and cost savings in the long run. Cut too many corners and it will eventually lead to headaches.
Vocabulary
	licensed - diplomirebuli

architect - arqiteqtori

structural engineer - inJiner-mSenebeli

draftsman  - konstruqtori

foreman - samuSaoTa mwarmoebeli

project manager - proeqtis menejeri, proeqtis xelmZRvaneli, samSeneblo obieqtis xelmZRvaneli

construction management - mSeneblobis menejmenti

operate - sameurneo saqmianobis warmoeba

luxury - komfortuli, “luqs” klasisa, eqskluziuri

property - uZravi qoneba

energy consumption - energiis moxmareba

space requirements - aucilebeli farTi 

requirement - moTxovna

assets - kapitali, resursebi

water and waste management systems - wylisa da sanitaruli (narCenebis gadamuSavebis) sistemebi

day-to-day service delivery - yoveldRiuri momsaxureba

employ - aq: moiTxovs, moixmars, dasWirdeba

considerations - mosazrebebi

taken on board - aq: mxedvelobaSi miReba

design and development - teqnikuri daproeqteba

stage - etapi

ultimate purpose - saboloo daniSnuleba

tenant - macxovrebeli, aq: mflobeli

requirements - moTxovnebi

foot traffic patterns - fexiT mosiaruleTa nakadis daxasiaTeba

foresight - gaTvaliswineba

long-term success - grZelvadiani warmateba

development - ganaSenianeba

in the latter stages of construction - mSeneblobis gviandel etapebze

facility - nageboba

wage - gaCaReba

security - dacva

mechanical maintenance - meqanikuri aRWurviloba

day-to-day and/or programmed maintenance - mimdinare (gegmiuri) remonti

cater for - uzrunvelyofa, miwodeba

monsoon rain - musonuri wvima

pollution - garemos dabinZureba

grit - wvrili xreSi

sand - qviSa

irreparable damage - gamousworebeli ziani

design - daproeqteba

start off - dawyeba

debris - samSeneblo narCenebi

site - samSeneblo ubani, samSeneblo moedani

at short notice - mokle vadaSi

proactive - proaqtiuri, aqtiuri qmedebebis winaswar ganmaxorcielebeli  
scratch - dakawvra

floor surface - iatakis zedapiri

opt - arCevanis gakeTeba

tile - fila

long-term maintenance - grZelvadiani teqnikuri momsaxureba / SenarCuneba / eqspluatacia

full operation - sruli eqspluatacia, sadReRamiso muSaoba

high-traffic areas - adgilebi, sadac bevri adamiani moZraobs

lobby - vestibiuli

foyer - foie

corridor - derefani

poor floor surfaces - iatakis susti zedapirebi

poor composite - susti Sedgeniloba

polish - gaprialeba

shine - brwyinvaleba, sipriale

glossy finish - mbzinvare zedapiri

employ - aq: gamoyeneba

diamond grinding and polishing technique - almasuri xexvisa da gaprialebis meTodi

diamond grinder - almasis baliSiani saxexi

polisher - saprialebeli

diamond pad - almasis baliSi

course grain pad - uxeSzedapiriani / msxvilmarcvlovani baliSi

labor intensive - Sromatevadi

cost-wise - Rirebulebis TvalsazrisiT

lay new tiles - axali filebis dageba

long-term benefits - grZelvadiani mogeba

in the long run - grZelvadian perspeqtivaSi


Comprehension Questions
I. Choose the correct answer to each question:

1. The team at Ton Company., Ltd. has 18 people who are mainly structural engineers and project managers.

TRUE
FALSE

2. A holiday Pool Villa called “Baan Oriental” in Ao Nang Beach and 4 luxury holiday pool villas in Krabi are owned by Ton Company.
TRUE
FALSE

3. Identifying the building´s ultimate purpose, tenant requirements or expectations and foot traffic patterns, for example, do not require any forecasts.   

TRUE
FALSE

4. Effective management during all stages of construction is of critical importance throughout the life of the building.  

TRUE
FALSE

5. Cleaning is often overlooked or undervalued in the development stages.

TRUE
FALSE

6. Cleaning and maintenance professionals should work closely with architects and designers on the design stage to foresee all requirements of the building and its future tenant.
TRUE
FALSE

7. Starting off as ‘a builder´s clean’ means to remove all the major dirt and debris from site. 

TRUE
FALSE

8. A more ‘detail clean’ means having an eye for detail before the tenant occupies the facility.   

TRUE
FALSE

9. Tenants often call in a service provider to fix a problem after the the floor is already scratched or damaged.  

TRUE
FALSE

10. Once a building is in full operation, low-quality floor surfaces in lobbies, foyers and other spaces where people move intensively get dirty and scratched very easily. 

TRUE
FALSE

11. For restoring a nice glossy finish of the deeply scratched floor diamond grinding and polishing is a popular technique. 

TRUE
FALSE

12. If one wants to achieve long-term benefits, one must use good quality products. TRUE
FALSE
II. Complete the following sentences:

1. Some of the most important things to think about before, during and after a property is built are -------------------------------------------, space requirements, assets, ----------------------------------------------------- systems and the day-to-day service delivery that the building will employ once it is ready for use.

2. Identifying the building´s ultimate purpose, tenant requirements or expectations and -------------------------------------------------, for example, require the kind of foresight that can ------------------------------------------------ to the long-term success and -------------------- of a particular development.
3. Cleaning, whilst often overlooked or undervalued in the development stages,        ------------------------------ for every facility throughout the world and is actually a science in itself.
4. Often architects and designers are very ------------------------- in their plans and the materials they use; but one thing that needs to be considered and -------------------is that the facility has to be cleaned and kept clean throughout its existence. 

5. This cooperation of the -------------------------------------- professionals with architects and designers is important.  
6. It’s important to be --------------------------- in the early days, as tenants will often  -------------- a service provider to fix a problem after the event – a scratched or damaged floor for instance, which can be costly.
7. Cheaper tiles are not suitable for ---------------------------------- and can be damaged very easily, particularly when you have many builders and other tradesmen are workng on site.
8. Bringing the floor back to a nice glossy finish by employing a diamond grinding and polishing technique is a very slow, ---------------------------- and expensive process. 
III. Translate from English into Georgian:
licensed architect; licensed structural engineers; draftsmen; foremen; project manager; construction management; luxury; property; energy consumption; space requirements; water and waste management systems; day-to-day service delivery; once it is ready for use; considerations; take on board; early enough; design and development; stages; the building´s ultimate purpose; tenant; requirements; expectations; foot traffic; require; foresight;  long-term success; effective management; facility; is waged; security; mechanical maintenance; creative; cater for; to maintain the image of the facility; monsoon rain; pollution; grit; sand; settle; irreparable damage; design; solution; assisting further; starting off; to remove all the major dirt; debris; site; at short notice; have an eye for detail. proactive; scratch; damaged floor; for instance; 
floor surface; opting; cheaper tiles; long-term maintenance; full operation; high-traffic areas; lobby; foyers; corridor; poor floor surfaces; poor composite; polish; shine glossy finish; one way to do this; diamond grinder; polisher; a course grain pad; labor intensive; lay new tiles; long-term benefits; cost savings; in the long run. 
IV. Translate from Georgian into English:
diplomirebuli konstruqtori; inJiner-mSenebeli; konstruqtori; mwarmoebeli; samSeneblo obieqtis xelmZRvaneli;  mSeneblobis menejmenti; “luqs” klasis; uZravi qoneba; energies moxmareba; aucilebeli farTi; moTxovna; wylisa da sanitaruli (narCenebis gadamuSavebis) sistemebi; yoveldRiuri momsaxureba; mosazrebebi; teqnikuri daproeqteba; etapi; saboloo daniSnuleba; moTxovnebi; fexiT mosiaruleTa nakadi; gaTvaliswineba; grZelvadiani warmateba; mSeneblobis gviandel etapebze; nageboba; gaCaReba; dacva; meqanikuri aRWurviloba; musonuri wvima; garemos dabinZureba; wvrili xreSi; qviSa; gamousworebeli ziani; daproeqteba; samSeneblo narCenebi; mokle vadaSi; proaqtiuri; dakawruli; iatakis zedapiri; arCevanis gakeTeba; fila; sruli eqspluatacia; adgilebi, sadac bevri adamiani moZraobs; vestibiuli; foie; derefani; iatakis susti zedapirebi; gaprialeba; brwyinvaleba, sipriale; mbzinvare zedapiri; almasis Tavakiani saxexi; saprialebeli; msxvilmarcvlovani; Sromatevadi; axali filebis dageba; grZelvadiani mogeba; grZelvadian perspeqtivaSi. 
V. Translate the sentences from English into Georgian:

1. The team at Ton Company., Ltd. includes 18 people including licensed architects, licensed structural engineers, draftsmen, foremen, project managers. 
2. Often architects and designers are very creative in their plans and the materials they use; but one thing that needs to be considered and catered for is that the facility has to be cleaned and kept clean throughout its existence.

3. It’s important to be proactive in the early days, as tenants will often call in a service provider to fix a problem after the event – a scratched or damaged floor for instance, which can be costly.

4. Sometimes we see that a builder will have used the wrong floor surface in a building – perhaps attempting to save construction costs by opting to go for cheaper tiles. Unfortunately these types of surfaces are not suitable for long-term maintenance and can be damaged very easily, particularly when you have many builders and other tradesmen working on site.

VI. Translate the sentences from Georgian into English:

1. Ton company Ltd. aris kompania, romelic taivanSi liderobs arqiteqturis, dizainisa da mSeneblobis menejmentis dargSi. 

2. mSeneblobis yvela etapze efeqturi menejmenti gadamwyveti mniSvnelobisaa.

3. iafi filebi didxans ar Zlebs da SeiZleba advilad daziandes.

4. dasufTaveba faqtobrivad calke mecnierebaa. 
5. iatakisaTvis Tavdapirveli lamazi siprialis dabruneba zogjer Zalian neli, Sromatevadi da ZviradRirebuli procesi SeiZleba iyos.

List of Money Idioms (7)


hard up
MEANING: not have much money
EXAMPLE: His brother is hard up for money and always wants to borrow some. 
have sticky fingers
MEANING: be a thief
EXAMPLE: The new employee has sticky fingers and many things in the store have disappeared. 

hit the jackpot
MEANING: make a lot of money suddenly
EXAMPLE: We hit the jackpot at the casino and came home with a lot of money. 

in the black
MEANING: profitable, making money

EXAMPLE: Our company has been in the black since it was first started. 

in the hole
MEANING: in debt, owing money
EXAMPLE: I think that we are going in the hole in our attempts to make our business prosper. 

in the red
MEANING: unprofitable, losing money
EXAMPLE: The company has been in the red for several months now and will soon have to go bankrupt. 


English idioms relating to SUCCESS – FAILURE (7)

Hold all the aces 

MEANING: A person who holds all the aces is in a very strong position because they have more advantages than anyone else.
EXAMPLE: "Given the high unemployment figures in some countries, employers hold all the aces."

Back to square one

MEANING: To say that someone is back to square one, means that they have not succeeded in what they were trying to do, and so they have to start again. 
EXAMPLE: "When the plans were refused, it was back to square one for the architect."

Blow up in someone's face

MEANING: When working on a plan or project, if it suddenly goes wrong or fails, it blows up in your face.
EXAMPLE: "The trip was difficult to organize, but it blew up in his face when the airline company went on strike."

Have had one's chips

MEANING: To say that someone has had their chips means that they have completely failed in what they set out to achieve.
EXAMPLE: "After the second set, it looked as though Agassi had had his chips."

Close but no cigar

MEANING: This expression refers to an effort to do something which was a good attempt but not quite good enough to succeed.
EXAMPLE: "The ball touched the goal post - close but no cigar!"

Come to grief
MEANING: If someone or something comes to grief, they have an accident, are destroyed or end in failure.
EXAMPLE: "Their plans for a golf course came to grief when it was decided to build a motorway."

Come into one's own
MEANING: When you come into your own, you receive the credit or recognition you deserve.
EXAMPLE: "It's when there's an important presentation that Sarah really comes into her own."
Come up in the world

MEANING: A person who has come up in the world is richer than before and has a higher social status.
EXAMPLE: "My old school friend has bought an apartment overlooking Central Park. She has certainly come up in the world!"
Come/turn up trumps

MEANING: To say that someone has come up trumps means that they have achieved unexpectedly good results.
EXAMPLE: "Against all expectations, our team came up trumps in the cup final."

On course (for something)

If someone is on course for something, they are likely to achieve it.
"Our team is on course for a victory in the national championship."
On the crest of a wave

MEANING: If you are on the crest of a wave, you are very successful in what you are doing.
EXAMPLE: "Our company is going from success to success. We're on the crest of a wave right now."

Dead loss
MEANING: Someone or something described as a dead loss is absolutely useless or a complete failure.
EXAMPLE: "When it comes to gardening, my brother is a dead loss."

The dice are loaded
MEANING: If everything seems to work to your disadvantage and you are not likely to succeed, you can say that the dice are loaded against you. 
EXAMPLE: "I applied for the job, but being a woman, and over forty, the dice were loaded against me."

Draw a blank
MEANING: If someone draws a blank, they obtain no response or result in return for their efforts.
EXAMPLE: "I tried to find the name of the donor but I drew a blank."

Fall at the first hurdle

MEANING: If you fall at the first hurdle, you fail to overcome the first difficulty encountered.
EXAMPLE: "Scott fell at the first hurdle.  He didn't study enough and failed his first exam."

Fall from grace
MEANING: To say that someone has fallen from grace means that they have done something wrong, immoral or unacceptable, and as a result have lost their good reputation.
EXAMPLE: "The Finance Minister fell from grace as a result of a sex scandal."

Fall on one's sword

MEANING: If you fall on your sword, you take responsibility for, or accept the consequences of an unsuccessful or wrong action.
EXAMPLE: "The organizer of the referendum resigned when the poor results were announced. It was said that he 'fell on his sword'."
Fight a losing battle

MEANING: If someone is fighting a losing battle, they are trying to do something even when there is little chance of succeeding.
EXAMPLE: "The headmaster is fighting a losing battle trying to ban mobile phones at school."

Flying colours

MEANING: To achieve something with flying colours means to do it very successfully.
EXAMPLE: "My daughter passed the entrance exam with flying colours. I'm so proud of her!"

Flying start
MEANING: If something gets off to the flying start, it is immediately successful.
EXAMPLE: "Sales of the book got off to a flying start and exceeded our expectations."
A foot in the door

MEANING: If you say that someone has a foot in the door, you mean that they have a small but successful start in something and will possibly do well in the future.

EXAMPLE: "With today's unemployment, it's difficult to get a foot in the door in any profession."
Front runner

MEANING: In a contest, race or election, the front runner is the person who seems most likely to succeed or win.

EXAMPLE: "Who are the front runners in the coming elections?"
Get the better of you
MEANING: If someone or something gets the better of you, they defeat you
EXAMPLE: "She went on a diet but it didn't last long - her love of chocolate got the better of her!"

Go to the dogs

MEANING: To say that a company, organization or country is going to the dogs means that it is becoming less successful or efficient than before.
EXAMPLE: "Some think the company will go to the dogs if it is nationalized."

Go great guns

MEANING: If someone or something is going great guns, they are doing very well.
EXAMPLE: "Fred's night club is going great guns.  It's becoming hard to get in!.

Hand it to someone

MEANING: If you hand it to someone, you admit, perhaps unwillingly, that they deserve credit or praise for their achievements.
EXAMPLE: "You've got to hand it to Julie.  She may be a snob, but her presentations are always excellent."

By hook or by crook

MEANING: If you say that you will do something by hook or by crook, you  mean that you will succeed in doing it in whatever way is necessary, whether it is honest or not.
EXAMPLE: "I'll get my revenge, by hook or by crook!"

Jump on the bandwagon

MEANING: If a person or organization jumps on the bandwagon, they decide to do something when it is already successful or fashionable. 
EXAMPLE: "When organic food became popular, certain stores were quick to jump on the bandwagon and promote it.
On its knees

MEANING: When something such as a country or organization is on its knees or brought to its knees, it is in a very weak situation.
EXAMPLE: "The civil war brought the country to its knees."

Lead to a dead end

MEANING: If a plan or a project leads to a dead end, it develops no further because it has no future. 
EXAMPLE: "In  spite of the scientists' efforts, the research lead to a dead end."
Leaps and bounds
MEANING: If you do something in/by leaps and bounds, you make rapid or spectacular progress or growth.
EXAMPLE: "The number of subscribers to the review has grown in leaps and bounds."

Let something slip through your fingers 

MEANING: If you let something slip through your fingers, for example a good opportunity, you fail to obtain or keep it.
EXAMPLE: "He should have accepted the job when it was offered. He let the opportunity slip through his fingers."
At a low ebb
MEANING: A person or organization at a low ebb is not as strong or successful as usual.
EXAMPLE: "The recent political crisis has left  the country at a low ebb."

Make a killing
MEANING: If you say that someone has made a killing you mean that they have had great financial success
EXAMPLE: "He made a killing on the stock market."
Make ends meet

MEANING: If you find it difficult to make ends meet, you find it difficult to pay for your everyday needs because you have very little money.

EXAMPLE: "Anne's salary is so low she finds it hard to make ends meet."

Make headway

MEANING: If you make headway, you make progress in what you are trying to achieve.
EXAMPLE: "Investigators have made little headway in their search for the causes of the catastrophe."

Make or break
MEANING: Circumstances or events that will make or break someone or something will cause either total success or total ruin.
EXAMPLE: "This assignment will make or break his career."
Miss the boat

MEANING: If you miss the boat, you fail to take advantage of an opportunity because you don't act quickly enough.
EXAMPLE: "I managed to get my order through before the end of the special offer - but I nearly missed the boat!" 

Move up in the world

MEANING: A person who moves up in the world becomes more important in society or more successful in their career.

EXAMPLE: "Rachel Jones has moved up in the world since we were kids."
Nothing succeeds like success!

MEANING: This expression means that success often leads to further successes.
EXAMPLE: "The success of my first book encouraged me to continue writing. Nothing succeeds like success!" 
Ahead of the pack 

MEANING: If a person or organization is ahead of the pack, they are better or more successful than their rivals.
EXAMPLE: "Our products will have to be more innovative if we are to stay ahead of the pack."

Pack something in

MEANING: If you pack something in, you abandon it or give it up.
EXAMPLE: "She found city life so stressful, she decided to pack it in and move to the country."

From rags to riches
MEANING: If you go from rags to riches, you start off being very poor and become very rich and successful
EXAMPLE: "By renovating old houses in the right places, he went from rags to riches."

 
Rise to the occasion

MEANING: If you rise to the occasion, you manage to do something successfully in difficult circumstances.
EXAMPLE: "When her boss broke his leg, Julie had to represent the company at the congress, and she rose to the occasion extremely well."

Sink or swim

MEANING: If somebody has to sink or swim, they have to do something alone, and their success or failure depends entirely on their own efforts.
"The sink or swim attitude in the company can be very difficult for young recruits."
The sky is the limit 
MEANING: To say "the sky's the limit" means that there is no limit to the possibility of success or progress for someone or something.
EXAMPLE: "How successful do you think the project will be?  Who knows... the sky's the limit!"

Spread oneself too thin

MEANING: If you spread yourself too thin, you do too many things at the same time and can't do any of them well.

EXAMPLE: "Don't spread yourself too thin or you'll get nowhere! "

Steal the show

MEANING: A person who steals the show gets more attention or praise than the other participants. 
EXAMPLE: "The Japanese competitor stole the show at the Olympic Games."

 
Take one's hat off to somebody

MEANING: You say this to express admiration for something someone has done.
EXAMPLE: "I take my hat off to the chef.  The meal was wonderful."
Throw a spanner (or wrench) in the works

MEANING: This expression means to prevent the success of a plan or event, by causing problems.    
EXAMPLE: "The two companies wanted to sign the agreement before anything happened to throw a spanner in the works."

On the up and up

MEANING: If you are on the up and up, you are becoming increasingly successful.
EXAMPLE: "That architect been on the up and up since he designed a building in Dubai."

Wither on the vine

MEANING: If something withers on the vine, it comes to an end or dies because people do nothing to support or encourage it.
EXAMPLE: "Let's hope that the recent efforts towards peace will not wither on the vine."
English idioms relating to SAFETY  -  DANGER 

Calculated risk

MEANING: A calculated risk is a risk taken with full knowledge of the dangers involved.
EXAMPLE: "The company took a calculated risk when they hired Sean straight out of college."

Throw caution to the wind

MEANING: If someone throws caution to the wind, they stop caring about the possible dangers and start taking risks.
EXAMPLE: "The weather was so good, he threw caution to the wind and went sailing alone."

Cry wolf

MEANING: To cry wolf is to call for help when you are not really in danger. As a result, nobody believes you when you really need help.

Dice with death

MEANING: If you put your life at risk by doing something very dangerous, you dice with death.
EXAMPLE: "Going mountain-climbing alone is dicing with death."

Eyes in the back of one's head

MEANING: To say that someone has eyes in the back of their head means that they are very observant and notice everything happening around them.

False move

MEANING: In a dangerous or risky situation, if you make a false move, you do something which may have unpleasant consequences.
EXAMPLE: "He is under close surveillance. If he makes one false move he'll be arrested."

By a hair's breadth

MEANING: If you avoid or miss something by a hair's breadth, you only just manage to escape from a danger.

Live to tell the tale

MEANING: Someone who lives to tell the tale survives a terrible experience.

A no-go area 

MEANING: A no-go area is an area, particularly in a city, where it is dangerous to go.
EXAMPLE: "Tourists have been advised to avoid parts of the city which have become no-go areas."

Play with fire

MEANING: People who take unnecessary risks or behave in a dangerous way are playing with fire.
EXAMPLE: "Driving alone on isolated roads is playing with fire."

Risk life and limb

MEANING: If you risk life and limb, you are in danger of death or serious injury.
EXAMPLE: "The roads are icy today; you'll risk life and limb if you go by car."
Watch one's step

MEANING: If you tell someone to watch their step, you are advising them to be careful how they behave or speak in order to avoid getting into trouble. 

In safe hands 

MEANING: If something is in safe (or good) hands, it is being looked after by a reliable person or organization, and is therefore at no risk.
EXAMPLE: "I'll look after Jamie while you go shopping.  Don't worry - he'll be in safe hands."

Sail close to the wind

MEANING: If you sail close to the wind, you do something dangerous or act just within the limits of what is legal or acceptable.
EXAMPLE: "He  seems to invest his money well although he often sails close to the wind."

At stake

MEANING: Someone who has a lot at stake is in a risky situation, with a lot to be won or lost.
EXAMPLE: "He was nervous about signing the agreement because there was a lot at stake."

Wrapped up in cotton wool

MEANING: To say that someone is wrapped up in cotton wool means that they are over-protected from dangers and risks.
EXAMPLE: "Their children are kept wrapped up in cotton wool."
UNIT 8

BUSINESS MEETING

Business English Phrases  - Participating in a Meeting
The following phrases are used to participate in a meeting. These phrases are useful for expressing your ideas. 
Getting the Chairperson's Attention
(Mister/Madam) chairman.
May I have a word?
If I may, I think...
Excuse me for interrupting.
May I come in here?

Giving Opinions
I'm positive that...
I (really) feel that...
In my opinion...
The way I see things...
If you ask me,... I tend to think that...

Asking for Opinions
Are you positive that...
Do you (really) think that...
(name of participant) can we get your input?
How do you feel about...? 

Commenting
That's interesting .
I never thought about it that way before.
Good point!
I get your point.
I see what you mean.

Agreeing
I totally agree with you.
Exactly! 
That's (exactly) the way I feel.
I have to agree with (name of participant).

Disagreeing
Unfortunately, I see it differently. 
Up to a point I agree with you, but...
(I'm afraid) I can't agree 

Advising and Suggesting
Let's...
We should...
Why don't you....
How/What about...
I suggest/recommend that...

Clarifying
Let me spell out...
Have I made that clear?
Do you see what I'm getting at?
Let me put this another way...
I'd just like to repeat that...

Requesting Information
Please, could you...
I'd like you to...
Would you mind...
I wonder if you could...

Asking for Repetition
I'm afraid I didn't understand that. Could you repeat what you just said?
I didn't catch that. Could you repeat that, please?
I missed that. Could you say it again, please?
Could you run that by me one more time?

Asking for Clarification
I don't quite follow you. What exactly do you mean?
I'm afraid I don't quite understand what your are getting at.
Could you explain to me how that is going to work?
I don't see what you mean. Could we have some more details, please?

Asking for Verification
You did say next week, didn't you? ('did' is stressed)
Do you mean that...?
Is it true that...?

Asking for Spelling
Could you spell that, please?
Would you mind spelling that for me, please?

Asking for Contributions
We haven't heard from you yet, (name of participant). 
What do you think about this proposal?
Would you like to add anything, (name of participant)?
Has anyone else got anything to contribute?
Are there any more comments?

Correcting Information
Sorry, I think you misunderstood what I said. 
Sorry, that's not quite right. 
I'm afraid you don't understand what I'm saying.
That's not quite what I had in mind.
That's not what I meant.

Keeping the Meeting On Target (time, relevance, decisions)
We're running short of time.
Well, that seems to be all the time we have today.
Please be brief.
I'm afraid we've run out of time.
I'm afraid that's outside the scope of this meeting.
Let's get back on track, why don't we?
That's not really why we're here today.
Why don't we return to the main focus of today's meeting.
We'll have to leave that to another time.
We're beginning to lose sight of the main point.
Keep to the point, please.
I think we'd better leave that for another meeting.
Are we ready to make a decision?

Business English: Running a Meeting
The following phrases are used to conduct a meeting. These phrases are useful if you are called on to conduct a meeting. 

Opening 
Good morning/afternoon, everyone.
If we are all here, let's get started / start the meeting / start.

Welcoming and Introducing
Please join me in welcoming (name of participant)
We're pleased to welcome (name of participant)
I'd like to extend a warm welcome to (name of participant) 
It's a pleasure to welcome (name of participant)
I'd like to introduce (name of participant)

Stating the Principal Objectives
We're here today to ... 
I'd like to make sure that we ... 
Our main aim today is to ...
I've called this meeting in order to ...

Giving Apologies for Someone Who is Absent
I'm afraid.., (name of participant) can't be with us today. She is in...
Unfortunately, (name of participant) ... will not be with us to day because he ...
I have received apologies for absence from (name of participant), who is in (place).

Reading the Minutes (notes) of the Last Meeting 
To begin with I'd like to quickly go through the minutes of our last meeting.
First, let's go over the report from the last meeting, which was held on (date) 
Here are the minutes from our last meeting, which was on (date)

Dealing with Recent Developments
Jack, can you tell us how the XYZ project is progressing?
Jack, how is the XYZ project coming along?
John, have you completed the report on the new accounting package?
Has everyone received a copy of the Tate Foundation report on current marketing trends?

Moving Forward
So, if there is nothing else we need to discuss, let's move on to today's agenda.
Shall we get down to business?
Is there Any Other Business?
If there are no further developments, I'd like to move on to today's topic.

Introducing the Agenda
Have you all received a copy of the agenda?
There are X items on the agenda. First, ... second, ... third, ... lastly, ...
Shall we take the points in this order?
If you don't mind, I'd like to go in order today.
skip item 1 and move on to item 3 
I suggest we take item 2 last.

Allocating Roles (secretary, participants)
(name of participant) has agreed to take the minutes. 
(name of participant), would you mind taking the minutes?
(name of participant) has kindly agreed to give us a report on ...
(name of participant) will lead point 1, (name of participant) point 2, and (name of participant) point 3.
(name of participant), would you mind taking notes today?

Agreeing on the Ground Rules for the Meeting (contributions, timing, decision-making, etc.)
We will first hear a short report on each point first, followed by a discussion of ...
I suggest we go round the table first. 
Let's make sure we finish by ...
I'd suggest we ...
There will be five minutes for each item.
We'll have to keep each item to 15 minutes. Otherwise we'll never get through.

Introducing the First Item on the Agenda
So, let's start with ...
I'd suggest we start with...
Why don't we start with... 
So, the first item on the agenda is
Pete, would you like to kick off?
Shall we start with ...
(name of participant), would you like to introduce this item?

Closing an Item
I think that takes care of the first item.
Shall we leave that item?
Why don't we move on to...
If nobody has anything else to add, lets ...

Next Item
Let's move onto the next item
Now that we've discussed X, let's now ...
The next item on today's agenda is...
Now we come to the question of.

Giving Control to the Next Participant
I'd like to hand over to (name of participant), who is going to lead the next point.
Next, (name of participant) is going to take us through ...
Now, I'd like to introduce (name of participant) who is going to ...

Summarizing
Before we close today's meeting, let me just summarize the main points.
Let me quickly go over today's main points.
To sum up, ...,.
OK, why don't we quickly summarize what we've done today.
In brief, ...
Shall I go over the main points?

Finishing Up
Right, it looks as though we've covered the main items.
If there are no other comments, I'd like to wrap this meeting up.
Let's bring this to a close for today.
Is there Any Other Business?

Suggesting and Agreeing on Time, Date and Place for the Next Meeting
Can we set the date for the next meeting, please?
So, the next meeting will be on ... (day), the . . . (date) of.. . (month) at ...
Let's next meet on ... (day), the . . . (date) of.. . (month) at ... What about the following Wednesday? How is that?

Thanking Participants for Attending
I'd like to thank Marianne and Jeremy for coming over from London.
Thank you all for attending.
Thanks for your participation.

Closing the Meeting
The meeting is finished, we'll see each other next ...
The meeting is closed.
I declare the meeting closed.

Business Meeting
Introduction 
Meeting Chairman: If we are all here, let's get started. First of all, I'd like you to please join me in welcoming Jack Peterson, our Southwest Area Sales Vice President. 

Jack Peterson: Thank you for having me, I'm looking forward to today's meeting. 

Meeting Chairman: I'd also like to introduce Margaret Simmons who recently joined our team. 

Margaret Simmons: May I also introduce my assistant, Bob Hamp. 

Meeting Chairman: Welcome Bob. I'm afraid our national sales director, Anne Trusting, can't be with us today. She is in Kobe at the moment, developing our Far East sales force. 
Reviewing Past Business
Meeting Chairman: Let's get started. We're here today to discuss ways of improving sales in rural market areas. First, let's go over the report from the last meeting which was held on June 24th. Right, Tom, over to you. 

Tom Robbins: Thank you Mark. Let me just summarize the main points of the last meeting. We began the meeting by approving the changes in our sales reporting system discussed on May 30th. After briefly revising the changes that will take place, we moved on to a brainstorming session concerning after sales customer support improvements. You'll find a copy of the main ideas developed and discussed in these sessions in the photocopies in front of you. The meeting was declared closed at 11.30. 

Beginning the Meeting

Meeting Chairman: Thank you Tom. So, if there is nothing else we need to discuss, let's move on to today's agenda. Have you all received a copy of today's agenda? If you don't mind, I'd like to skip item 1 and move on to item 2: Sales improvement in rural market areas. Jack has kindly agreed to give us a report on this matter. Jack? 

Discussing Items 
Jack Peterson: Before I begin the report, I'd like to get some ideas from you all. How do you feel about rural sales in your sales districts? I suggest we go round the table first to get all of your input. 

John Ruting: In my opinion, we have been focusing too much on urban customers and their needs. The way I see things, we need to return to our rural base by developing an advertising campaign to focus on their particular needs. 

Alice Linnes: I'm afraid I can't agree with you. I think rural customers want to feel as important as our customers living in cities. I suggest we give our rural sales teams more help with advanced customer information reporting. 

Donald Peters: Excuse me, I didn't catch that. Could you repeat that, please? 

Alice Linnes: I just stated that we need to give our rural sales teams better customer information reporting. 

John Ruting: I don't quite follow you. What exactly do you mean? 

Alice Linnes: Well, we provide our city sales staff with database information on all of our larger clients. We should be providing the same sort of knowledge on our rural customers to our sales staff there. 

Jack Peterson: Would you like to add anything, Jennifer? 

Jennifer Miles: I must admit I never thought about rural sales that way before. I have to agree with Alice. 
Jack Peterson: Well, let me begin with this Power Point presentation (Jack presents his report). 

Jack Peterson: As you can see, we are developing new methods to reach out to our rural customers. 

John Ruting: I suggest we break up into groups and discuss the ideas we've seen presented. 

Finishing the Meeting
Meeting Chairman: Unfortunately, we're running short of time. We'll have to leave that to another time. 

Jack Peterson: Before we close, let me just summarize the main points: 

· Rural customers need special help to feel more valued. 

· Our sales teams need more accurate information on our customers. 

· A survey will be completed to collect data on spending habits in these areas. 

· The results of this survey will be delivered to our sales teams. 

· We are considering specific data mining procedures to help deepen our understanding. 
Meeting Chairman: Thank you very much Jack. Right, it looks as though we've covered the main items Is there any other business? 

Donald Peters: Can we fix the next meeting, please? 

Meeting Chairman: Good idea Donald. How does Friday in two weeks time sound to everyone? Let's meet at the same time, 9 o'clock. Is that OK for everyone? Excellent. I'd like to thank Jack for coming to our meeting today. The meeting is closed. 
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keep books
MEANING: keep records of money earned and spent
EXAMPLE: The accountant has been keeping careful books of all the transactions in the company. 

kickback
MEANING: money paid illegally for favorable treatment
EXAMPLE: The politician received several illegal kickbacks and had to resign from his job. 

lay away money
MEANING: save money
EXAMPLE: I am trying hard to lay away enough money to buy a house. 

lay out
MEANING: spend, pay
EXAMPLE: I had to lay out a lot of money to get my car fixed so now I don't have any money to go out. 
live from hand to mouth
MEANING: live on little money
EXAMPLE: My friend has been living from hand to mouth on his savings from his last job. 

live high off the hog
MEANING: have the best of everything, live in great comfort
EXAMPLE: My mother and father have been living high off the hog since they won the lottery. 

English idioms relating to CONSEQUENCES – EFFECTS – RESULTS
Answer for

MEANING: If someone has to answer for something, they have to accept responsibility for their actions.

Be that as it may

MEANING: This expression means that what the speaker says may be true but it will not change the situation.
EXAMPLE: "OK. Fewer people may come because of the bad weather, but be that as it may, it's too late to cancel the show."

Come with the territory

MEANING: To say that something comes with the territory means that it has to be accepted as part of a job or responsibility, even if it is unpleasant.

Even the score

MEANING: When a person decides to even the score, they try to get their revenge on someone who has cheated or done them harm. 
EXAMPLE: "When Jack discovered that Bob had cheated, he was determined to even the score."

Face the music
MEANING: If you have to face the music, you have to accept the unpleasant consequences of your actions.
EXAMPLE: "He was caught stealing.  Now he has to face the music!"
Get your fingers burnt
MEANING: If you get your fingers burnt, you suffer as a result of an unsuccessful action and are nervous about trying again. 
EXAMPLE: "He got his fingers so badly burnt in the last elections that he decided to withdraw from politics."
 TEXTS FOR FURTHER READING

How to Start a Construction Company?

Starting a construction company can be a profitable venture under the right circumstances. Construction is an industry that will always be in demand and will not yield easily to automation. If you have experience in construction and want to start your own company, be sure to research requirements, laws, and business basics before taking the plunge.

One of the first things to consider before starting your own construction company is financing. If you do not have available funds to purchase materials, tools, and labor, you will need to arrange financing for the start up of your company. You also need to make sure you have a contractor’s license and bonding insurance to protect you.

The amount of financing you need will vary greatly depending on the size of the construction projects you intend to start out with. If you are performing small jobs such as remodels, additions, or decks, you might be able to purchase materials and tools on credit. Remember that interest eats away at profit, so be sure that you can meet a completion date and collect your fees from your clients in a timely manner.

It is extremely important to have an understanding of cost estimation when you bid a project. Underbidding yourself to get jobs will soon eat away at your profits and eventually doom your success. However, if you bid too high, your more established competitors will beat you out. If you do not know how to bid competitively, you should either develop the skill or hire someone who is knowledgeable about construction estimation.

With funds available for purchasing materials, insurance to cover potential accidents, and clients, you will have to turn your attention to your craft force. If you plan to be on site at all times overseeing the construction process, you can easily manage your craft force. If you intend to work hands off, you’ll need to hire someone experienced at leading a crew of workers to make sure the job is done right and according to schedule.

Start with small jobs and advertise by word of mouth. Do a good job for your initial clients, and they will spread the word. Ask to place temporary signs at a completed site for advertising purposes as well. Make sure you have someone available to provide estimates for potential clients without holding up current construction projects. As your company grows, you can hire additional personnel to assist with certain jobs.

Be sure to develop a good relationship with building inspectors in your area and to have both a business attorney and an accountant at your disposal should you need their services. Careful planning and attention to detail will ensure that your construction company stays afloat during the roughest first two years of operation. With a qualified craft force and a desire to succeed, you can grow a solid small to mid-sized construction company within five years.

What is Construction Management?
Construction Management refers to the practice of managing a construction in place of the owner while also serving as the construction consultant to its design and other aspects within the project. Typically an overseer, construction managers direct, coordinate and brainstorm a wide variety of the construction projects, even the selection and hiring of contractors and finances. Although there are construction managers that do not directly control the actual structure construction, some others do extensive construction management that oversees the entire project.

Construction Management also refers to the study of construction in terms of its managerial and technological aspects. That includes but not limited to construction science, construction management, and construction risk. The study of construction management can be taken by several formats. The most common and better recognized is the scholastic degree which is available on courses associate, baccalaureate, and graduate degree. Other types of formats are the apprenticeship, on the job trainings and higher education. Because construction management degree encompass an extensive range of subject topics that construction management course should be taken by majors as proposed by the American Council for Construction Education.

So what are the benefits of Construction Management? Construction managers do a lot in thinking and planning, making every project component organized. By outlining a project schedule, efficiency of time is regulated, making every event of delays, changes and disputes nil. Because construction managers do study existing situation, optimum use of worker skills are achieved, affecting a construction quality.

Civil Engineering Career
Civil engineers plan and oversee the construction of roads, buildings, airports, tunnels, dams, bridges, and water supply systems.

As a civil engineering professional, you will be directly responsible for public safety and welfare. Your buildings must perform according to their specifications. Your highways must carry traffic safely. Theses engineers have to think about many factors in the design process, from the construction and cost of the project, to the environmental impact and life expectancy of the project. They also have to calculate potential hazards such as Mother Nature, and how the project will hold up under environmental pressures. Some civil engineers work in administrative positions such as a supervisor of a construction site to city engineer. Others may work in design, construction, research, and education.

As with any career, success begins with a well-rounded education. Preparation for a civil engineering career should start in high school with core courses in English, algebra, geometry, advanced math, physics and a foundation in history and social studies. A bachelor degree is a basic requirement to becoming a civil engineer. More than 35% of civil engineering graduates today go on to earn a master’s degree. Many pursue a master’s degree later while working. Tuition reimbursement for this is common when you are already employed as a civil engineer. Obtaining a master’s degree or Ph. D. can help you to become an expert in your chosen field. As in any profession, civil engineering education is endless. To keep up with the changes, many choose to continue their education with programs made available by universities and by professional societies, such as the American Society of Civil Engineers (http://www.asce.org/asce.cfm)

Approximately 237,000 civil engineers are employed in the US today. Due to broad-spectrum population growth and a greater emphasis on infrastructure security, more civil engineers will be needed to design and construct large buildings and building complexes as well as safe and higher capacity transportation, water supply, and pollution control systems. Their expertise will also be needed to repair or replace existing roads, bridges, and other public structures. Construction and related industries employ civil engineers, so employment opportunities will vary by geographic area. If the construction industry sees economy related decreases, the need for civil engineers can decrease as well. Civil engineers can earn from $43,000 to $90,000 per year depending on experience and specialization.

What is a Contractor?
Most commonly, the term ‘contractor‘ is used to describe an expert in the construction industry who hires skilled and unskilled workers to actually construct a financed project. A contractor must be licensed by an examining board before he or she can bid on the project. This bid is based on the estimated cost of the building materials, the wages of subcontractors and laborers and the contractor’s fee for coordinating the project.

Although a contractor’s main concern is hiring qualified subcontractors (specialized craftsmen paid by the contractor), he or she may also perform some of the construction work as well. Most contractors develop good working relationships with other construction specialists, so they often hire the same specialized companies and workers for each contracted project. The contractor is ultimately responsible for the quality of the work performed by subcontractors, so it doesn’t always pay to hire unknown entities to cut down on expenses.

A professional contractor should also have an understanding of his or her limitations. The client works with an architect and financier long before the first shovel of dirt is removed by a contractor. During the bidding process, a contractor may have to work with the building’s architect to discuss potential problems with a design element. If the complexity of the building’s design or the potential cost overruns threaten to overwhelm a contractor’s skills, he or she needs to step back and allow other contractors to win the bid. A good contractor understands that the success of the project depends on his or her ability to hire the right independent subcontractors and follow the wishes of the client.

In a different sense, a contractor could also be anyone who agrees to perform work for a fee. This occurs frequently in businesses which cannot afford to assign or hire a new employee to perform a specific job. The job itself may not be long-term enough to justify the expenses of a new hire, or the wages may not be sufficient for established employees. Companies in this situation often hire ‘independent contractors’ to perform the job without a formal employment agreement. The pay rate is discussed with each independent contractor and a legal agreement may be produced. After completing the job, an independent contractor receives the entire amount of pay without tax deductions or other withholdings. At the end of the tax year, the company issues a federal 1099 form showing the independent contractor’s miscellaneous income earned.

What is a Subcontractor?
A subcontractor is a person or a company hired by a general contractor to perform part of the work of a construction job. For example, a contractor might be building a house, but might hire a firm or a person specializing in electrical engineering to install the electrical systems needed in the house. Generally the subcontractor will either relieve the main contractor of part of the building work, or will be able to perform work at lower expense or at a greater skill level than the general contractor could.

Often, a subcontractor, whether an individual or a business, forms relationships with several general contractors. The general contractor working with a subcontractor does not employ the subcontractor as a regular employee in most cases. Instead the subcontractor is either an independent contractor, or is a company that provides its employees with required benefits like health insurance coverage.

Not having to extend benefits to a subcontractor is one way that the general contractor saves money on a job. However, if problems occur because of faulty work on the part of the subcontractor, usually the general contractor is held liable for such problems. The general contractor may attempt to seek redress with the subcontractor, or have defined terms in the contract with a subcontractor stipulating that the liability would be more evenly shared.

Frequently, though, hiring a subcontractor, or several, is a way to avoid problems in construction. Specialized workers like plumbers, electricians, or people who install heating and cooling devices, often called HVAC workers, tend to have more knowledge and training in their given field. While simply building something requires training and knowledge, people who are specialists better perform certain types of work.

The subcontractor and the general contractor are served well by being able to form good working relationships with each other. For the general contractor, access to a reliable subcontractor can mean finishing jobs on time and on budget. For the subcontractor, a good reputation among contractors means greater opportunities for consistent work.

A subcontractor often holds licenses in his or her specialty field. He or she might hold a general license to conduct work in a state, and also hold advanced licensing. Such licensing implies a certain amount of hours practicing his or her trade and knowledge regarding state building codes.

In some cases, one may also refer to a person hired for a few days of work, without a specialized field as a subcontractor. Really the more accurate term is independent contractor. The person is usually a temporary employee of the contractor, hired to finish work on time, or to temporarily replace another worker who is ill. This type of subcontractor may not have a general contractor’s license but may be hired for his or her carpentry skills.

http://civilengineerblog.com
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loaded
MEANING: have lots of money
EXAMPLE: My uncle is loaded and always has lots of money. 
lose your shirt
MEANING: lose all or most of your money
EXAMPLE: I lost my shirt in a business venture and now I have no money. 
make a bundle
MEANING: make a lot of money
EXAMPLE: I made a bundle on the stock market and have since bought a house. 

make a killing
MEANING: make a large amount of money
EXAMPLE: My sister made a killing when she worked overseas in the oil industry. 

make a living
MEANING: earn enough money to live
EXAMPLE: If you want to make a good living it is necessary to get a good education. 

make ends meet
MEANING: have enough money to pay your bills
EXAMPLE: I have been having trouble making ends meet because the rent for my apartment is too high. 

English idioms relating to HONESTY – DISHONESTY (9)

Above board

MEANING: If a situation or business is described as above board, it is open, honest and legal.
EXAMPLE: "There are no secret negotiations.  Our dealings have always been above board."

Bend the truth
MEANING: If you bend the truth, you say something that is not entirely true.
EXAMPLE: "OK, I bent the truth a bit; I told him it was my natural colour, but I didn't say that my hairdresser helped me to keep it natural!"

The benefit of the doubt

MEANING: If you give somebody the benefit of the doubt, you choose to believe that the person is innocent, honest or telling the truth, because there is no evidence to the contrary.
EXAMPLE: "Although he found it hard to believe Tom's explanation, the teacher decided to give him the benefit of the doubt."

Black market
MEANING: The black market refers to the illegal buying and selling of goods or currencies.

Break every rule in the book

MEANING: If you behave in a completely unacceptable way, you break every rule in the book.
EXAMPLE: "Our competitors obtained the contract by breaking every rule in the book."
Put/lay your cards on the table

MEANING: If you put your cards on the table, you speak honestly and openly about your feelings and intentions.
EXAMPLE: "Let's clear the air and put our cards on the table."
Cook the books

MEANING: A person who cooks the books is one who changes the facts or figures in their financial accounts, often in order to steal money.
EXAMPLE: "The actor discovered after a while that his agent was cooking the books."

Cross the line
MEANING: To cross the line means to go beyond the authorized limits by doing something unacceptable.

Economical with the truth
MEANING: To say that a person is economical with the truth means that, without actually lying,  they omit important facts or give incomplete information.

Lead somebody up the garden path

MEANING: If someone leads you up the garden path, they deceive you by making you believe something which is not true.
EXAMPLE: "I still haven't got a promotion.  I think my boss is leading me up the garden path!"

Monkey business
MEANING: An activity which is organized in a deceitful or dishonest way is called monkey business. 
EXAMPLE: "The results announced seem suspicious - I think there's some monkey business going on!"

Oldest trick in the book

MEANING: A well-known and much-used trick, which is still effective today, is called the oldest trick in the book.

EXAMPLE: "He made a noise to attract my attention while his accomplice stole my wallet. It's the oldest trick in the book!"
On the level

MEANING: If you say that somebody is on the level, you are referring to a truthful and honest person.
EXAMPLE: "Tell me straight : Is he on the level on not?"

Play by the rules

MEANING: If you play by the rules, you behave in a fair and honest way with people.
EXAMPLE: "You can trust him, don't worry.  He always plays by the rules."

A smokescreen

MEANING: A smokescreen is an action or tactic intended to conceal or divert attention from your real intentions or activities.

A tall story
MEANING: A tall story is a statement or story which is difficult to believe because it sounds unlikely.
EXAMPLE: "What he said about a stolen invention sounds like a tall story to me."
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money to burn
MEANING: very much money, more money than is needed
EXAMPLE: My aunt has money to burn and is always travelling somewhere. 

nest egg
MEANING: money someone has saved up
EXAMPLE: I made a nice nest egg when I was working and I am now able to go to school. 

on a shoestring
MEANING: with little money to spend, on a very low budget
EXAMPLE: He started his business on a shoestring but now it is very successful. 

on the house
MEANING: paid for by the owner
EXAMPLE: We went to the restaurant and all of the refreshments were on the house. 

pad the bill
MEANING: add false expenses to a bill
EXAMPLE: The plumber who was fixing our plumbing system was padding the bill so we got another plumber. 

pass the buck
MEANING: make another person decide something, put the duty or blame on someone else
EXAMPLE: The foreman is always passing the buck and will never take responsibility for anything that he does. 
QUOTELAND
Actions

· Write the bad things that are done to you in sand, but write the good things that happen to you on a piece of marble.  -Arabic Proverb
· Remember, people will judge you by your actions, not your intentions. You may have a heart of gold -- but so does a hard-boiled egg. -Anon.
· Talent does what it can; genius does what it must. -Edward George Bulwer-Lytton
· While we are free to choose our actions, we are not free to choose the consequences of our actions. -Stephen Covey
· To avoid criticism, do nothing, say nothing, and be nothing. -Elbert Hubbard
· We judge ourselves by our best intentions and most noble acts but we will be judged by our last worst act. -Michael Josephson
· It is not fair to ask of others what you are not willing to do yourself. -Eleanor Roosevelt
· Dreaming is wonderful, goal setting is crucial, but action is supreme. To make something great happen you must get busy and make it happen. Take that action step today that will put you on your path to achievement. -Greg Werner
Ability

· Ability is of little account without opportunity. -Napoleon Bonaparte
· Ability will never catch up with the demand for it. -Malcolm Stevenson Forbes
· We don't know who we are until we see what we can do. -Martha Grimes
· Don't measure yourself by what you have accomplished, but by what you should have accomplished with your ability. -John Wooden
Advertising

· Doing business without advertising is like winking at a girl in the dark. You know what you are doing, but nobody else does. -Stuart Henderson
· Advertising may be described as the science of arresting the human intelligence long enough to get money from it. -Stephen Leacock
· Advertising is a valuable economic factor because it is the cheapest way of selling goods, particularly if the goods are worthless. -Sinclair Lewis
· Many a small thing has been made large by the right kind of advertising. -Mark Twain, A Connecticut Yankee in King Arthur's Court
Advice

· He that gives good advice builds with one hand; he that gives good counsel and example builds with both. -Francis Bacon
· Advice is judged by results, not by intention. Marcus Tullius Cicero
· Advice is what we ask for when we already know the answer but wish we didn't. -Erica Jong
· Good advice is something a man gives when he is too old to set a bad example. -Franзois de La Rochefoucauld
· I always advise people never to give advice. -P. G. [Sir Pelham Grenville] Wodehouse
Ambition

· We are told never to cross a bridge until we come to it, but this world is owned by men who have 'crossed bridges' in their imagination far ahead of the crowd. -Anon.
· Children, you must remember something. A man without ambition is dead. A man with ambition but no love is dead. A man with ambition and love for his blessings here on earth is ever so alive. -Pearl Bailey, "Talking to Myself" (1971)
· Shoot for the moon. Even if you miss, you'll land among the stars. -Les Brown
· Without ambition one starts nothing. Without work one finishes nothing. The prize will not be sent to you. You have to win it. The man who knows how will always have a job. The man who also knows why will always be his boss. -Ralph Waldo Emerson
· Don't bother just to be better than your contemporaries or predecessors.
Try to be better than yourself. -William Faulkner
· To accomplish great things, we must not only act, but also dream; not only plan, but also believe. -Anatole France
Argument and Debate

· He that always gives way to others will end in having no principles of his own. -Aesop
· People generally quarrel because they cannot argue. -G. K. Chesterton
· It is better to debate a question without settling it than to settle a question without debating it. -Joseph Joubert
· I have never in my life learned anything from any man who agreed with me. -Dudley Field Malone
· There is no conversation more boring than the one where everybody agrees. -Michel de Montaigne
· You have not converted a man because you have silenced him. -John Morley, On Compromise, 1874
· A man never tells you anything until you contradict him. -George Bernard Shaw
Attitude

· The cynic knows the price of everything and the value of nothing. -Oscar Wilde, Lady Windemere's Fan
· You can complain because roses have thorns, or you can rejoice because thorns have roses. -Tom Wilson
Belief

· I believe that imagination is stronger than knowledge -- myth is more potent than history -- dreams are more powerful than facts -- hope always triumphs over experience -- laughter is the cure for grief -- love is stronger than death. -Robert Fulghum, The Storyteller's Creed
· Those who stand for nothing fall for anything. -Alexander Hamilton, attributed, also attributed to others with some variations
Business

· In the business world an executive knows something about everything, a technician knows everything about something - and the switchboard operator knows everything. -Harold Coffin, quoted in "The Peter Pyramid," by Laurence J. Peter
· Your most unhappy customers are your greatest source of learning. -Bill Gates
· The people who think that the power of big business is enormous are mistaken…since big business depends entirely on the patronage of those who buy its products: the biggest enterprise loses its power and its influence when it loses its customers. -Ludwig von Mises
Change

· If you don't like something, change it. If you can't change it, change your attitude. Don't complain. -Maya Angelou
· Any change, even a change for the better, is always accompanied by drawbacks and discomforts. -Arnold Bennett, "The Arnold Bennett Calendar"
· "Only the wisest and stupidest of men never change. -Confucius
· It is not necessary to change. Survival is not mandatory. -W. Edwards Deming
· The more things change, the more they are the same. [Plus зa change, plus c’est la mкme chose] -Alphonse Karr, Les Guкpes, January, 1849
· I cannot say whether things will get better if we change; what I can say is they must change if they are to get better. -G. C. (Georg Christoph) Lichtenberg
· There is nothing like returning to a place that remains unchanged to find the ways in which you yourself have altered. -Nelson Mandela, A Long Walk to Freedom
Choice

· We choose our joys and sorrows long before we experience them. -Kahlil Gibran, Sand and Foam
· We need to teach the next generation of children from day one that they are responsible for their lives. Mankind's greatest gift, also its greatest curse, is that we have free choice. We can make our choices built from love or from fear. -Elizabeth Kubler-Ross
· When I have to choose between two evils, I always try to pick the one I haven't tried before.-Mae West
Competition

· Success is a journey not a destination. The doing is usually more important than the outcome. Not everyone can be Number 1. -Arthur Ashe
· What does it take to be a champion? Desire, dedication, determination, concentration and the will to win. -Patty Berg, [In "The Golfer's Book of Wisdom," ed. by Criswell Freeman, 1995]
· Competition is what keeps me playing the psychological warfare of matching skill against skill and wit against wit. -Lou Brock, "Christian Science Monitor", January 20, 1975
· Of all human powers operating on the affairs of mankind, none is greater than that of competition. -Henry Clay, Speech, 1832
· The hardest thing for your competitors to match is the most unique aspect of your organization - the MINDS and HEARTS of your employees. -Lee J. Colan, Passionate Performance
Conflict

· There are three principles in a man's being and life, the principle of thought, the principle of speech, and the principle of action. The origin of all conflict between me and my fellow-men is that I do not say what I mean and I don't do what I say. -Martin Buber
· We have met the enemy and it is us. -Walt Kelly, "Pogo comic strip"
Creativity

· I will master something, then the creativity will come. -Japanese Proverb
· Creativity is allowing yourself to make mistakes. Art is knowing which ones to keep. -Scott Adams
· Those who create are rare; those who cannot are numerous. Therefore, the latter are stronger. -Coco Chanel
· Creativity can solve almost any problem. The creative act, the defeat of habit by orginality, overcomes everything. -George Lois
· Any activity becomes creative when the doer cares about doing it right, or doing it better. -John Updike
Credit

· Let me remind you that credit is the lifeblood of business, the lifeblood of prices and jobs. -Herbert Hoover
Criticism

· Fix the problem, not the blame. -Japanese Proverb
· All of us could take a lesson from the weather. It pays no attention to criticism. -Anon., "North DeKalb Kiwanis Club Beacon"
· A critic is a man who knows the way but can't drive the car. -Kenneth Tynan
Decisions

· We can try to avoid making choices by doing nothing, but even that is a decision. -Gary Collins
· If one does not know to which port one is sailing, no wind is favorable. - Seneca (Seneca the Elder)
Diffreneces

· I don’t like that man very much ... I’m going to have to get to know him better. 

            -Abraham Lincoln, [attributed]
Difficulty

· Every problem has a gift for you in its hands. -Richard Bach
Discipline
· Effective leadership is putting first things first. Effective management is discipline, carrying it out. -Stephen Covey
· We must all suffer from one of two pains: the pain of discipline or the pain of regret. The difference is discipline weighs ounces while regret weighs tons. -Jim Rohn
Duty
· Every right implies a responsibility; Every opportunity, an obligation, Every possession, a duty. -John D. Rockefeller
· Happiness and moral duty are inseparably connected. -George Washington
Education
· Education is a progressive discovery of our own ignorance. -Will Durant
· Only the educated are free. -Epictetus
· An education isn't how much you have committed to memory, or even how much you know. It's being able to differentiate between what you know and what you don't. -Anatole France
· Education is the ability to listen to almost anything without losing your temper or your self-confidence. -Robert Frost
· Education is what survives when what has been learned has been forgotten. 
     -B. F. Skinner
· Education is the power to think clearly, the power to act well in the world's work, and the power to appreciate life. -Brigham Young
Effort
· It's the constant and determined effort that breaks down resistance, sweeps away all obstacles. -Claude M. Bristol
· It is no use saying, 'We are doing our best.' You have got to succeed in doing what is necessary. -Sir Winston Churchill
· Do what you can, with what you have, where you are. -Theodore Roosevelt
· The man who has done his best has done everything. -Charles M. Schwab
Expectation

· Life is so constructed that an event does not, cannot, will not, match the expectation. -Charlotte Bronte
· Life is under no obligation to give us what we expect. -Margaret Mitchell
Experience
· There is nothing so easy to learn as experience and nothing so hard to apply. 

           -Josh Billings, 
· Experience is not what happens to you; it's what you do with what happens to you. -Aldous Huxley
Failure

· A lost battle is a battle one thinks one has lost. -Marshal Ferdinand Foch
Goals

· We all live under the same sky, but we don't all have the same horizon. -Konrad Adenauer
· Life is not a having and a getting, but a being and a becoming. -Matthew Arnold
· Obstacles are those frightful things you see when you take your eyes off your goal. -Henry Ford
· I have discovered in life that there are ways of getting almost anywhere you want to go, if you really want to go. -Langston Hughes
· This one step -- choosing a goal and sticking to it -- changes everything. -Scott Reed
· One of the most exciting and encouraging truths in life is that we can always become someone new. We never have to settle for who we are. -Scott Sorrell
· Not all who wander are lost. -J. R. R. Tolkien
Growth
· Everybody wants to be somebody; nobody wants to grow. -Johann von Goethe
· I do not think much of a man who is not wiser today than he was yesterday. 

           -Abraham Lincoln
· There was that law of life, so cruel and so just, that one must grow or else pay more for remaining the same. -Norman Mailer
· Drop the idea of becoming someone, because you are already a masterpiece. You cannot be improved. You have only to come to it, to know it, to realize it. -Osho [Chandra Mohan Jain]
Habits
· Habits are safer than rules; you don't have to watch them. And you don't have to keep them either. They keep you. -Frank Crane
· We first make our habits, and then our habits make us. -John Dryden
· Habit and routine have an unbelievable power to waste and destroy. -Henri de Lubac 
· Laws are never as effective as habits. -Adlai Stevenson
Hope
· Hope is a state of mind, not of the world. Hope, in this deep and powerful sense, is not the same as joy that things are going well, or willingness to invest in enterprises that are obviously heading for success, but rather an ability to work for something because it is good. -Vaclav Havel
Ideas
· Nothing is more dangerous than an idea, when it is the only idea we have. -Henri Alban-Fournier
· The people who oppose your ideas are inevitably those who represent the established order that your ideas will upset. -Anthony D'Angelo
· You can kill a man but you can't kill an idea. -Medgar Evers
· An age is called Dark, not because the light fails to shine, but because people refuse to see it. -James A. Michener
· The best way to have a good idea is to have lots of ideas. -Linus Pauling
· Ideas are more powerful than guns. We would not let our enemies have guns, why should we let them have ideas. -Josef Stalin
Insults

· A wise man is superior to any insults which can be put upon him, and the best reply to unseemly behavior is patience and moderation. -Moliиre
Investment
· Don't try to buy at the bottom and sell at the top. It can't be done except by liars. 

           -Bernard Baruch
· Emotions are your worst enemy in the stock market. -Don Hays
Judging/Judgment
· We judge ourselves by what we feel capable of doing, while others judge us by what we have already done. -Henry Wadsworth Longfellow
· Judge a man not by his income, but by his outcome. -Scott Sorrell
Knowledge

· We have more information now than we can use, and less knowledge and understanding than we need. Indeed, we seem to collect information because we have the ability to do so, but we are so busy collecting it that we haven't devised a means of using it. The true measure of any society is not what it knows but what it does with what it knows. -Warren Bennis
· The greatest obstacle to discovering the shape of the earth, the continents, and the oceans was not ignorance but the illusion of knowledge. -Daniel J. Boorstin
· Knowledge is an unending adventure at the edge of uncertainty. -Jacob Bronowski
· Real knowledge is to know the extent of one's ignorance. -Confucius
· Each problem that I solved became a rule, which served afterwards to solve other problems. -Rene Descartes
· All my life I believed I knew something. But then one strange day came when I realized that I knew nothing; yes, I knew nothing. And so words became void of meaning. I have arrived too late at ultimate uncertainty. -Ezra Pound
· As we acquire more knowledge, things do not become more comprehensible, but more mysterious. -Albert Schweitzer
· There is no knowledge, no light, no wisdom that you are in possession of, but what you have received it from some source. -Brigham Young
Leadership

· Good leaders make people feel that they're at the very heart of things, not at the periphery. Everyone feels that he or she makes a difference to the success of the organization. When that happens people feel centered and that gives their work meaning. -Warren Bennis
· Leaders learn by leading, and they learn best by leading in the face of obstacles. As weather shapes mountains, problems shape leaders. -Warren Bennis
· Becoming a leader is synonymous with becoming yourself. It is precisely that simple, and it is also that difficult. -Warren Bennis
· When people go to work, they don’t leave their hearts at home. We may live in a high-tech world, but leadership is still a high-touch job. -Lee J. Colan
· The first responsibility of a leader is to define reality. The last is to say thank you. In between, the leader is a servant. -Max De Pree
· Effective leadership is not about making speeches or being liked; leadership is defined by results not attributes. -Peter Drucker
· Leadership is the art of getting someone else to do something you want done because he wants to do it. -Dwight D Eisenhower
· One of the tests of leadership is the ability to recognize a problem before it becomes an emergency. -Arnold Glasgow
· The leader who exercises power with honor will work from the inside out, starting with himself. -Blaine Lee
· He who wishes to be obeyed must know how to command. -Niccolo Machiavelli
· To command is to serve, nothing more and nothing less. -Andrй Malraux
· The ultimate leader is one who is willing to develop people to the point that they eventually surpass him or her in knowledge and ability. -Fred A. Manske, Jr.
· The most important quality in a leader is that of being acknowledged as such. All leaders whose fitness is questioned are clearly lacking in force. -Andrй Maurois
· Leadership is a combination of strategy and character. If you must be without one, be without the strategy. -Gen. H. Norman Schwarzkopf
· No amount of study or learning will make a man a leader unless he has the natural qualities of one. -Archibald Wavell
Learning

· Learning by experience often is painful- and the more it hurts, the more you learn. -Ralph Banks
· Always keep learning. It keeps you young. -Patty Berg
· I hear and I forget. I see and I remember. I do and I understand. -Confucius
· Students are extraordinary teachers. They speak. They constantly tell us how our expectations, objectives, curriculums, and instructional strategies affect them. We need to look to our students to tell us why learning takes place—and why it doesn't. Our students are key sources for helping us identify what needs to be done. . . . Often we forget to ask them, and we forget to listen to the important messages they bring. -Anthony Gregorc
· Prosperity is a great teacher; adversity a greater. -William Hazlitt
· The brighter you are, the more you have to learn. -Don Herold
· In a time of drastic change it is the learners who inherit the future. The learned usually find themselves equipped to live in a world that no longer exists. 
     -Eric Hoffer
Luck
· The harder I work the luckier I get. -Samuel Goldwyn
· I'm a great believer in luck, and I find the harder I work, the more I have of it. -Thomas Jefferson
· People often remark that I'm pretty lucky. Luck is only important in so far as getting the chance to sell yourself at the right moment. After that, you've got to have talent and know how to use it. -Frank Sinatra
Mistakes
· No one is listening until you make a mistake. -Anon.
· We made too many wrong mistakes. -Yogi Berra
· Every man has his follies -- and often they are the most interesting thing he has got. -Josh Billings
· There are no mistakes, no coincidences. All events are blessings given to us to learn from. -Elizabeth Kubler-Ross
· The only real mistake is the one from which we learn nothing. -John Powell
Opinion

· Science is the father of knowledge, but opinion breeds ignorance. -Hippocrates
· New opinions are always suspected, and usually opposed, without any other reason but because they are not already common. -John Locke
Opportunity

· Opportunity may knock only once, but temptation leans on the doorbell. -Anon.
· If opportunity doesn't knock, build a door. -Milton Berle
· The golden opportunity you are seeking is in yourself. It is not in your environment; it is not in luck or chance, or the help of others; it is in yourself alone.-Orison Swett Marden
· Most successful men have not achieved their distinction by having some new talent or opportunity presented to them. They have developed the opportunity that was at hand.-Bruce Marton
· Fortune knocks but once, but misfortune has much more patience. -Laurence J. Peter
· If your ship doesn't come in, swim out to it. -Jonathan Winters
Patience

· Waiting is a trap. There will always be reasons to wait...The truth is, there are only two things in life, reasons and results, and reasons simply don’t count. -Robert Anthony
· Our patience will achieve more than our force.-Edmund Burke
People

· Most of the great triumphs and tragedies of history are caused not by people being fundamentally good or fundamentally evil, but by people being fundamentally people. -Terry Pratchett
Planning

· Any plan imperfectly executed is better than no plan perfectly executed. -Scott Sorrell
Problems

· The problem is not that there are problems. The problem is expecting otherwise and thinking that having problems is a problem. -Theodore Rubin
· The best way to escape from a problem is to solve it. -Alan Saporta
· The real problem is what to do with the problem-solvers after the problems are solved. -Gay Talese
· It is wise to direct your anger towards problems -- not people; to focus your energies on answers -- not excuses. -William Arthur Ward
Progress

· The world is so fast that there are days when the person who says it can't be done is interrupted by the person who is doing it. -Anon.
· The power to question is the basis of all human progress. -Indira Gandhi
· All progress occurs because people dare to be different. -Harry Millner
· The universe is full of magical things, patiently waiting for our wits to sharpen. 

           -Eden Phillpotts
· There are many ways of going forward, but only one way of standing still. 

           -Franklin D. Roosevelt
· Reasonable people adapt themselves to the world. Unreasonable people attempt to adapt the world to themselves. All progress, therefore, depends on unreasonable people. -George Bernard Shaw
Reality

· The pessimist complains about the wind; The optimist expects it to change; And the realist adjusts the sails. -William Arthur Ward
Responsibility

· The great thought, the great concern, the great anxiety of men is to restrict, as much as possible, the limits of their own responsibility." -Giosuй, Borsi
· We create the world in which we live; if that world becomes unfit for human life; it is because we tire of our responsibility. -Cyril Connolly
· Success on any major scale requires you to accept responsibility... in the final analysis, the one quality that all successful people have... is the ability to take on responsibility. -Michael Korda
· The reason people blame things on the previous generations is that there's only one other choice. -Doug Larson
· You cannot escape the responsibility of tomorrow by evading it today. -Abraham Lincoln
· It is our responsibilities, not ourselves, that we should take seriously. -Peter Ustinov
· Few things can help an individual more than to place responsibility on him, and to let him know that you trust him. -Booker T. Washington
Risk

· If your life is free of failures, you're not taking enough risks. -H. Jackson Brown, Jr.
· The greater danger for most of us is not that our aim is too high and we miss it, but that it is too low and we hit it. -Michelangelo Buonarroti
Strength

· Rudeness is the weak man's imitation of strength. -Eric Hoffer
· It's not the load that breaks you down - it's the way you carry it. -Lou Holtz
· Crises and deadlocks when they occur have at least this advantage, that they force us to think. -Jawaharlal Nehru
· I learned that it is the weak who are cruel, and that gentleness is to be expected only from the strong. -Leo Rosten
· We deceive ourselves when we fancy that only weakness needs support. Strength needs it far more. -Madame Swetchine
Success and Failure

· Eighty percent of success is showing up. -Woody Allen
· If you find it in your heart to care for somebody else, you will have succeeded.
      -Maya Angelou
· To believe in yourself and to follow your dreams, to have goals in life and a drive to succeed, and to surround yourself with the things and the people that make you happy - this is success! -Sasha Azevedo
· There is much to be said for failure. It is much more interesting than success. -Max Beerbohm
· A successful person is one who can lay a firm foundation with the bricks that others throw at him.-David Brinkley
· Success is a state of mind. If you want success, start thinking of yourself as a success. -Joyce Brothers
· A man can fail many times, but he isn't a failure until he begins to blame somebody else. -John Burroughs
· Success is the ability to go from one failure to another with no loss of enthusiasm. 

            -Sir Winston Churchill
· Defeat never comes to any man until he admits it. -Josephus Daniels
· Real success is finding your lifework in the work that you love. -David McCullough
· Try not to become a man of success, but rather try to become a man of value. -Albert Einstein
· Success is the sum of details. -Harry Firestone
· It is only as we develop others that we permanently succeed. -Harry Firestone
· Victory is a thing of the will. -Marshal Ferdinand Foch
· But man is not made for defeat. A man can be destroyed but not defeated. 

     -Ernest Hemingway
· Always bear in mind that your own resolution to succeed is more important than any one thing. -Abraham Lincoln
· It's not enough that I should succeed -- others should fail. -David Merrick
· There are no secrets to success. It is the result of preparation, hard work, and learning from failure. -Colin Powell
· The best revenge is massive success. -Frank Sinatra
· Success usually comes to those who are too busy to be looking for it.-Henry David Thoreau
· Defeat is not the worst of failures. Not to have tried is the true failure. -George E. Woodberry
Talent

· Defeat is not the worst of failures. Not to have tried is the true failure.-George E. Woodberry
· Use what talent you possess: the woods would be very silent if no birds sang except those that sang best. -Henry Van Dyke
Time

· One thing you can't recycle is wasted time.-Anon.
· The best way to pay for a lovely moment is to enjoy it. -Richard Bach
· Time is a gift, given to you, given to give you the time you need, the time you need to have the time of your life.-Norton Juster
· Nothing is a waste of time if you use the experience wisely. -Auguste Rodin
· Time is the most precious element of human existence. The successful person knows how to put energy into time and how to draw success from time. -Denis Waitley
· Between too early and too late, there is never more than a moment. -Franz Werfel
Value

· One doesn't recognize the really important moments in one's life until it's too late. -Agatha Christie
· Not everything that can be counted counts, and not everything that counts can be counted. -Albert Einstein
Wealth

· The real measure of your wealth is how much you'd be worth if you lost all your money. -Anon.
· The world at large does not judge us by who we are and what we know; it judges us by what we have. -Joyce Brothers
· Real riches are the riches possessed inside. -B. C. Forbes
· The trouble with being poor is that it takes up all your time. -Willem de Kooning
· Money...buys privacy, silence. The less money you have, the noisier it is; the thinner your walls, the closer your neighbors.... The first thing you notice when you step into the house or apartment of a rich person is how quiet it is. -Fran Lebowitz
· Every luxury must be paid for, and everything is a luxury, starting with being in the world. -Cesare Pavese
· I'd like to live as a poor man with lots of money. -Pablo Picasso
· Wealth is the product of man's capacity to think. -Ayn Rand
Work

· Victories are easy and cheap. The only victories worth anything are those achieved through hard work and dedication.-Henry Ward Beecher
· We have too many people who live without working, and we have altogether too many who work without living. -Charles R. Brown
· Find a job you like and you add five days to every week. -H. Jackson Brown, Jr.
· To find out what one is fitted to do, and to secure an opportunity to do it, is the key to happiness. -John Dewey
· Men for the sake of getting a living forget to live. -Margaret Fuller
· Accomplishing the impossible means only that the boss will add it to your regular duties. -Doug Larson
· Work is a necessity for man. Man invented the alarm clock. -Pablo Picasso
· The highest reward for a person's toil is not what they get for it, but what they become by it. -John Ruskin
· Work is a necessary evil to be avoided.-Mark Twain
· The better work men do is always done under stress and at great personal cost. -William Carlos Williams
KEY TO UNITS 1-7

UNIT 1
LEARN ABOUT BUNGALOW PLANS 

I. Choose the correct answer to each question

1.  FALSE; 2. 
FALSE; 3. FALSE; 4. TRUE; 5. FALSE; 6. FALSE; 7.  TRUE; 8. FALSE; 

9. FALSE; 10. TRUE; 11. TRUE; 12. TRUE

II. Complete the following sentences:

1.  are quickly returning; 2. wide verandahs;  additional family gathering areas; 3. partial second floors or loft areas; 4. the desired convenience of having all the main living areas on one floor; 5. aging, have limited mobility or are confined to a wheelchair; 6. a wide range of sizes;  inner city lots to large, country locations; 7.  efficient use of all space; 8. essential; 9. household conveniences; ease of maintenance; smaller lot considerations; 10. accommodating; 11. elaborate spaces; privacy; 12. living spaces ; 13. full basements; 14. foundation and roof area; 15. amenities; footprint; 16. architectural design; 17.  clad; finished; blend suitably; 18.  edgy detailing; 19. textured or boldly coloured accents; 20. discriminating homeowner.

V. Translate the sentences from English into Georgian:

1. Cven droSi zafxulis saagarako saxls SeiZleba hqondes arasruli meore sarTuli an sxveni.

2. konstruqciuli gadawyvetis simartive arsebiTia funqcionaluri patara erTsarTuliani saxlis proeqtisTvis.

3. es proeqtebi gvTavazoben komfortul sacxovrebel farTebs, Tanamedrove sayofacxovrebo saTavsebiT. amave dros, maTSi gaTvaliswinebulia Senobis Senaxvis siadvile da miwis nakveTis simcire.

4. mcire saagarako saxlebis proeqtebi iqmneba mTeli farTis mkacri, racionaluri gamoyenebiT, rac tipiuri iyo Tavdapirveli, tradiciuli bungalos konstruqciisTvis.

VI. Translate from Georgian into English:

1. The original bungalow houses were quite small and only a single storey in height. 

2. Absence of stairs makes the floor plans well suited to those who are aging, have limited mobility or are confined to a wheelchair. 

3. Bungalows are suitable floor plans for any type of homeowner. 

4. Smaller bungalow plans are suitable for individual homeowners or small families. 

5. Larger bungalow floor plans have become very popular in recent years.

6. Bungalows are more expensive to construct. 

7. A bungalow can be designed in any style of exterior architectural design.

8. Modern, Post Modern and International styles of architecture consist of strong yet simple forms enhanced with edgy detailing.

UNIT 2
EXTERIOR MATERIALS
I. Choose the correct answer to each question

1.  FALSE; 2. 
FALSE; 3. FALSE; 4. FALSE; 5. FALSE; 6. TRUE; 7. FALSE; 8. FALSE; 9. FALSE; 10. TRUE; 11. TRUE; 12. TRUE 

II. Complete the following sentences:

1. decisions. 2. developer of the area; factors. 3. types of siding. 4. a myriad of colors; maintenance free; require. 5. hazardous; 6. fade; crack; lifted; dent. 7. pre-finished; paint-ready; match; and is not easily damaged by hail; a very long warranty. 8. you may have to paint it; truly maintenance free attributes; the cost of the product. 9. painting, caulking and upkeep. 10.  lasting appeal; fire proof. 11. sort of stick out like a sore thumb; overly ostentatious. 12. a somewhat different look; polished looks; rustic effect. 13. maintenance free; rot and fungus resistant; a lot of maintenance; concrete masonry, brick, wood frame or steel frame; color retentive; exactly the effect you are looking for. 14. seeps under the stucco; mixed in with the product. 15. cost and durability; your home’s design and the surrounding neighborhood.

V. Translate the sentences from English into Georgian: 

1. guldasmiT SearCieT Senobis Sesamosi masala. gaiTvaliswineT ara mxolod misi Rirebuleba da xangamZleoba, aramed konkrtuli garegnobac, romelic mouxdeba Tqveni saxlis konstruqciasac da mis garSemo arsebul garemosac. 

2. kompania “dizainer flenz inq” daarsda 2006 wels, sacxovrebeli saxlebis mSenebeli firmebis mzardi moTxovnilebis dakmayofilebis mizniT. 

Cven gTavazobT proeqtebis nakrebs, romelSic mocemulia yvelaferi, mcire saxlebis proeqtebidan mdidruli saxlebis proeqtebamde. “dizainer flenz inq”-is mier Sesrulebuli proeqtebi aris unikaluri saxlebis proeqtebi, Seqmnili Cveni gamocdili arqiteqtor-damproeqteblebis jgufis mier. mxolod Cven saproeqto jgufs aqvs saerTo jamSi 40-ze meti wlis gamocdileba sxvadasxva stilisa da zomis saxlebis Zalian mravalferovani asortimentis SeqmnaSi specifikuri moTxovnebis mqone sakuTari saxlebis mflobelebisaTvis, Cveulebrivi sacxovrebeli saxlebis mSenebeli firmebisa da sawarmoo nagebobebis mSenebeli damkveTebisaTvis.

VI. Translate the sentences from Georgian into English:

1. Stucco needs to be water tight.
2. Vinyl or aluminum sidings are economical and never require painting. 
3. Vinyl siding is not an environmentally friendly material. 

4. Vinyl can fade in the sun, be damaged by hail, or lifted in violent wind. 
5. Masonite siding deteriorates over time and requires painting, caulking and upkeep.

6. These materials are not easily changed so should be chosen carefully. 

7. Choose your siding material carefully. 

UNIT 3
CONSTRUCTION PROCESSES
I. Choose the correct answer to each question

1.  FALSE; 2. TRUE; 3. FALSE; 4. FALSE; 5. FALSE; 6. FALSE; 7. TRUE; 8. TRUE; 9. TRUE; 10. FALSE; 11. TRUE; 12. FALSE.

II. Complete the following sentences:

1. to plan the physical proceedings. 2. the client architects, interior designers, surveyors, civil engineers, cost engineers (or quantity surveyors), mechanical engineers, electrical engineers, structural engineers, and fire protection engineers. 3. employed; companies; make a bid; directly on the design; drawings; provided. 4. award a contract. 5. integration of previously separated specialties. 6. to be entirely separate companies. 7. all related fields; provides. 8. "one-stop shopping"; "Design/Build" contract; from design to construction; specifications. 9. construction management. 10. allows; throughout. 11. response; offerings of design or construction services; placing; relationships. 12. design professionals; an advanced technological system; integration; sustainability. 

V. Translate the sentences from English into Georgian: 

1. Tanamedrove industrializebul samyaroSi mSenebloba, Cveulebriv, moiTxovs qaRaldze an avrtomatizirebuli proeqtirebiT (kompiteris daxmarebiT) Sesrulebuli proeqtebis realurad ganxorcielebas (realobaSi gadatanas).  

2. damproeqtebelTa jgufis SemadgenlobaSi Aarian damkveTi arqiteqtorebi, interieris dizainis specialistebi, geodezistebi, mSenebeli inJinrebi, inJiner-xarjTaRmricxvelebi, inJiner-meqanikosebi, inJiner-eleqtrikosebi, inJiner-mSeneblebi, saxanZro usafrTxoebis inJinrebi. 

3. rodesac proeqti mzad iqneba, mTel rig samSeneblo kompaniebsa da mSeneblobis menejmentis ganmaxorcielebel kompaniebs moeTxovebaT am samuSaosTvis maT mier Sedgenili ganfasebis wardgena. 

4. satendero ganacxadebis Sefasebis (ganxilvis) Semdeg, samuSaoTa Sesrulebaze kontraqti ideba im monawilesTan, romelmac waradgina fasis yvelze dabali winaswari gaangariSeba. 

5. winaT arqiteqtori, interieris dizaineri, developeruli, mSeneblobis menejmentis ganmaxorcielebeli, mTavari samSeneblo samuSaoebis mwarmoebeli kontraqtori kompaniebi ufro metad sruliad damoukidebeli kompaniebi iyvnen TviT did firmebSic ki. 

6. daproeqteba-mSeneblobis kontraqtis safuZvelze, kontraqtors gadaecema da is valdebulia proeqti ganaxorcielos daproeqtebidan mSeneblobis CaTvliT, teqnikuri pirobebis Sesabamisad.  

VI. Translate the sentences from Georgian into English:

1. The design usually consists of drawings and specifications, prepared by a design team.

2. The design team is most commonly employed by (i.e. in contract with) the property owner. 

3. The modern trend in design is toward integration of previously separated specialties, especially among large firms. 

4. Presently, each "architecture" or "construction management" firm may offer itself as "one-stop shopping" for a construction project, from beginning to end. 

5. Many companies are placing more emphasis on establishing relationships with other necessary participants.

UNIT 4
HISTORY OF CONSTRUCTION

I. Choose the correct answer to each question

1. FALSE; 2. FALSE; 3. FALSE; 4. FALSE; 5. FALSE; 6. FALSE; 7. TRUE; 8. FALSE; 9. TRUE; 10. FALSE.

II. Complete the following sentences:

1. construction work; 2. wooden logs; 3. simple huts, tents and shelters; to elements. 4. division of labor; metalworking; woodworking. 5. urban planning. 6. workforce; 7. construction projects. 8. building technique. 9. macadam roads. 10. luxury. 11. elevators; cranes; decreased the workforce needed. 12. computer-aided design. 13. governmental construction projects. 14. energy conservation;  sustainable development. 15. of various instruments; prior to

V. Translate the sentences from English into Georgian:

1. kacobrioba Senobebsa da nagebobebs aSenebs winaistoriuli xanidan moyolebuli.

2. adamianTa mier agebuli pirveli xidebi albaT warmoadgenda mdinareze gadebul xis morebs.

3. drodadro, muSaxelad iyenebdnen monebs, magram arc ise xSirad, rogorc es aRwerilia populrul kulturaSi (magaliTad, egviptis piramidebi Tavisufali adamianebis mieraa aSenebuli).  

4. arsebobda bevri xelsawyo, romelic moZvelda Tanamedrove teqnologiebis epoqis dadgomasTan erTad, magram romlebsac adre yvela mSenebeli iyenebda.

5. fanjris minis warmoebac seriuli gaxda da is fufunebis sagnidan yvela adamianis sakuTrebad gadaiqca. 

VI. Translate the sentences from Georgian into English:

1. The technology and economy of construction work has changed throughout history.

2. As cities formed, division of labor and professional crafts emerged. 

3. In ancient Rome, concrete was invented. 

4. Steel was mass-produced from the mid-19th century. 

5. With the Second Industrial Revolution in the early 20th century, elevators and cranes made high rise buildings and skyscrapers possible. 

6. Trade unions were formed to protect construction workers' interests. 

UNIT 5
BUILDING

Answers: I. Choose the correct answer to each question

1.  FALSE; 2. FALSE; 3. TRUE; 4. FALSE; 5. FALSE; 6. TRUE; 7. TRUE; 8. FALSE; 9. TRUE; 10. FALSE.

II. Complete the following sentences:

1. shapes and functions; a wide number of factors; aesthetic reasons; 2. comfortably live and work. 3. physical division; comfort and safety; . 4. design process. 5. ancient ancestor; 6. dated to; 7. irregular pentagons; 8. structure; 9.  well-defined edges; 10. a conceptual division.
V. Translate the sentences from English into Georgian: 

1. rogorc fiqroben, adamianis SedarebiT axlo winaparma “homo ereqtusma” pirveli sacxovrebeli aago 500 000 wlis winaT.

2. mravalsarTuliani Senoba aris iseTi Senoba, romelsac miwis zemoT ramdenime sarTuli aqvs.

3. mravalsarTuliani Senobebis mizania Senobis farTobis gazrda ise, rom ar gaizardos mwis fartobis, romelzedac is dgas, riTac izogeba miwa da, umetesad, fuli (gamoyenebuli masalisa da mocemul teritoriaze miwis fasis mixedviT). 

Answers: VI. Translate the sentences from Georgian into English:

1. Buildings come in a wide amount of shapes and functions. 

2. Ever since the first cave paintings, buildings have also become objects or canvases of artistic expression. 

3. Japanese archaeologists have uncovered the remains of what is believed to be the world's oldest artificial structure, on a hillside north of Tokyo. 

4. After digging through about two meters of river deposits, archaeologists found a layer of volcanic ash in which the shallow post holes were dug. 

5. The holes were clearly distinct from the volcanic layer. They had well-defined edges. 

UNIT 6
HISTORY OF BRIDGES

I. Choose the correct answer to each question

1.  FALSE; 2. TRUE; 3. FALSE; 4. FALSE; 5. FALSE; 6. TRUE; 7. TRUE; 8. FALSE; 9. TRUE; 10. FALSE; 11. TRUE; 12. FALSE.

II. Complete the following sentences:

1. material lying easily to hand; 2. suspension bridge; 3. architectural achievement; 4. feat/achievement; to carry; 5. made possible; 6. strictly limited; foundation; common source of power; serves; 7. technique pioneered; protective cladding; side effect; upstream of the bridge; 8. surviving; 9. covered way; descending; 10. downstream; 11. some time; casting; 12. be spent in assembling; 13. lightness of the structure ;14. it will be uninjured for ages
V. Translate the sentences from English into Georgian: 

1. romauli samSeneblo saqmis aseTive didi miRwevaa xidebis mSenebloba mdinareebze, sadac wylidan ar amodis klde, romelic daiWerda xidis sayrdenebs. amis magaliTi SemorCenilia romSi – sant anjelos xidi, romelic aSenda adrianesTvis Cv. w. aR. 134 wels, mis mrgval mavzoleumTan misasvlelTan, romelic axla cnobilia sant anjelos cixe-simagris saxeliT. 

2. mravlad aSenda iseTi xidebi, romlebzedac sacxovrebeli saxlebia ganlagebuli. safrangeTSi arsebobs ocdaTxuTmeti aseTi xidi.

3. cxrameti wawvetebuli TaRis qvis saZirkvlebi romaelebis mier gamogonebuli meTodis gamoyenebiT moTavsebulia xis koferdamebSi. sayrdenebi da maTi damcavi safari imdenad sqelia, rom mdinaris sigane Semcirebulia 75%-mde. wyali maT Soris moedineba rogorc wisqvilis RarSi, rasac Tan axlavs sasargeblo Tanaefeqti: xidamde wylis donis xelovnuri aweva.  
VI. Translate the sentences from Georgian into English:

1. Bridges are as much part of the Roman architectural achievement as aqueducts, and they presented even greater constructional problems. 

2. Some of the most impressive Roman bridges are over ravines.

3. The greatest contribution of the Middle Ages to bridge building is the attractive notion of bridges with houses on them. 

4. The most famous bridge with houses was also one of the earliest and the longest lasting. 

5. Old London Bridge, with its tall and picturesque rows of houses and shops, lasted for more than six centuries until finally replaced in 1823. 

6. The lightness of the structure strikes all observers. 

UNIT 7
TON COMPANY LTD.
I. Choose the correct answer to each question

1.  FALSE; 2. TRUE; 3. FALSE; 4. TRUE; 5. TRUE; 6. TRUE; 7. TRUE; 8. TRUE; 9. TRUE; 

10. TRUE; 11. TRUE; 12. TRUE.

II. Complete the following sentences:

1. energy consumption; water and waste management; 2. foot traffic patterns; make all the difference; value; 3. is essential; 4. creative; catered for; 5. cleaning and maintenance; 6. proactive; call in; 7. long-term maintenance; 8. labor intensive
V. Translate the sentences from English into Georgian: 

1. kompania “Ton company Ltd.”-is koleqtivi iTvlis 18 adamians, romelTa SemadgenlobaSi arian diplomirebuli arqiteqtorebi, diplomirebuli inJiner-mSeneblebi, konstruqtorebi, samuSaoTa mwarmoeblebi da proeqtis menejerebi. 

2. xSirad arqiteqtorebi da dizainerebi didi SemoqmedebiTobiT udgebian  proeqtebsa da maTSi gamosayenebel masalebs, magram aucilebelia imis gaTvaliswineba, rom Senobas esaWiroeba dasufTaveba da sisufTavis dacva mTeli misi arsebobis  ganmavlobaSi.

3. aucilebelia adreul etapzeve aqtiurad moqmedeba (Tadarigis daWera), radgan xSirad mobinadreni problemis mosagvareblad momsaxurebas iZaxeben mas Semdeg, rac iataki ukve daikawra an dazianda, ris gamoc momsaxureba SeiZleba ZviradRirebuli aRmoCndes.

4. zogjer ise xdeba, rom mSenebeli iyenebs arasaTanado iatakis zedapirs SenobaSi, rasac SeiZleba xarjis Semcirebis mizniT akeTebs da arCevs ufro iafi filebis dagebas. samwuxarod, amgvari zedapirebi grZelvadiani eqspluataciisTvis ar aris gaTvaliswinebuli da SeiZleba Zalian advilad daziandes, gansakuTrebiT, rodesac samSeneblo obieqtze muSaobs didi raodenobiT sxvadasxva profilis personali. 

Answers: VI. Translate the sentences from Georgian into English:

1. Ton company Ltd., is the leader in architecture, design, and construction management in Taiwan.

2. Effective management during all stages of construction is of critical importance.  

3. Cheaper tiles do not last long and can be damaged easily.
4. Cleaning is actually a science in itself.

5. Bringing the floor back to a nice glossy finish can sometimes be a very slow, labor-intensive and expensive process. 
TEST YOUR ENGLISH
English idioms relating to BUSINESS - WORK (1)
Match (a-r) with (1-18).
a. Blue chip company    ----

b. Drastic times call for drastic measures    ----


c. Ambulance chaser    ----

d. To corner a market    ----

e. To be above and beyond the call of duty    ----

f. To carve out a niche    ----

g. Cut and dried    ----


h. Blamestorming    ----

i. To have an ace up your sleeve    ----







j. Dead wood    ----









k. To make cold calls    ----









l. Get the show on the road    ----







m. Bait and switch    ----









n. A done deal    ----










o. Above board    ----









p. Done and dusted    ----









q. To hold all the aces    ----








r. Doom and gloom    ----
















1. Deceptive commercial practice of advertising a low-priced item to attract customers, then telling             them that the product is out of stock and persuading them to buy a more expensive article. 
2. To have something in reserve with which you can gain an advantage. 
3. A company with a solid reputation for the quality of its products and the stability of its growth and earnings. 
4. A lawyer who finds work by persuading people injured in accidents to claim money from the person who caused the accident. 
5. Open, honest and legal situation or business. 
6. A discussion among a group of people, who try to determine who or what is to blame for a particular mistake, failure or wrongdoing. 
7. To be in a very strong position having more advantages than anyone else. 
8. People or things which are no longer considered useful or necessary. 
9. When faced with a difficult situation, it is sometimes necessary to take actions which in normal circumstances would appear extreme. 
10. To manage to put a plan or idea into action. 
11. To focus on a particular segment of the market, to which you  supply  a product or service, and develop your expertise in that area. 
12. A project, task or activity completely finished or ready. 
13. To telephone potential customers from a list of people you do not know. 
14. To dominate an area of business, and leave no room for competition. 
15. A situation, a problem or a solution considered clear and straightforward, with no likely complications. 
16. An agreement or decision which has been reached on a certain matter. 
17. A general atmosphere of pessimism, and a feeling that the situation is not going to improve. 

18. To show a greater degree of courage or effort than is usually required or expected in your job.
English idioms relating to BUSINESS – WORK (2)
Match (a-u) with (1-21).
a. To have all your eggs in one basket    ----






b. Roaring trade    ----









c. To move the goalposts    ----








d. To keep one's head above water    ----






e. To grease somebody's palm    ----







f. Money spinner    ----










g. Play second fiddle    ----








h. To give someone a run for their money    ----







i. A race against time    ----








j. To get something off the ground    ----






k. To go for a song    ---- 








l. To hit the ground running    ----







m. To get down to brass tacks    ----







n. An eager beaver    ----










o. To make hay while the sun shines    ----






p. To put your shoulder to the wheel    ----






q. To get your hands dirty    ----









r. To overplay your hand    ----









s. To learn the hard way    ----








t. In the pipeline    ----









u. To think on one's feet    ---- 

1. To be capable of making good decisions without previous thinking or  planning. 
2. To put something  into operation after having organized it. 
3. A person who is hardworking and enthusiastic. 

4. To accuse someone of giving money to someone in order to gain an unfair advantage, or to obtain something they want. 

5. To become involved in all aspects of your job, including work that is physical, unpleasant or less interesting. 

6. To depend on one plan or one source of income. 

7. To present strong competition in circumstances where the other person expects to win easily. 

8. To start to discuss the essential aspects of a problem or situation. 
9. To be sold at an unexpectedly low price. 
10. To take advantage of a good situation which may not last. 

11. To try to survive by staying out of debt. 
12. Successful way of making money. 

13. To learn through your own experience, good and bad, rather than from the advice or guidance of others. 

14. To be ready to start work immediately on a new activity. 
15. To do excellent business. 
16. To accept to be second in importance, or have a lower position. 
17. To have to work very quickly in order to do or finish something before a certain time. 
18. To be overconfident and spoil your chances of success by trying to obtain too much. 

19. To be in progress or being organized at the moment. 
20. To start putting a lot of effort into a difficult task. 
21. To change the rules or conditions during a course of action. 
English idioms relating to BUSINESS – WORK (3)
Match (a-u) with (1-21).
a. To learn the ropes    ----








b. To take a nosedive    ----








c. Nothing ventured, nothing gained.   ----






d. To pick up steam    ----








e. To shape up or ship out    ----









f. Sleeping /silent partner    ----









g. To set the stage (for something)    ----






h. Monkey business    ----








i. To think outside the box/out of the box    ----







j. Tricks of the trade    ----








k. To be up and running    ----








l. To put a spanner in the works    ----








m. To run round in circles    ----









n. Play the game    ----









o. To play for time    ----









p. To roll up your sleeves    ----









q. To wear many hats    ----








r. To start the ball rolling    ----









s. Red tape    ----











t. To sweat of your brow    ----









u. Win-win    ----











1. To start to develop or become more active. 

2. To accept to do things according to the rules laid down by others. 

3. An activity which is organized in a deceitful or dishonest way. 

4. Official rules and bureaucratic paperwork that prevent things from being done quickly.
5. To try to delay or prevent something from happening in order to gain an advantage. 

6. To learn how to do a particular job correctly. 

7. To warn someone that if they do not improve, they will have to leave their job. 

8. To have difficulty in achieving things because of lack of organization. 

9. To create conditions that allow it to happen. 

10. To get ready for hard work. 

11. To try to find innovative ideas or solutions. 

12. A person who invests money in a business without taking an active part in its management, and whose association with the enterprise is not public knowledge. 

13. To drop or decrease in value very rapidly. 

14. To start an activity in which other people will join. 
15. To cause problems and prevent something from happening as planned. 

16. To earn or achieve something through hard work and without help from anyone. 

17. A clever or expert way of doing things, especially in a job. 

18. You cannot expect to achieve anything if you risk nothing. 

19. A situation or proposition where both or all parties benefit from the outcome. 

20. To do many different types of tasks or play a variety of roles. 
21. To start functioning successfully. 
English idioms relating to
EMPLOYMENT,   JOBS,  AUTHORITY, POWER

Match (a-r) with (1-18).

a. To get the sack /be sacked    ----







b. To force someone's hand    ----







c. To show somebody the ropes    ----







d. Too many chiefs, not enough Indians    ----





e. To gain the upper hand    ----







f. To be in the firing line    ----







g. To take it upon yourself    ----







h. To be paid peanuts    ----








i. Big fish in a small pond    ----







j. Back-room boys    ----








k. To wait in the wings    ----








l. To crack the whip    ----








m. To call the shots    ----








n. To be above and beyond the call of duty    ----





o. To carry weight    ----








p. Dead wood    ----









q. To put the squeeze on someone    ----






r. Call it quits    ----










1. To be criticized because of your responsibilities or the position you hold. 
2. To stop doing something temporarily.  

3. People or things which are no longer considered useful or necessary. 
4. People who do important work but have no contact with the public. 
5. To have a very low salary. 
6. To lose your job, usually because you have done something wrong. 
7. To teach or explain to someone how to do a particular job. 
8. To wait for an opportunity to take action, especially to replace someone else in their job or position. 
9. To show a greater degree of courage or effort than is usually required or expected in your job. 
10. A situation where there are too many people giving instructions and not enough people doing the work. 
11. To do something  without asking for permission or agreement. 

12. To be in command of the situation and make all the important decisions.  
13. To be influential or important. 
14. To use your authority to make someone obey you or work more efficiently, usually by threatening them. 

15. To make someone do something unwillingly or sooner than planned. 

16. An important or highly-ranked person in a small group or organization. 
17. To put pressure on someone to force them to act in a particular way. 

18. To take control over something. 
English idioms relating to EFFICIENCY – COMPETENCE
Match (a-t) with (1-20)
a. To explore all avenues    ----
b. To take matters into your own hands    ----
c. To keep your finger on the pulse    ----
d. To kill two birds with one stone    ---- 

e. To be a dab hand at something    ----
f. To leave no stone unturned    ----
g. To cut the ground from under somebody's feet    ----
h. To make short work of something    ----
i. To get one's act together    ----
j. To be on the ball    ----
k. To break fresh ground    ----
l. To think on one's feet    ---- 

m. To be up to par    ----
n. To make light work of something    ----
o. To land on your feet    ----
p. To be out of your depth    ----
q. To do nothing by halves    ----
r. To deliver the goods    ----
s. To go the extra mile    ----
t. Cutting edge    ----
1. To succeed in doing two things at the same time. 
2. To innovate by introducing or developing a new method or system. 
3. To organize your affairs better than you have done previously and manage to deal with things more efficiently. 

4. The newest, most advanced stage in the development of something. 
5. To be very good at doing something. 
6. To do everything you are engaged in completely and thoroughly. 
7. To be aware of what is happening and be able to react to the situation quickly and intelligently. 

8. To try out every possibility in order to obtain a result or find a solution. 

9. To be constantly aware of the most recent events or developments. 
10. To try everything possible in order to achieve something. 
11. To do more than what is expected of you. 
12. To make a quick recovery after a difficulty such as a business failure, an illness, a loss, etc. 
13. To be capable of making good decisions without previous thinking or  planning. 
14. To do or finish something quickly. 
15. To do what is expected of you. 
16. To be unable to understand a subject or deal with a situation because it is too difficult for you. 

17. To meet the required standard. 

18. To do something which weakens someone’s position or spoils their plans. 
19. To take action yourself rather than waiting for others to act. 
20. To do something very easily or with little effort. 
English idioms relating to

ARGUMENTS - CONFLICTS - DISAGREEMENTS – DISCONTENTMENT

Match (a-r) with (1-18).
a. Battle of wills    ----
b. Bone of contention    ----
c. To lock horns    ----
d. To settle a score    ----
e. To make a mountain out of a molehill    ----  

f. To be out of the question    ----
g. To be dead set against something    ---- 

h. To have a bone to pick with someone    ----
i. To press (something) home    ----
j. To call someone's bluff    ---- 

k. To skate on thin ice    ----
l. To send someone packing    ----
m. To sit on the fence    ----
n. To argue the toss    ----
o. To clear the air    ----
p. To split hairs    ----  

q. A moot point    ---- 

r. To be at loggerheads    ----
1. To dispute a decision or choice which has already been made. 
2. A matter or subject about which there is a lot of disagreement. 
3. To be annoyed with someone and want to talk to them about it. 
4. To tell someone to leave in a very forceful and unfriendly way. 
5. To make a small, unimportant problem seem much more serious than it is. 
6. To challenge someone to do what they threaten to do. 

7. A subject which gives rise to argument or debate. 

8. To try to remove the causes of fear, worry or suspicion by talking about them openly. 
9. A conflict, argument or struggle where both sides are determined to win. 
10. To disagree very strongly with a person or organization. 
11. To argue or fight with someone about something. 
12. Something which is impossible and is therefore not worth discussing. 
13. To avoid taking sides in a discussion or argument. 

14. To insist on a point in a discussion or argument. 
15. To retaliate against someone or take revenge for a past wrong. 
16. To do or say something that could cause disagreement or trouble. 
17. To pay too much attention to differences that are very small or not important. 

18. To be strongly opposed to something. 
English idioms relating to  SUCCESS – FAILURE

Match (a-t) with (1-20).
a. To come into one's own    ----
b. To be on its knees    ----
c. To fall at the first hurdle    ----
d. To come to grief    ----
e. To be front runner    ----
f. To make headway    ----
g. To fight a losing battle    ----
h. Close but no cigar    ----
i. To be on the crest of a wave    ----
j. To do something in/by leaps and bounds    ----
k. To move up in the world    ----
l. To fall on one's sword    ----
m. To jump on the bandwagon    ----
n. To come/turn up trumps    ----
o. To go (up a) blind alley    ----
p. To hand it to someone    ----
q. To miss the boat    ----
r. To be at a low ebb    ----
s. To go to the dogs    ----
t. To draw a blank     ----
1. To follow an ineffective course of action which leads nowhere or produces no results. 

2. An effort to do something which was a good attempt but not quite good enough to succeed. 
3. To have an accident, to be destroyed or end in failure. 
4. To receive the credit or recognition you deserve. 
5. To achieve unexpectedly good results. 
6. To be very successful in what you are doing. 
7. To obtain no response or result in return for your efforts. 
8. To fail to overcome the first difficulty. 
9. To take responsibility for, or accept the consequences of an unsuccessful or wrong action. 
10. To try to do something even when there is little chance of succeeding. 
11. A person who seems most likely to succeed or win in a contest, race or election. 
12. To becoming less successful or efficient than before. 

13. To admit, perhaps unwillingly, that someone deserves credit or praise for their achievements. 
14. To decide to do something when it is already successful or fashionable. 
15. To be in a very weak situation. 
16. To make rapid or spectacular progress or growth. 

17. Not to be as strong or successful as usual. 
18. To make progress in what you are trying to achieve. 
19. To fail to take advantage of an opportunity because you don't act quickly enough. 
20. To become more important in society or more successful in your career. 
English idioms relating to 
CHOICES,  OPTIONS,  ALTERNATIVES, COMMUNICATION, 
CONTENTS,  INFORMATION

Match (a-q) with (1-17).
a. To have the best of both worlds    ----
b. To be in two minds    ----
c. To be between the devil and the deep blue sea    ----
d. To drop somebody a line    ----
e. To go along for the ride    ----
f. Any port in a storm    ----
g. To draw a line in the sand     ----
h. To hear through the grapevine    ----
i. To hedge your bets    ----
j. About-turn / about-face    ----
k. To keep your options open    ----
l. Word of mouth    ----
m. Catch 22    ----
n. To take a back seat    ----
o. To touch base    ----
p. To back/bet on the wrong horse    ----
q. No-brainer    ----
1. Change of opinion or policy. 
2. A solution you accept which in normal circumstances you would find unacceptable. 
3. To support the wrong person, for example the loser in a contest, match or election. 

4. To have the benefits and advantages of two different things. 
5. To be in a situation where there are two equally unpleasant alternatives. 
6. A frustrating situation where you cannot do one thing without doing a second, and you cannot do the second before doing the first. 
7. To establish a limit beyond which a certain situation or activity will not be accepted. 
8. To join a group of people you find interesting, without wanting to take an active part in their action. 
9. To choose two or more courses of action in order to reduce the risk of loss or error. 

10. To have difficulty deciding what to do. 
11. To postpone making a decision so that you can choose among several possible courses of action. 12. A decision or choice that requires little or no thought, because the best option is so obvious. 

13. To choose to have a less important function and become less involved in something. 
14. Information passed on through conversation. 
15. To write a letter to someone. 
16. To make contact or renew communication with someone. 
17. To learn about something informally, for example  through friends, colleagues or acquaintances. 
English idioms relating to  
HONESTY, DISHONESTY, TIME
Match (a-q) with (1-17).

a. To bend the truth    ----
b. Oldest trick in the book    ----
c. To put/lay your cards on the table    ----
d. To break every rule in the book    ----
e. To give somebody the benefit of the doubt    ----
f. A tall story    ----
g. To lead somebody up the garden path    ----
h. To play by the rules    ----
i. Black market    ----
j. To cook the books    ----
k. To cross the line    ----
l. Once in a blue moon    ----
m. Sign of the times    ----
n. To be pressed for time    ----
o. To have time on your hands    ----
p. In the interim    ----
q. To make up for lost time    ----
1. To go beyond the authorized limits by doing something unacceptable. 

2. To speak honestly and openly about your feelings and intentions. 
3. To say something that is not entirely true. 
4. To choose to believe that the person is innocent, honest or telling the truth, because there is no evidence to the contrary. 
5. Illegal buying and selling of goods or currencies. 
6. To change the facts or figures in the financial accounts, often in order to steal money. 
7. To deceive someone by making them believe something which is not true. 
8. A well-known and much-used trick, which is still effective today. 
9. A statement or story which is difficult to believe because it sounds unlikely. 
10. To behave in a completely unacceptable way. 
11. To behave in a fair and honest way with people. 

12. To have hardly enough time to do something, so you must hurry. 
13. Something that takes place during a period of time between two events. 
14. Something that happens rarely or hardly ever. 
15. To have a lot of free time, usually more than you need or want. 
16. To increase your efforts or work harder to complete something or meet a deadline. 
17. Something that shows the nature of today's society. 

English idioms relating to NEGOTIATIONS
Match (a-r) with (1-18).
a. Beggars can’t be choosers.    ----
b. To play your cards right    ----
c. To take stock of a situation    ---- 

d. Signed, sealed and delivered    ----
e. To have your back to the wall    ----
f. To leave the door open    ----
g. To sign on the dotted line    ---- 

h. To bring nothing to the table    ----
i. To bend over backwards    ---- 

j. No dice!    ----
k. To meet someone half-way    ----
l. To get down to the nitty-gritty    ----
m. To prepare the ground    ----
n. To clinch a deal    ----
o. To give someone a blank cheque    ---- 

p. To bide your time    ----
q. To turn on/up the heat    ----
r. To have an ace up your sleeve    ----
1. To behave in such a way as to allow the possibility of further action. 

2. To reach agreement on a proposal or offer. 
3. To put pressure on a person or organization in order to obtain what you want. 
4. To try very hard to do something especially to please somebody. 
5. To accept to make a compromise and give someone part of what they are trying to obtain. 
6. To do all that is necessary in order to succeed or to obtain what you want.  
7. To try to make it easier for a future event or action to happen or be accepted. 
8. To be in serious difficulty. 
9. To wait for a good opportunity to do something. 
10. To give your consent to something by signing an official document. 

11. To assess all the aspects in order to form an opinion. 

12. To have something in reserve with which you can gain an advantage. 
13. You should not reject an offer if it is the only possibility you have.  

14. To have nothing of interest to offer the other side. 
15. To begin to discuss the most important points or the practical details. 
16. All the legal documents have been signed. 
17. To authorize someone to do what they think is best in a difficult situation. 
18. It is impossible or it can’t be done. 

English idioms relating to PROBLEMS – DIFFICULTIES
Match (a-r) with (1-19).

a. Unmitigated disaster    ----
b. To upset the applecart    ----
c. A needle in a haystack    ----
d. To be in over your head    ----
e. Stumbling block   ---- 
f. To be in a pickle    ----
g. A thorny issue    ----
h. To put on a brave face    ---- 
i. A millstone around your neck   ---- 
j. To take the rough with the smooth  ----  
k. To pour cold water on something    ----
l. To vote with one's feet    ----
m. To be on a sticky wicket     ----
n. To see light at the end of the tunnel    ----
o. To scrape the bottom of the barrel    ----
p. To be in a tight spot   ---- 
q. To smooth the path/way    ----
r. To throw money at something    ----
s. Other side of the coin    ----
1. To be involved in something that is too difficult for you to handle. 

2. To see signs of hope for the future after a long period of difficulty. 
3. A problem or responsibility that becomes a burden and a source of worry. 
4. A different or contradictory aspect of a situation. 
5. To be in a difficult situation and need help. 
6. To be in a situation that is difficult to deal with. 

7. Something very difficult or impossible to find. 

8. To discourage someone by showing little enthusiasm or expressing your misgivings. 
9. To try  to look cheerful and pretend that the situation is not as bad as it is. 

10. To use the worst or the least satisfactory ideas, things or people because you have no choice. 

11. To try to solve a problem by spending money on it, without using any other methods. 
12. To make progress easier or enable it to happen. 
13. A total catastrophe or a complete failure. 
14. A problem or obstacle which prevents you from achieving something. 
15. To accept what is unpleasant or difficult as well as what is pleasant or easy. 
16. To show your dislike or disapproval of something by leaving. 
17. A difficult or unpleasant problem. 
18. A very difficult situation. 
19. To spoil a satisfactory plan or situation.
English idioms relating to 

NUMBERS, AMOUNTS, PROBLEMS, DIFFICULTIES
Match (a-s) with (1-19).

a. To have your back to the wall    ----
b. To come in dribs and drabs    ----
c. To come out in the wash    ----  
d. To be at sixes and sevens    ----  
e. To break the back of the beast    ----
f. To have one-track mind     ----
g. A nine-day wonder     ----
h. To be on cloud nine    ----   
i. To leave someone in the lurch    ----
j. To be left high and dry    ---- 
k. To come hell or high water    ----
l. A chance in a million     ----
m. To dig one's own grave    ----
n. It takes two to tango    ----   
o. To talk nineteen to the dozen    ----
p. To bite off more than you can chew    ----
q. Fine tuning    ----
r. One-upmanship    ----
s. Last resort    ----
1. An event which causes interest, surprise or excitement for a short time, but it doesn't last. 
2. The art of gaining and keeping the advantage over other people. 
3. To speak very quickly. 
4. To arrive little by little, in small amounts or numbers. 
5. A very small chance or no chance at all that something will happen. 
6. To be in a state of confusion or not very well organized. 
7. To have a tendency to think about only one subject. 
8. To be very happy because something wonderful has happened. 
9. To think that a difficult situation or argument cannot be the fault of one person alone. 
10. To do something which causes your own downfall. 
11. To succeed in overcoming a major difficulty. 
12. To try to do something that is too difficult for you, or more than you can manage. 
13. To tell someone not to worry about a mistake or problem because it won't have any serious  

effect and everything will work out all right. 
14. To find yourself in a difficult situation without help or resources. 

15. The last thing you would do if you were desperate and all other courses of action had failed. 

16. Small changes to something to improve it or make it work better. 
17. To be in serious difficulty. 

18. To do something in spite of difficulties involved. 
19. To leave someone in a difficult or embarrassing situation. 
English idioms relating to 

SAFETY, DANGER, 
CONSEQUENCES,  EFFECTS, RESULTS
Match (a-p) with (1-16).
a. To risk life and limb    ----

b. To dice with death    ----

c. To reap the harvest    ----

d. To be wrapped up in cotton wool    ----
e. To live to tell the tale    ----
f. To take the rap    ----
g. To throw caution to the wind    ----
h. To play with fire    ----
i. To get your fingers burnt    ----
j. To slap on the wrist    ----
k. To have a lot at stake    ----
l. To make a false move    ----
m. Calculated risk    ----
n. To face the music    ----
o. To even the score    ----
p. To sail close to the wind    ----
1. To put your life at risk by doing something very dangerous. 

2. To do something which may have unpleasant consequences. 
3. To do something dangerous or act just within the limits of what is legal or acceptable.

4. To survive a terrible experience. 
5. To stop caring about the possible dangers and start taking risks. 

6. A risk taken with full knowledge of the dangers involved. 
7. To take unnecessary risks or behave in a dangerous way. 
8. To be in danger of death or serious injury. 
9. To be over-protected from dangers and risks. 
10. To be in a risky situation with a lot to be won or lost. 
11. To suffer as a result of an unsuccessful action and be nervous about trying again. 
12. To try to get your revenge on someone who has cheated or done you harm. 
13. To accept blame or punishment for something, even if you are not responsible. 
14. To benefit or suffer from a direct result of past actions. 
15. To accept the unpleasant consequences of your actions. 
16. To receive a mild punishment or you are reprimanded for something you have done. 
English idioms relating to  SITUATIONS
 

Match (a-r) with (1-18).
a. The left hand doesn't know what the right hand is doing.    ---- 

b. To bury one's head in the sand    ----
c. To make hay while the sun shines    ----
d. To pick up the pieces    ----
e. To be in uncharted waters    ----
f. To keep (something) in proportion    ----
g. To pour oil on troubled waters    ----
h. Icing on the cake    ----
i. Hot potato    ----
j. To walk into the lion's den    ----
k. To set the records straight    ----
l. To paint oneself into a corner    ----
m. Eye of the storm    ---- 

n. To leave well alone    ----
o. To play havoc    ----
p. To be in a rut    ----
q. To take something in your stride    ----
r. To prolong the agony    ----
1. A person who is deeply involved in a difficult situation which affects a lot of people. 
2. To have a monotonous and boring way of life. 
3. An extra benefit that makes a good situation even better. 
4. To refuse to face the unpleasant reality by pretending that the situation doesn't exist. 
5. To react to a situation in a sensible way, without exaggerating the importance or seriousness of the facts. 

6. To decide not to interfere with or change something that is acceptable or adequate. 
7. A very sensitive and controversial matter which is difficult to deal with. 
8. To take advantage of a good situation which may not last. 
9. To get yourself into a bad situation that it is difficult or impossible to get out of. 
10. To cause disorder and confusion.  
11. To do what you can to get the situation back to normal again. 
12. Communication within a group or organization is so bad that people don't know what the others are doing.  

13. To do or say something to calm a tense situation. 
14. To make an unpleasant situation last longer than necessary. 
15. To find yourself in a difficult situation in which you have to face unfriendly or aggressive people. 
16. To deal with the situation calmly and without any special effort. 
17. To be in a situation that you have never experienced before, so you don't know what is going to happen. 

18. To provide facts or an explanation of events in order to correct a mistake or misunderstanding.  
English idioms relating to 

INTELLIGENCE, UNDERSTANDING, LOGIC, RELATIONSHIPS 

Match (a-r) with (1-18).
a. To weigh your words    ----
b. To get wise to something    ----
c. To muddy the waters   ----
d. To wrap your brain around something    ----
e. To know someone/something inside out    ----
f. To come to your senses    ----
g. To bang your head against a brick wall   ----
h.  To see eye to eye with someone    ----
i. Learning curve    ----
j. To dance attendance (on somebody)    ----
k. To put two and two together    ----
l. To think better of something   ---- 
m. To make sense of something    ----
n. To have a stormy relationship    ----
o. To hammer (something) home    ----
p. Big picture   ---- 
q. To have one-track mind    ----
r. To collect one's thoughts    ----
1. To decide not to do something that you intended doing. 
2. To learn something that you were unaware of before. 
3. The overall situation, or the project as a whole, rather than the details. 
4. To try to think calmly and clearly in order to prepare yourself mentally for something. 
5. To think clearly and behave sensibly. 
6. To repeat something often to make sure that it is fully understood. 
7. The length of time needed to learn something new. 
8. To continue vainly to try and achieve something  in spite of several unsuccessful attempts. 
9. To reach the right conclusion based on the information you have. 
10. To make something less clear by giving confusing information. 
11. To have a tendency to think about only one subject. 
12. To choose your words carefully in order to express exactly what you mean and avoid any misunderstanding. 
13. To concentrate on something so as to try to understand it. 
14. To manage to understand something that appears complicated or incomprehensible. 
15. To agree with someone. 
16. To be constantly available for someone and attend to their wishes. 

17. To have a lot of arguments and disagreements with someone. 
18. To know someone/something very well. 
How to agree

1. You can be absolutely sure I'm on your ..........

(a)  road
  

(c)  route


(b)  corner


(d)  side 
 

2. I'm certainly ......... you on that.

(a)  on


(c)  by

(b)  with

(d)  to

3. I'm of a ......... mind on that, too.

(a)  same

(c)  parallel

(b)  identical

(d)  like

4. Yes, we definitely see eye ......... eye on that one.

(a)  for


(c)  to

(b)  over

(d) of

5. In that respect we are of ......... mind on that.

(a)  one

(c)  target

(b)  single

(d)  absolute

6. I can't ......... with that.

(a)  question

(c)  speak

(b)  talk 

(d)  argue

7. You can ......... on me for your support.

(a)  show


(c)  try

(b)  rely 


(d)  test

8. Our views clearly ......... at this point I'm pleased to say.

(a)  convert

(c)  conduct

(b)  concert 

(d)  coincide

9. It's good that we both have the same way of ......... at things.

(a)  seeing

(c)  looking

(b)  peeping

(d)  viewing

10. I'm pleased to say that we speak on this matter with one ..........

(a)  sound

(c)  harmony

(b)  tone

(d)  voice

11. I certainly won't ......... any objection when you make your proposal.

(a)  rise

(c)  lift

(b)  raise 

(d)  arise

12. I'm ......... you all the way as far as that's concerned.

(a)  with

(c)  at

(b)  by


(d)  across

13. When it comes to the vote I'm willing to put my ......... up and support you.

(a)  head

(c)  arm

(b)  chin

(d)  hand

14. The ......... seem suitable to me.

(a)  tendencies

(c)  events

(b)  actualities 
(d)  terms

How to disagree

1. I'm sorry but I can't ......... your opinion on that.

(a)  take

(c)  give

(b)  share 

(d)  find

2. Let's be honest about it we'll never agree on that because our views are diametrically ..........

(a)  apposed

(c)  supposed

(b)  imposed
 
(d)  opposed

3. I really see no point in continuing this argument because we have no ......... ground.

(a)  basic

(c)  common

(b)  own 

(d)  similar

4. There's absolutely no way I can ......... you on that matter.

(a)  meet

(c)  take

(b)  hold 

(d)  find

5. Nothing in the world will ever make me change my ......... on that subject.

(a)  thought

(c)  idea

(b)  mind

(d)  heart

6. I would love to meet you half way but I'm afraid I can't because with me it's a matter of ..........

(a)  principal

(c)  principally

(b)  principles 

(d)  principle

7. Let's ......... it, you and I will never see eye to eye on this.

(a)  look

(c)  face

(b)  take 

(d)  see

8. There's no way I can ......... that.

(a)  incline

(c)  indicate

(b)  consume 

(d)  accept

9. We'll have to agree to ......... over that.

(a)  differ

(c)  deny

(b)  differentiate
(d)  decide
10. No matter how ......... you are, I won't change my mind.

(a)  perceptive

(c)  pernicious

(b)  perverse

(d)  persuasive

11. Sorry the subject is now ..........

(a)  closed

(c)  done

(b)  locked

(d)  completed

12. No matter how much you object, I am ......... I am right and you're wrong.

(a)  convicted

(c)  conduced

(b)  convinced 
(d)  concerned

Ways of approving

1. I'm quite happy to support you in your ......... for a loan.

(a)  subscription
(c)  application

(b)  indication

(d)  abdication

2. I must admit I think your idea is well ......... considering.

(a)  valuable

(c)  value

(b)  worthy 

(d)  worth

3. I shall certainly recommend your ......... for improving safety in the work place.

(a)  proposal

(c)  preferment

(b)  preference 
(d)  proponent

4. You can ......... on me for support when the next election comes up.

(a)  number

(c)  account

(b)  count 

(d)  detail

5. You can ......... on me to support you when the matter is discussed at the next meeting.

(a)  rely

(c)  believe

(b)  trust

(d)  follow

Ways of disapproving

1. I must object and make it clear that I am totally ......... any measures that suggest changes to the original scheme.

(a)  up

(c)  against

(b)  without
(d)  off

2. He has the ......... of always rejecting any idea that will change the current arrangements.

(a)  habit
(c)  task

(b)  custom 
(d)  job

3. I have no choice really but to turn ......... your recent proposal because it is completely unworkable.

(a)  off

(c)  down

(b)  over 
(d)  across

4. He told me there was definitely no ......... that I would pass my examination until I did some work.

(a)  occasion
(c)  opportunity

(b)  chance 
(d)  time

5. You could tell by the ......... he refused to smile that he didn't like the story.

(a)  method
(c)  way

(b)  plan 
(d)  path

How to encourage

1. Well .........! This is a very good piece of work.

(a)  made
(c)  finished

(b)  done
(d)  taken

2. I must congratulate you on your efforts. ......... it up!

(a)  Continue
(c)  Keep

(b)  Take
(d)  Hold

3. You've clearly got ......... and it's obvious that you'll get to the top.

(a)  control
(c)  talent

(b)  power
(d)  strength

4. I've watched a lot of young people try to make a success of it, but you're the only one I really ......... in.

(a)  think
(c)  hold

(b)  trust
(d)  believe

5. I see no ......... why you shouldn't be accepted as an employee.

(a)  cause
(c)  reason

(b)  sense
(d)  doubt

6. Never ......... up. That's a good philosophy.

(a)  give
(c)  take

(b)  do 

(d)  try

How to complain

1. I'm really not satisfied with the way you have ......... the situation.

(a)  dealt

(c)  done

(b)  handled 

(d)  fingered

2. I've really had enough of all your excuses, what I want is some ..........

(a)  action

(c)  acted

(b)  acting 

(d)  active

3. I must ......... you do something immediately as I've been patient long enough.

(a)  persist

(c)  insist

(b)  desist

(d)  consist

4. I now want some kind of compensation for the total ......... of service I've experienced.

(a)  lack

(c)  failing

(b)  fail 

(d)  missing

5. I'm very unhappy with the way I've been .......... No one seems at all interested in my case.

(a)  considered
(c)  placed

(b)  treated

(d)  pushed

6. I believe I have very good ......... for suing your company for negligence.

(a)  lands

(c)  grounds

(b)  terrains

(d)  areas

7. If you don't do something today, I shall be ......... to take legal action.

(a)  held

(c)  commanded

(b)  ordered

(d)  forced

8. You're the tenth person I've been put through to and I'm on the point of losing my ..........

(a)  mood

(c)  state

(b)  temper

(d)  feeling

How to criticize

1. Quite honestly I didn't think ......... of the standard of acting in the play.

(a)  lot


(c)  little

(b)  few 

(d)  much

2. If you want my ......... opinion, I thought the food tasted revolting.

(a)  honoured

(c)  honest

(b)  honourable
(d)  honour

3. To come straight to the ......... I think the management team needs replacing.

(a)  summit

(c)  topic

(b)  top


(d)  point

4. I have a long ......... of things I think are wrong, where shall I start?

(a)  story

(c)  file

(b)  description 
(d)  list

5. If you can't improve your level of work, I'm afraid you'll have to look ......... for another job.

(a)  anywhere

(c)  nowhere

(b)  elsewhere

(d)  somewhere

6. I'm sick and ......... of always having to put right your mistakes.

(a)  weary

(c)  fatigued

(b)  exhausted

(d)  tired
Business verbs (1)

For each of the verbs below, three of the four words or expressions fit. In each case, circle the one that does not fit.

DO

a) business



b) a profit




c) a job
            

d) a deal

MAKE

a) money



b) business



c) a loss
            

d) a decision

TAKE

a) a long time

                    
b) a decision



c) appropriate measures
        
d) a deadline 

HAVE

a) progress

            
b) something to eat


c) shares in a company

d) a meeting

MEET

a) a deadline

    

b) customer’s expectations



c)  an appointment          

d) a target

LAUNCH

a) a product
        


b) a ship

c) a campaign
        


d) a team

CUT

a) costs



b) jobs

c) a decision



d) a price

CARRY OUT

a) a meeting



b) duties

c) research



d) a market survey

ACHIEVE

a) progress



b) a breakthrough

c) a job



d) little

REACH

a) decision



b) a strategy

c) an agreement


d) a target

Business verbs (2)
Match words on the left (1-15) with words on the right (a-o) to make sentences.

1.  He thinks





a.  costs.

2.  He focuses





b.  organizations.

3.  He motivates




c.  market opportunities.

4.  He overcomes




d.  change.

5.  He identifies




e.  performance.

6.  He adds





f.  results.

7.  He reduces





g.  profits.

8.  He leads





h.  strategically.

9.  He builds





i.   people.

10. He resolves




j.  winning teams.

11. He transforms




k. conflict.

12. He manages and facilitates


l.  obstacles.

13. He measures




m. value.

14. He maximizes




n.  on the customer.

15. He gets





o.  by example.
Business adjectives and nouns

Complete the letter using the adjectives in the box.

(1) accurate      (2) competitive    (3) critical      (4) easy     (5) future    (6) guaranteed    (7) high      

(8) large     (9) loyal      (10) mixed      (11) positive       (12) right        (13) valued       (14) verbal

Dear Kate

I am writing to you to thank you for another year of fruitful co-operation between our two companies. You are one of our most (    ) and (    ) customers and we always try to give you as 

(   ) a level of service as possible at an extremely (   ) price. We are sure that this is the (   ) approach.

This is why we want you to be one of the first to know about our plans to improve our (   ) prospects through expansion. We have already invested a (   ) sum of money in up-to-date distribution facilities and negotiations for further financing are now entering a (   ) stage.

The result of all this will be (   ) ordering, more (   ) figures on the status of your orders, and 

(    ) satisfaction for all.

Of course, there has been a (   ) reaction from some of our newer customers, but I am sure that you will be patient with us during the period of transition.

These changes will make a (   ) contribution to our continuing partnership and I can assure you that we shall continue to operate by (   ) agreement on telephoned orders in the future as we have in the past.

With best regards

David Mckay

Business adverbs

Insert adverbs from the box into the extracts from business documents or conversations (1-11). There is more than one possible answer for sentences 2 and 8.
(1) absolutely    (2) actively    (3) conveniently     (4) deeply     (5) extensively        (6) financially     

     (7) highly          (8) satisfactorily            (9) tactfully             (10) totally           (11) unfairly 

1. The new offices are (    ) situated close to the local railway station.

2. I think what he said was unnecessary, inaccurate and (    ) unjustified.

3. The new model has been (    ) tested and you will be impressed by its quiet operation, ease of use and elegant appearance.

4. She said she had been (    ) dismissed but the court said her employer had been right to sack her.

5. Now that the special project has been (   ) completed, we can all get on with our old jobs again.

6. Dear Sir, I am (    ) seeking employment and wonder whether you have any vacancies in your accounts department at the moment.

7. I think we should drop this project right now because I just don’t believe that it’s (    )

viable.  

      8.   Your performance in this office over the last two or three months has been (    )  

            unsatisfactory.

      9.   I think the best thing you can do in the circumstances is to (    ) decline the offer.

      10. This book is (    ) recommended for anyone interested in the workings of international

            Financial markets.

      11. – Are you sure? – I’m (    ) certain.

Business prepositions

Supply the missing preposition(s) in each sentence. You can use some of them more than once.
       at          between           by          in           into           on            to           over            under

1. Could you call back later? She’s ------- the other phone.

2. It’s not surprising that he’s working less hard. He’s very close ------- retirement.

3. They thought everything was ------- control until they had a big dispute ------- pay.

4. There’s clearly a strong link ------- pay and productivity.

5. The people on the shop floor want more participation ------- the decision-making process.

6. We need a much stronger focus ------- the needs of our customers.

7.  These meetings always start late. Could everyone make an effort to arrive ------- time next time?

8. I’ve divided this talk ------- three main parts.

9. It’s impossible to say ------- this stage ------- the negotiation whether or not we will reach an agreement.

10. We have to have all the figures ------- the end of the month ------- the very latest.

11. We plan to achieve a 20% reduction ------- the workforce in the next two years.

12. I’m afraid she’s not here – she’s ------- holiday until next Monday.   
Opposites
Each of the words in the box is the opposite of an underlined word. Complete  each sentence with the correct word.

cons     contract     decline     fall      fire     loss      peripheral      reduce     sell off     weaknesses           

1. We have to debate the pros and ---------------------- of this project before we go ahead with it.
2. Let’s look at the strengths and --------------------- of each application in turn and then we’ll draw up a shortlist. 
3. We expect a rise in sales next year followed by a steady --------------------- for two years after that. 
4. It’s simple: we have to increase our prices and --------------------- our costs.
5. You can see the general position if you look at the profit and --------------------- account in front of you.
6. At first we saw the company expand rapidly and successfully. Unfortunately, there was a fall in demand and we were forced to --------------------- our operations to something approaching our current size.
7. We need to concentrate on our core business and sell off our --------------------- business.
8. It’s easier to hire people when times are good than to --------------------- them when times are 

            hard. 
      9.  I would love to accept your invitation but unfortunately there’s bee a change of plan and so,                   
           With great regret, I’m afraid I shall have to --------------------- it.

      10. Our strategy is to acquire large, inefficient companies and then --------------------- the more profitable parts.

Business sectors

Match the companies (1-20) with their sectors (a-t).

1.   A company which makes aspirin.




a. automotive

2.   A company which mines diamonds.




b. construction

3.   A company which makes men’s suits.



c. financial services

4.   A company which sells package holidays.


d. confectionery 

5.   A company which makes trucks.




e. software

6.   A company which distributes electricity.


f. telecommunications

7.   A supermarket chain.




g. media

8.   A company which builds houses.




h. pharmaceuticals

9.   A company which makes washing machines.


i. textiles

10. A company which sells hamburgers.




j. real estate

11. An airline.




k.transport

12. A company which makes fighter planes.



l. utilities

13. A restaurant chain.




m.household goods

14. A newspaper publisher.




n. retail

15. A company which sells things over the internet.


o. fast food

16. A company which makes mobile phones.


p. catering

17. A company which sells investment advice.


q. defence

18. A company which makes chocolate.




r. e-commerce

19. A property company.




s. tourism

20. A company which writes computer programs.


t. extractive
Business problems

Complete  each sentence with the correct word form the box.
(1) failed      (2) reduction    (3) bankrupt     (4) faulty    (5) pay rises    (6) sacked    (7) resigned       

(8) complaints       (9) slow payers     (10) damaged     (11) dropped       (12) wrongful dismissal

1.  The number of customer ---- has increased by 300% over the last six months.
2.  Many of these relate to ---- goods.

3.  And also to goods ---- in transit.

4.  The unions say this is because of the 30% ---- in the workforce.

5.  The press has criticized the recent 75% ---- for the directors.

6.  One of the company’s main partners has recently gone ---- .

7.  The finance Director is also having cash flow problems because of ---- .

8.  And then, last month the CEO ---- the Human Resources Director.

9.  She has decided to sue the company for ---- .

10. Since then, several senior managers have ---- .

11. Yesterday the computer system ---- .

12. The share price has ---- by 70%.

Business principles

Choose the best word to complete the following extracts from a company’s mission statement.

1. We believe that business can be a powerful ---- for social change.

(a) agent


(b) agency



(c) agenda


(d)   agreement

2. We affirm the need for moral ---- in business decision-making.

(a) valuation


(b)   validity

(c) values


(d)   valediction

3. We have a ---- to shared prosperity.

(a) commission

(b)   commitment   

(c) competence

(d)  competition

4. Businesses have a role to ---- in improving the lives of all their customers, employees and shareholders.

(a) play


(b)   have



(b) do



(d)   make

5. Businesses established in foreign countries should contribute to the social ---- of those countries.

(a) advances


(b)   advantage

(b) advancement

(d)   adventurism

6. Businesses should ---- international and domestic rules.

(a) retail


(b)   restrict

(b) repeat


(d)   respect

7. Businesses should ---- with each other to promote the progressive liberalization of trade.

(a) corporate


(b)   co-operate

(b) co-ordinate


(d)   cope

8. Businesses should ---- and, where possible, improve the environment.

(a) deflect


(b)   insect

(b) detect


(d)   protect

9. Businesses should ---- all  their customers fairly in all aspects of their business transactions.

(a) treat


(b)   meet

(b) seat



(d)   repeat

10. Businesses should ---- working conditions that respect each employee’s health and dignity.

(a) divide


(b)   confide

(b) provide


(d)   avoid

11. Businesses have a responsibility to ---- relevant information to owners and investors subject only to legal requirements and competitive constraints.

(a) open


(b)   close

(b) disclose


(d)   enclose

12. Businesses should ---- competitive behaviour that demonstrate mutual respect among competitors.

(a) promote


(b)   demote

(b) motivate


(d)   provoke

Business Expressions

1. As soon as they heard what had happened, they ......... it their business to find out the truth.

(a)  made

(c)  managed

(b)  tried

(d)  called

2. I would ask you kindly not to interfere with what I'm doing as in all honesty it's ......... of your business.

(a)  no


(c)  none

(b)  nothing

(d)  nor

3. Despite all the alterations that are taking place in the department store, the management wanted to explain it was business as ..........

(a)  common

(c)  frequent

(b)  practical 

(d)  usual

4. We really can't delay any more with our plans and must ......... down to business as soon as possible.

(a)  set


(c)  cut

(b)  get 

(d)  find

5. I've warned you before that you shouldn't get involved in this matter and you have ......... business discussing it.

(a)  some

(c)  no

(b)  little

(d)  not

6. She was very enthusiastic about her new job and was making rapid progress ......... nobody's business.

(a)  as


(c)  similar

(b)  with

(d)  like

7. He didn't hesitate to tell me that I wasn't wanted and just told me to ......... my own business.

(a)  concern

(c)  tend to

(b)  look after

(d)  mind

8. I'm afraid it won't be possible to talk to the boss today because he's away ......... business till Tuesday.

(a)  off


(c)  for

(b)  on


(d)  to

Letter Writing

1. I think it would be a good idea to ......... in your letter that you have worked in that type of business previously.

(a)  describe              
(c)  show

(b)  mention             
(d)  demonstrate

2. You need to improve the ......... of this letter because one or two things are in the wrong place.

(a)  description          
(c)  layout

(b)  indication           
(d)  picture      

3. Before you put the letter in the envelope, make sure you ......... it in the right way.

(a)  fold

(c)  treble

(b)  double

(d)  hold

4. When you read something you've written on the computer screen, it often looks all right although you should always ......... read it first.

(a)  check

(c)  proof

(b)  prove

(d)  proven

5. I advise you to check ......... with a letter or a phone call if you intend to pay them a visit in order to save a wasted journey.

(a)  previously

(c)  ante

(b)  prior

(d)  beforehand

6. I'm sure that computer program you use creates a very good letter design but it's far too ......... for me.

(a)  comprehensive
(c)  concentrated

(b)  complicated
(d)  composite
Letters
Match each of the extracts from business letters (a-k) with the type of letter (1-11) from which it is taken.

1.  Letter of invitation



-----

2.  Response to an enquiry


-----

3.  Letter requesting payment


-----

4.  Letter of rejection



-----

5.  Letter of apology



-----

6.  Letter of enquiry



-----

7.  Letter of application


-----

8.  Letter of complaint



-----

9.  Written warning



-----

10. Order




-----

11. Reservation



----- 

A

Mr Kazoulis would like a double room with shower and full board

 from 12 to 14 September inclusive.

B

I am extremely sorry about the incident last week during the visit of your

representative to our  offices. Unfortunately …

C

This is not the first time that this has happened and I must inform you that if it

 happens again  we shall be compelled to issue a formal reprimand.

D

I regret to inform you that your application for the post of Deputy Catering Manager

has been unsuccessful. Thank you for …

E

Please find enclosed my CV and a recent photograph.

F

I should be grateful if you would send me more information about your LK range

of products including details of prices and discounts.

G

Thank you for your letter of 9 June.

Please find enclosed a price list and full details of …

H

Please would you send to the above address 37 units of product reference number 37/LK/4500

(brown) and send the invoice to our West Central office in the usual way.

I

Kazoulis Communications would be pleased to welcome Udo Schmidt

to the opening of its  new …

J

With reference to outstanding invoice number 9602132/64, we should be grateful

if you would settle …

K

I wish to draw your attention to the very poor treatment our representative

received when she called on you last week.

Management development

Edgar Schwarz’s assessment interview has not gone very well. A human resources manager is telling him about the training he needs. Match each types of training (a-j) with the things he needs to learn (1-10).

a. financial management

b. delegation

c. intercultural communication skills

d. communication skills

e. project management

f. team development

g. leadership

h. time management

i. assertiveness training

j. negotiating skills

You need to learn how to:

     1.   work with other people

     2.   motivate and direct other people

     3.   talk to and listen to people better

     4.   work with people from different countries and backgrounds

     5.   bargain with business partners

     6.   increase margins and control costs

     7.   set budgets, organize schedules and meet deadlines

     8.   prioritize your work, and not put off important tasks

     9.   be more ready to stand up to other people

     10. give work to your subordinates

You need a course in:

-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

-------------------------------------------------------

The role of managers

The table shows four main roles of managers: planning, organizing, leading and controlling. Below the table is a list of management functions. Write each function under the correct heading.

                Planning
     Organizing

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

                Leading                                                                Controlling

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

------------------------------------                              --------------------------------------

Management functions

communicating with staff                    comparing results with targets                     deciding  strategy        

empowering staff to take decisions                    identifying change                       managing resources

monitoring quality standards               motivation          setting objectives             taking on new staff     

team building supervision                time management               identifying needs

Leadership styles

Tick three words or phrases that match each style of leadership.

Autocratic leadership

open     modern     directive     hierarchical     creative     traditional

Democratic leadership

group-oriented     team-based     communicative     simple     

Charismatic leadership

personality-driven     inspirational     bureaucratic     goal-oriented     

Organizational change

“Adapt or die”. This is a common saying in business. Businesses and organizations must respond to change. Match the terms (1-7) with the correct definitions (a-g).
1. Organizational development
                

2. Change agents



     


3. Communication



     

4. Resistance
to change


     



5. Re-engineering

     

6. Data analysis

      

7. Organizational renewal
           

a. An approach to change that is based on looking at people and their relationships to the whole.

b. A concept of organizational change that  is based on flexibility and continuous change.

c. A combination of forces that do not want change.

d. Study of the impact of change.


e. Explaining why change is necessary and how it should happen.
f. Radical redesign of all aspects of an organization’s activities.

g. People responsible for making change happen in organizations.

Change and communication 

A. There are many ways to communicate in business and organizations. Look at the definitions (1-8) and match them with ways to communicate in the box below.

(1) teleconferencing        (2) internal mail         (3) post        (4) quality circles       
(5) discussion
1. Conversation about a particular topic.  (----)

2. A method of using computer and TV monitor links to hold a meeting in real-time, but when the participants are in different places.   (----)

3. Occasional meetings between colleagues to talk about how performance can be improved.   (----)

4. Paper correspondence between employees in the same organization.
(----)

5. Traditional letter correspondence.
(----)

B. Complete the table below with all the words from the box.

internet          post          quality circles          department meeting          memos         e-mail     newsletters         fax         formal presentations        company reports        teleconferencing     notice-board          face-to-face          internal mail         telephone     
Written/printed communication


                      Speech communication

----------------------------------------
                              -----------------------------------------

----------------------------------------
                              -----------------------------------------

----------------------------------------



 -----------------------------------------

----------------------------------------


             -----------------------------------------

----------------------------------------



 -----------------------------------------

----------------------------------------



 -----------------------------------------

Machine communication

--------------------------------------------

--------------------------------------------

--------------------------------------------

--------------------------------------------

--------------------------------------------

--------------------------------------------

Marketing (1)

A. Complete the definitions of marketing using words form the box.

demand           everything           people           promoting           services           things

1. Selling ------------------- that don’t come back to ----------------------- who do.

2. ------------------------ a company does to influence ------------------------ for its products and services.

3. -------------------------- and selling goods and ---------------------------- .

B. Fill in the spaces below to match the Seven Ps to the best definition.

 People       Physical evidence       Place      Price         Process         Product        Promotion

1. P--------------------------

The goods or services a company provides.

2. P--------------------------

Decisions about what customers pay for the product.

3. P--------------------------

Things concerned with location and distribution.

4. P--------------------------

Ways to make the company and its products well known

                                                           and ways to sell products.

5. P--------------------------

Everyone involved with the company and its products, 


  especially the customers.

6. P----------------------------

All the ways in which the company and its customers 


  interact.

7. P----------------------------

Anything that shows or mentions the name and image of 


 the company and its products.

Marketing (2)

Match the marketing terms (1-14) with their definitions (a-n).

1. marketing
----                         

2. niche
----                                 

3. brochure
----                           

4. hype
----                                  

5. brand
----                                 

6. upmarket
----                           

7. downmarket
----                      

8. sponsorship
----                        

9. crowded market
----                  

10. campaign
----                           

11. reposition
----                          

12. mailshot
----                             

13. merchandising
----                 

14. endorsement
----                     

a.  Change the image of a product or service.    

b.  Aiming at the mass end of the market.             

c.  A range of minor products which all carry the name of a major product.

d.  Aiming at the luxury end of the market.               

e.  A promotional activity over a specific period of time.           

f.  When a famous person recommends a product in an advertisement. 

g.  Matching what the business organization produces with what customers want. 

h.  Promoting a product or service with exaggerated or intensive publicity. 

i.  A small, specialized part of a market. 

j.  A product which can be recognized by its name. 

k. When the same letter is sent to a large number of possible buyers. 

l.  Supporting a cultural or sporting enterprise in return for advertising.

m. One with too many competing products.

n.  A booklet giving information about the company’s products or services.     

Marketing (3)

Choose the word which best completes each sentence.

1. One way to find out about your customers, their needs and how much money thay are willing to    spend is to ask them to complete --- .

a. an inquiry form
b. a questionnaire
c. a booking form

2. To be successful the outlet must --- the needs of the customer.

a. satisfy

b. provide

c. decide

3. One way to tell the public that the outlet exists is by --- an advertisement in the local newspaper.

a. giving

b. advertising

c. placing

4. Some companies may decide to advertise all over the country in an advertising --- .

a. campaign

b. survey

c. action

5. When there isn’t much business, the restaurant may advertise a special --- to increase sales.

a. order

b. offer


c. market

6. If food is attractively displayed, customers will be --- to buy.

a. forced

b. treated

c. tempted

7. It is up to the staff to create a good --- of the restaurant.

a. image

b. side


d. reflection

8. Free badges, hats, T-shirts, and book matches are examples of --- material.

a. selling

b. potential

d. promotional

9. A restaurant will lose sales if it gets bad --- in local neqspapers after an accident.

a. publication

b. public

c. publicity

10. On the other hand, a newspaper --- about the excellent food and service will increse sales.

a. story


b. advice

c. article

11. In large towns you have to --- with other outlets.

a. compete

b. competitor

c. competition

Advertising
1. In order to make a sensible ......... among the different vacuum cleaners available, it is important to do some research.

a. comparing 

c. compares

b. comparison 
d. comparative

2. The local department store has to make a sustained effort at this time of the year to ......... customer demand for summer clothing.

a. satisfy 

c. satisfies

b. satisfaction 

d. satisfying

3. A good team leader must be able to ......... his colleagues to face the challenge of a downturn in business.

a. inspiring 

c. inspires

b. inspiration 

d. inspire

4. The ......... trend in children's desire to wear designer label clothes should be exploited.

a. currant 

c. occuring

b. current 

d. occured

5. You have to ......... the public that it is in their own interest to read the instructions on all our medicines.

a. convict 

c. convince

b. conviction 

d. convincing

6. In order to survive in this business you must adopt a ......... stance.

a. competition 
c. competitor

b. competing 

d. competitive

7. The ......... of alcohol is not allowed in any of the company's premises in order to present a clean image.

a. consumer 

c. consuming

b. consumption 
d. consumes

8. When you are setting out to ......... new customers in an advertisement, choose the right words.

a. attraction 

c. attract

b. attractive 

d. attracts

9. The really effective television commercial is the one that ......... you of its authenticity.

a. persuades 

c. persuasive

b. persuasion 

d. persuading

10. I can strongly recommend this ......... as the best available on the market today.

a. producer 

c. production

b. product 

d. produce

Research and Development (R&D)

Choose the correct definitions for each term. In some cases, more than one definition is correct.

1. Marketing research
  

a. Studies to find information that will inform marketing policy.

b. Studies of consumers and customers.

c. Research to find out where to sell products.

2. Research
a. Studies to find out what a company should do


b. The same as research and development.                      

c. A report on research.

3. Development
a. Increased sales for a product.

b. Selling into export markets.

c. Work on creating a product for a target market.

4. Primary research


a. The first research a company does on a particular problem.

b. Original research carried out by a company.

c. Information sold by specialist agencies.

5. Secondary research
                                                                                                                                                          a. Research that is out of date.

b. Studies which are available to the public from

government or specialist agencies, perhaps free, perhaps at a cost.

c. Poor-quality research.

6. Market research


a. Studies to find out about consumers.

b. Studies to find out strengths and weaknesses of products.

c. Studies to find out what consumers think of different companies.
Cultural issues 

A. Match 1-6  to the contrasting phrase in a-f.

1. individual culture



a. high-context culture

2. consensus-minded culture


b. soft, customer-focused

3. high job-mobility



c. competitive culture

4. low-context culture


           d. group-oriented culture

5. loyalty to the company


e. low job-mobility

6. hard, corporate values


f. loyalty to oneself

B. Complete the sentences below with the phrases from the box. 

      (1) loyalty to the company            (2) soft, customer-focused           (3) competitive culture      

 (4) low job-mobility                   (5) group-oriented culture                      (6) low-context culture

1. A culture where people work co-operatively and do not try to stand out from the group, and where community interests are much more important than personal ambition is a ---- .

2. A culture where typically people stay in the same fob for many years, probably living near their family home, has ---- .

3. A corporate culture where there is the view that the company exists to serve customers, can be described as ---- .

4. A culture where little attention is paid to relationship-building, where business is the priority, is a ---- .

5. Where employees represent and defend their company, and respect its values, there is strong ---- .

6. A culture where everyone is trying to increase a range of personal benefits, including their own status, is a ---- .

Ethical issues

Match the ethical issues (1-7) with an example (a-j).

Ethical issues





     
1. Workers’ rights



                  

2. Corruption


          








3. Computer data protection



      

      

4. Codes of conduct




      




                                                                                                      

5. Consumer safety




      






6. Discrimination









          

7. Environmental protection



       

Example

a. Agreement to set high prices with a competitor.

b. Not giving a job to someone because they are of a different ethnic origin.

c. Marketing a dangerous product.

d. Secretly giving money to a business partner to get a favour from him/her. 

e. Putting dangerous chemicals into a river.

f. Making staff work very long hours.

g. Stealing secrets from a computer network.
TEST YOUR ENGLISH

Key

English idioms relating to BUSINESS - WORK (1)

a-3; b-9; c-4; d-14; e-18; f-11; g-15; h-6; i-2; j-8; k-13; l-10; m-1; n-16; o-5; p-12; q-7; r-17.

English idioms relating to BUSINESS – WORK (2)

a-6; b-15; c-21; d-11; e-4; f-12; g-16; h-7; i-17; j-2; k-9; l-14; m-8; n-3; o-10; p-20; q-5; r-18; s-13; t-19; u-1.

English idioms relating to BUSINESS – WORK (3)

a-6; b-13; c-18; d-1; e-7; f-12; g-9; h-3; i-11; j-17; k-21; l-15; m-8; n-2; o-5; p-10; q-20; r-14; s-4; 

t-16; u-19.

English idioms relating to

EMPLOYMENT,   JOBS,  AUTHORITY, POWER

a-6; b-15; c-7; d-10; e-18; f-1; g-11; h-5; i-18; j-4; k-8; l-14; m-12; n-9; o-13; p-3; q-17; r-2.
English idioms relating to EFFICIENCY – COMPETENCE

a-8; b-19; c-9; d-1; e-5; f-10; g-18; h-14; i-3; j-7; k-2; l-13; m-17; n-20; o-12; p-16; q-6; r-15; 

s-11; t-4. 
English idioms relating to

ARGUMENTS - CONFLICTS - DISAGREEMENTS – DISCONTENTMENT

a-9; b-2; c-11; d-15; e-5; f-12; g-18; h-3; i-14; j-6; k-16; l-4; m-13; n-1; o-8; p-17; q-7; r-10. 
English idioms relating to  SUCCESS – FAILURE

a-4; b-15; c-8; d-3; e-11; f-18; g-10; h-2; i-6; j-16; k-20; l-9; m-14; n-5; o-1; p-13; q-19; r-17; 

s-12; t-7. 
English idioms relating to 

CHOICES,  OPTIONS,  ALTERNATIVES, COMMUNICATION, CONTENTS, INFORMATION

a-4; b-10; c-5; d-15; e-8; f-2; g-7; h-17; i-9; j-1; k-11; l-14; m-6; n-13; o-16; p-3; q-12.

English idioms relating to  HONESTY, DISHONESTY, TIME

a-3; b-8; c-2; d-10; e-4; f-9; g-7; h-11; i-5; j-6; k-1; l-14; m-17; n-12; o-15; p-13; q-16.

English idioms relating to NEGOTIATIONS
a-13; b-6; c-11; d-16; e-8; f-1; g-10; h-14; i-4; j-18; k-5; l-15; m-7; n-2; o-17; p-9; q-3; r-12.
English idioms relating to PROBLEMS – DIFFICULTIES

a-13; b-19; c-7; d-1; e-14; f-5; g-17; h-9; i-3; j-15; k-8; l-16; m-6; n-2; o-10; p-18; q-12; r-11; s-4. 
English idioms relating to 

NUMBERS, AMOUNTS, PROBLEMS, DIFFICULTIES

a-17; b-4; c-13; d-6; e-11; f-7; g-1; h-8; i-19; j-14; k-18; l-5; m-10; n-9; o-3; p-12; q-16; r-2; s-15. 
English idioms relating to 

SAFETY, DANGER, CONSEQUENCES, EFFECTS, RESULTS

a-8; b-1; c-14; d-9; e-4; f-13; g-5; h-7; i-11; j-16; k-10; l-2; m-6; n-15; o-12; p-3.
English idioms relating to  SITUATIONS
a-12; b-4; c-8; d-11; e-17; f-5; g-13; h-3; i-7; j-15; k-18; l-9; m-1; n-6; o-10; p-2; q-16; r-14.
English idioms relating to 

INTELLIGENCE, UNDERSTANDING, LOGIC, RELATIONSHIPS

a-12; b-2; c-10; d-13; e-18; f-5; g-8; h-15; i-7; j-16; k-9; l-1; m-14; n-17; o-6; p-3; q-11; r-4. 
How to agree

1-d; 2-b; 3-d; 4-c; 5-a; 6-d; 7-b; 8-d; 9-c; 10-d; 11-b; 12-a; 13-d; 14-d.

How to disagree

1-b; 2-d; 3-c; 4-a; 5-b; 6-d; 7-c; 8-d; 9-a; 10-d; 11-a; 12-b.

Ways of approving

1-c; 2-d; 3-a; 4-b; 5-a.

Ways of disapproving

1-c; 2-a; 3-c; 4-b; 5-c.

How to encourage

1-b; 2-c; 3-c; 4-d; 5-c; 6-a.

How to complain

1-b; 2-a; 3-c; 4-a; 5-b; 6-c; 7-d; 8-b.

How to criticize

1-d; 2-c; 3-d; 4-d; 5-b; 6-d.

Business verbs (1)

1-b; 2-b; 3-d; 4-a; 5- c; 6-d; 7-c; 8-a; 9-c; 10-b.

Business verbs (2)

1-h; 2-n; 3-I; 4-l; 5-c; 6-m; 7-a; 8-o; 9-j; 10-k; 11-b; 12-d; 13-e; 14-g; 15-f. 

Business adjectives and nouns

1-9; 2-13; 3-7; 4-2; 5-12; 6-5; 7-8; 8-3; 9-4; 10-1; 11-6; 12-10; 13-11; 14-14.

Business adverbs

1-3; 2-10; 3-5; 4-11; 5-8; 6-2; 7-6; 8-10; 9-9; 10-7; 11-1.

Business prepositions

1-on; 2-to; 3-under/over; 4-between; 5-in; 6-on; 7-on; 8-into; 9-at/in; 10-by/at; 11-in; 12-on. 

Opposites

1-cons;   2-weaknesses;   3- fall;   4-reduce;   5- loss;   6-contract;   7-peripheral;   8-fire;   
9-decline; 10- sell off.

Business sectors

1-h; 2-t; 3-i; 4-s; 5-a; 6-l; 7-n; 8-b; 9-m; 10-o; 11-k; 12-q; 13-p; 14-g; 15-r; 16-e; 17-c; 18-d; 
19-j; 20-f. 

Business problems

1-8; 2-4; 3-10; 4-2; 5-5; 6-3; 7-9; 8-6; 9-12; 10-7; 11-1; 12-11.

Business principles

1-a; 2-c; 3-b; 4-a; 5-c; 6-d; 7-b; 8-d; 9-a; 10-c; 11-c; 12-a.

Business Expressions

1-a;  2-c;  3-d;  4-b;  5-c;  6-d;  7-d;  8-b.

Letter Writing

1-b; 2-c;  3-a;  4-c;  5-d;  6-b. 

Letters

1-I; 2-g; 3-j; 4-d; 5-b; 6-f; 7-e; 8-k; 9-c; 10-h; 11-a.

Management development

1-f; 2-g; 3-d; 4-c; 5-j; 6-a; 7-e; 8-h; 9-i; 10-b.

The role of managers

Planning                                                                           

identifying needs


setting objectives
 

deciding  strategy               

identifying change  
taking on new staff

Organizing

managing resources

time management  

Leading                                                                                         

communicating with staff
            

team building supervision
            
motivation
empowering staff to take decisions
Controlling

comparing results with targets  
monitoring quality standards
Leadership styles

Autocratic leadership

Directive, hierarchical, traditional

Democratic leadership

group-oriented, team-based, communicative     

Charismatic leadership

personality-driven, goal-oriented, inspirational     
Organizational change

1-b; 2-g; 3-e; 4-c; 5-f; 6-d; 7-a.

Change and communication 

A. 1-5; 2-1; 3-4; 4-2; 5-3.

B. Written/printed communication

memos, newsletters,  company reports, post, notice-board, internal mail  
Speech communication

face-to-face, department meeting, formal presentations, quality circles
Machine communication

e-mail, fax, internet, telephone, teleconferencing       
Marketing (1)

A. 1. Selling things that don’t come back to people who do.

      2. Everything a company does to influence demand for its products and services.

3. Promoting and selling goods and services.

B. 1. Product

2. Price

3. Place

4. Promotion

5. People

6. Process

7. Physical evidence

Marketing (2)

1-g; 2-i; 3-n; 4-h; 5-j; 6-d; 7-b; 8-l; 9-m; 10-e; 11-a; 12-k; 13-c; 14-f.

Marketing (3)

1- b;   2- a;    3- c;   4- a;    5- b;   6- c;    7- a;   8- c;    9- c;   10- c;    11- a.   

Advertising

1- b; 2-a; 3-d; 4-b; 5-c; 6-d; 7-b; 8-c; 9-a; 10-b.

Research and Development (R&D)

1- a, b and c are all possible

2-a

3-c

4-b

5-b

7- a, b and c are all possible

Cultural issues 

A. 1-d; 2-c; 3-e; 4-a; 5-f; 6-b.

B. 1-5; 2-4; 3-2; 4-6; 5-1; 6-3.

Ethical issues
1-g, h;  2-d, I;  3-h,c;  4-j,d;  5-c;  6-b;  7-e.
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