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Contract of Employment 

Unlimited Period 

 
 ةمحدد المد غير عمل عقد

 
 

  

This  Contract is entered into on             /      / 20     by 

and  between: 
 

 

  
(Hereinafter referred to as the “Employer”)   

 Represented by 

Mr. 

Chief Executive Officer & General Manager 

 

& Mrs. 

H.R. & Administration Director.                                                             

First Party 

 

 

 ثِٞ مو ٍِ:   02      /   /        دشس ٕزا اىؼقذ فٚ : ًٝ٘

 (                                           شزكت)
 ٗاىنبئِ ٍقشٕب فٜ

                                                  

 

 

 ًيوثليب في ىذا العقد:

 بصفتو                            السيد/

 ذٍ للشزكت ً الوديز العبمالزئيس التنفي
 

 بصفتيب                           ًالسيده/ 

 هديزه الوٌارد البشزيو ًالشئٌى الإداريو 

 طزف أًل

 

and 

Mr.  
Egyptian  

Holder of ID. No (                         )  

issued from  

Residing at  

 (Hereinafter referred to as “the Employee). 

Second Party 

 

   The Parties have agreed as follows: 

 
ً 

 -------------- سيدال
 ٍظشٛ اىجْسٞٔ

 (------------------------)سقٌ قٍ٘ٚ 

  (-------------------------------)طبدسٓ ٍِ 

 ًالوقين في: 

      )ٗاىَشبس إىٞٔ فَٞب ٝيٜ "ثبىَ٘ظف(.

 طزف ثبى

 

 ٗقذ ارفق اىطشفبُ ػيٚ ٍب ٝيٜ:

      ARTICLE 1          

The Employer engages the Employee in his services 

as in Cairo or in any other place inside or outside the 

Arab Republic of Egypt as the Employer may 
consider appropriate at his full discretion.  

 (1هبدة )
ىيؼَو فٜ ---------------اىَ٘ظف فٜ ٗظٞفخ  اىششمخرؼِٞ 

فٜ أٛ ٍنبُ  آخش  داخو ٗ خبسج جَٖ٘سٝخ ٍظش اىقبٕشح أٗ 
 اىؼشثٞخ دست رقذٝش اىششمخ اىَطيق.

This engagement is for period, commencing on. The 
first three months are considered a probation period 

during which the employer has the right to terminate 

contract without prior notice or compensation.          
  

 

The offer given by the employer and accepted by 

the employee is considered a part of this contract. 
 

 

 

 

 

ARTICLE 2 

  ٕٗذذذ٘ رذذذبسٝم ا ذذذز ً 201/----/--- جذذذذأ فذذذٜ ٕٝٗذذذزا اىزؼٞذذذِٞ 
ػيذٚ أُ رنذُ٘ أٗه ث ثذٔ أ ذٖش ٕذٚ فزذشٓ اىطشف اىثبّٜ ىيؼَو 

الإخزجبس ٗٝنُ٘ ىظبدت اىؼَو خ ه ٕزٓ ىفزشٓ اىذق فٚ اّٖذب  

 خذٍٔ اىؼبٍو فٚ أٙ ٗقذ دُٗ إّزاس  بثق أٗ رؼ٘ٝغ .

 

 

ٝزجضأ ٍِ ٝؼزجش اىؼشع اىَقذً ٍِ اىششمخ ىيَ٘ظف جض  لا 
  .ٕزا اىؼقذ

 

 
 

 

 

 (2هبدة )
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In the event that the activities of the first party are 
terminated in Egypt for any economical, legal or 

political reasons or any other reasons, this contract 

will be automatically considered as null and void. 

 

ٝؼزجش ٕزا اىؼقذ ٍفس٘خب ريقبئٞب فٜ دبىخ ر٘قف أّشطخ اىطشف 
الأٗه فٜ جَٖ٘سٝخ ٍظش اىؼشثٞخ لأ جبة اقزظبدٝخ ، قبّّ٘ٞخ، 

  ٞب ٞخ أٗ اٙ أ جبة أخشٙ.

 

ARTICLE 3 

The Employer may assign the Employee to any 

other position the Employer may consider consistent 
with his qualifications and suitable for his 

capabilities, and which benefit the Employer. 

The Employee hereby undertakes to accept to work 

for any of the company’s affiliates or subsidiaries 
either on a temporary basis by way on loan or 

secondment or on a permanent basis by way of 

transfer, or by any other legal means. 

In the event the employee without legal justification 
refuses to perform this undertaking upon being 

directed to do by the company, such refusal shall be 

considered as a resignation by the employee 

 

 (3هبدة )

ششمخ أُ رْقو اىَ٘ظف إىٚ أٛ ٗظٞفخ أخشٙ قذ رشٙ ىيٝج٘ص 

اىششمخ إّٖب رزْب ت ٍغ ٍؤٕ رٔ ٗقذسارٔ ٗرنُ٘ راد ّفغ 
ىيششمخ. ٗ ٝزؼٖذ اىَ٘ظف ثَ٘جت ٕزا أُ ٝقجو اىؼَو ىذٙ أٛ 

ٍِ اىششمبد اىََي٘مخ ثبىنبٍو ىيششمخ أٗ اىزٜ رسبٌٕ فٖٞب 

ىششمخ ٗ رىل  ٘ا  ٍؤقزب أٗ ثظفخ دائَخ ػِ ؽشٝق اىْقو ٗ/أٗ ا
 ثأٛ ؽشٝقخ قبّّ٘ٞخ أخشٙ.

ٗ فٜ دبىخ اٍزْبع اىَ٘ظف دُٗ  ْذ قبّّٜ٘ ػِ رْفٞز ٕزا 

اىزؼٖذ، ثؼذ أُ رطيت ٍْٔ اىششمخ رىل، فئُ ٕزا الاٍزْبع ٝؼزجش 
 فٜ دنٌ الا زقبىخ.

 

ARTICLE 4 

1-The Employer engages the Employee in his  
Service at a total gross monthly salary of   

                       (                     )                   
 

2-The above salary will be paid monthly to the 2
nd

  
Party after deducting the Egyptian due taxes – if 

deserved – as well as the social security deductions 

and the like wherever applicable by the Egyptian 
law 

3- The first party reserves the right to request the 
second party to carry out duties, temporarily or 
permanently, in any other recognized work location 
in line with the first party’s activities, depending 
upon work requirements. To work on-two-shifts 
including the prescribed break. These rest days 
cover over-time, Fridays, Official Holidays and 
annual leaves. The failure of carrying out of this 
article, for any reason, is considered failure of 
essential obligations.   

 

 

 

 (4هبدة )
       رذفغ اىششمخ ىيَ٘ظف أجش  ٖشٛ  بٍو ٗ قذسٓ-1

                        (جنييبً ً  لاغيز                             فقط )

 
 

ٝزٌ طشف اىَشرت ىيطشف اىثبّٜ  ٖشٝب ثؼذ ا زقطبع -0

اىؼشائت اىَسزذقخ ٗخظٍ٘بد اىزأٍْٞبد الاجزَبػٞخ إُ 
طشف اىثبّٜ ؽجقب ىقبُّ٘ ىٖب اا زذقٖب ٗخ فٔ، اىزٜ ٝزذَي

 اىذٗىخ.
 

يجوز لمطرف الأول تكميف الطرف الثاني بأعمال بصفة  -3
مؤقتة أو مستمرة في أي مكان عمل من الأماكن التي يزاول 

ول نشاطو وذلك بنظام الورديتين يتخمميا الراحة فييا الطرف الأ
المقررة وذلك لمده خمسو عشر يوما عمل يتعقبيا خمسو عشر 

ا راحو وتغطى ىذه الراحات الوقت الإضافي وأيام الجمع يوم
والعطلات الرسمية والإجازات السنوية. ويعتبر عدم الالتزام من 
جانب الطرف الثاني بتنفيذ ىذه المادة لأي سبب من الأسباب 

 .اخلالا بالالتزامات الجوىرية
 

ARTICLE 5 

The Employee agrees to serve the Employer in 

accordance with the terms of this Contract and the 

provisions of the laws and regulations in force in 

Egypt. 
 

 (5هبدة )
ٝيزضً اىَ٘ظف ثبىؼَو فٜ خذٍخ اىششمخ ؽجقب ىششٗؽ ٕزا اىؼقذ 

ٗؽجقب لادنبً اىق٘اِّٞ ٗ اىي٘ائخ اىَؼَ٘ه ثٖب فٜ جَٖ٘سٝخ 

 ٍظش اىؼشثٞخ.
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ARTICLE 6 

The Employee shall be bound by the Employer’s 
Internal Regulations and Disciplinary Rules. The 

annual leave shall be subject to the Employer’s 

approval 

 (6هبدة )

ٝيزضً اىَ٘ظف ث ئذخ اىؼَو اىذاخيٞخ ٗلائذخ جضا اد اىششمخ.  
 اىششمخ. ٗٝنُ٘ ر٘قٞذ الأجبصح اىسْ٘ٝخ ٍششٗؽب ثَ٘افقخ

 

ARTICLE 7 

The Employee undertakes to obey all lawful orders 
given by the Employer or by any other person duly 

authorized by the Employer. 

 

 (7هبدة )

ٝزؼٖذ اىَ٘ظف ثئؽبػخ مبفخ الأٗاٍش اىَششٗػخ اىظبدسح ٍِ 
 ششمخ.اىششمخ أٗ ٍِ أٛ أ خبص آخشِٝ ٍف٘ػِٞ ٍِ قجو اى

 

 

ARTICLE 8 

The Employee undertakes to keep the secrecy, at 

present and in the future, of all information, 
knowledge or data of the Employer, which was 

revealed to him during his employment with the 

Employer.  He further undertakes not to disclose or 
use, directly or indirectly, information, knowledge 

or data to any person or entity.  Otherwise, he shall 

be responsible for all damages resulting from such 

disclosure or use. 
 

 (8هبدة )

ٝزؼٖذ اىَ٘ظف ثأُ ٝذبفع فٜ مو ٗقذ ٍٗسزقج  ػيٚ  شٝخ 

َؼيٍ٘بد اىخبطخ ثبىششمخ ٗاىزٜ اؽيغ ػيٖٞب مبفخ اىجٞبّبد ٗاى
.  مَب ٝزؼٖذ ٗٝيزضً ثألا ٝج٘ح ثٖزٓ اىجٞبّبد أٗ بأثْب  خذٍزٔ ىذٖٝ

 اىَؼيٍ٘بد ثطشٝق ٍجب ش أٗ غٞش ٍجب ش إىٚ أٛ جٖخ ٗإلا مبُ

ٍسئ٘لا ػِ مبفخ الأػشاس اىزٜ رزشرت ػيٚ إثبدزٔ أٗ ا زغ ىٔ 
 .ىيَؼيٍ٘بد أٗ اىجٞبّبد

 

ARTICLE 9 

The Employee undertakes to finalize his work and 

deliver to the Employer whatever is consigned to 

him immediately upon the termination of his 
employment for any reason. Also the employee shall 

not engage in any work for a third party with or 

without remuneration even outside official working 

hours, or participate, either directly or indirectly in 
any activity or enterprise in direct conflict with the 

Company’s interests, or any concern dealing with 

the company. 
 

 

 هبدة (9)

ٝزؼٖذ اىَ٘ظف ثئّٖب  ػَئ ٗثأُ ٝسيٌ إىٚ اىششمخ مو ٍب فٜ 

ػٖذرٔ ف٘س اّزٖب  خذٍزٔ لأٛ  جت ٍِ الأ جبة. مَب ٝذظش 

ػيٞٔ أُ ٝؤدٛ أػَبلا ىيغٞش  ٘ا  مبُ اىؼَو ثأجش أٗ ثذُٗ أجش 
ٗى٘ فٜ غٞش أٗقبد اىؼَو اىش َٞخ، أٗ أُ ٝشزشك ثظفخ ٍجب شح 

أٝخ جٖخ رزؼبسع ٍظبىذٖب  أٗ غٞش ٍجب شح فٜ أٛ ػَو أٗ ىذٙ

 ٍغ ٍظبىخ اىششمخ.                      
 

ARTICLE 10 
The Employer shall have the right to dismiss the 

Employee without any notice and thereby terminate 

this Contract in the following cases: 
 

1. Failure of the Employee to adhere to the 

terms and conditions of this Contract, 
and/or to the rules, regulations or policies as 

established by the employer.      

2. If the Employee commits a mistake 

resulting in severe loss to the Employer. 
3. For any of the reasons stated in Labor Law 

No. 12 of 2003.  

 

 (10هبدة )

ششمخ اّٖب  اىؼَو ثٖزا اىؼقذ دُٗ اخطبس أٗ رؼ٘ٝغ أٗ ٝذق ىي

 ٍنبفأح فٜ اىذبلاد اٟرٞخ:

 

إرا ىٌ ٝيزضً اىَ٘ظف ثأدنبً ٗ شٗؽ ٕزا اىؼقذ أٗ ىٌ ٝيزضً  -1

 ثق٘اػذ ٗى٘ائخ ٗ ٞب بد اىششمخ.

 

 إرا اسرنت اىَ٘ظف خطأ ْٝشأ ػْٔ خسبئش فبددخ ىيششمخ. -0

  
فٜ قبُّ٘ اىؼَو   لأٛ  جت ٍِ الأ جبة اىَْظ٘ص ػيٖٞب -3

 0223ىسْخ  10سقٌ 
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ARTICLE 11 

The Employee declares that he is responsible for the 

accuracy of all statements given by him. He 
undertakes to notify the Employer in writing of any 

changes in any statements within one week from the 

date such changes occurs. 

 

 

 (11هبدة )

ٝقش اىَ٘ظف أّ ٍسئ٘ه ػِ طذخ مبفخ اىجٞبّبد اىظبدسح ٍْٔ 

ٗٝزؼٖذ ثأُ ٝخطش اىششمخ مزبثخ ثأٛ رغٞٞش فٖٞب خ ه أ ج٘ع ٍِ 
 ربسٝم دذٗس ٍثو ٕزا اىزغٞٞش.

 

 

ARITCLE 12 

The Employee declares that any notice sent to him 

at his address mentioned in this Contract shall be 

deemed as duly served.  He undertakes to notify the 
Employer in writing of any change to his address 

within one week from the date such change occurs. 

 

 

 (12هبدة )

اىَزم٘س فٜ ٝقش اىَ٘ظف ثأُ أٛ أخطبس ٝش و إىٞٔ ػيٚ ػْ٘أّ 

ٕزا اىؼقذ ٝؼزجش إخطبسا طذٞذب.  ٗٝزؼٖذ اىَ٘ظف ثئخطبس 
اىششمخ مزبثخ ثأٛ رغٞٞش فٜ ٕزا اىؼْ٘اُ خ ه أ ج٘ع ٍِ ربسٝم 

 دذٗس ٍثو ٕزا اىزغٞٞش.

 

ARTICLE 13 

 
The Cairo Courts shall have legal jurisdiction over 

all disputes arising out of or in connection with the 

interpretation or implementation of this Contract. 

 

 

 (13هبدة ) 

رخزض ٍذبمٌ اىقبٕشح ثبىفظو فٜ مو ّضاع ْٝشأ ػِ رفسٞش ٕزا 
 اىؼقذ أٗ رْفٞزٓ.

 

 

ARTICLE 14 

This Contract is made in three copies, one for each 
of the contracting Parties, and the third for the social 

insurance office concerned. 

 

 (14الوبدة )

دشس ٕزا اىؼقذ ٍِ ث س ّسم ىنو ؽشف ّسخخ ّٗسخٔ ىَنزت 
 اىزأٍْٞبد اىزبثغ ىٔ اىششمٔ.

   

 

Signature of First Party: 

 
 

………………                     ……………… 

 

 

 

Chief  Executive  Officer &   H.R & Admin        

 

 

General  Manager  Director 

 

Date:                                                                           
         

Signature of Second Party: 

Employee Name:……………………. 

Signature:…………………………… 

Date: ………………….. 

 

 

 

 

 تٌقيع الطزف الأًل: 

 شزكت 

 

      ..................        .................  
 

 

                     

  ً الوديز العبمذٍ للشزكت  الزئيس التنفي

 

  

 لشئٌى الاداريتًا ة الوٌارد البشزيتهديز

 

 التبريخ: 

 

 تٌقيع الطزف الثبني:

 اسن الوٌظف:......................... 

      التٌقيع:...............................               

 التبريخ: .....................

 




